
 
CITY OF KEIZER MISSION STATEMENT 

KEEP CITY GOVERNMENT COSTS AND SERVICES TO A MINIMUM BY PROVIDING CITY SERVICES TO THE COMMUNITY 
IN A COORDINATED, EFFICIENT, AND LEAST COST FASHION 

AGENDA 
KEIZER CITY COUNCIL 

REGULAR SESSION 
Monday, December 3, 2018 

7:00 p.m. 
Robert L. Simon Council Chambers 

Keizer, Oregon 
 

1. CALL TO ORDER 
 

2. ROLL CALL 
 

3. FLAG SALUTE 
 

4. SPECIAL ORDERS OF BUSINESS 
 

a. Brooks Intermodal Proposal – Presentation by Kevin Mannix 
  

5. COMMITTEE REPORTS 
 
a. Volunteer Coordinating Committee Recommendations for Appointment for 

Planning Commission, Parks Advisory Board, Keizer Public Arts Commission, 
Traffic Safety/Bikeways/Pedestrian Committee, and Youth Liaison for Keizer 
Planning Commission 

 
6. PUBLIC TESTIMONY 

This time is provided for citizens to address the Council on any matters other than 
those on the agenda scheduled for public hearing. 

  
7. PUBLIC HEARINGS 

 
a. Solid Waste and Recycling Services and Rates 
 
b. House Bill 4006 – Severely Rent Burdened Status of the City of Keizer 
 
c. Pho Keizer – Liquor License - New Application 
 
d. Keizer Mart Liquor License – Change of Ownership Application 

 
8. ADMINISTRATIVE ACTION  

 
a. RESOLUTION – Adopting Use Policies and Rates for the Keizer Community 

Center Rooms; Repealing R2015-2612 
 
 



 

 

The City of Keizer is committed to providing equal access to all public meetings and information per the requirements of the ADA and 
Oregon Revised Statutes (ORS).  The Keizer Civic Center is wheelchair accessible.  If you require any service that furthers inclusivity to 
participate, please contact the Office of the City Recorder at least 48 business hours prior to the meeting by email at davist@keizer.org 
or phone at (503)390-3700 or (503)856-3412.  Most regular City Council meetings are streamed live through the City’s website and cable-
cast on Comcast Channel 23 within the Keizer City limits.  Thank you for your interest in the City of Keizer.   

9. CONSENT CALENDAR 
 
a. RESOLUTION – Declaring the City’s Intent to Initiate a Street Lighting Local 

Improvement District (Sterling Meadow) and Directing the City Engineer to Make 
a Survey and File a Written Report with the City Recorder 

 
b. RESOLUTION – Accepting The Canvass of Election Votes from the November 6, 

2018 General Election for the Keizer City Council Positions (Mayor, and Positions 
4, 5, and 6) 

 
c. RESOLUTION – Authorizing Public Works Director to Sign Petrocard, Inc. 

Purchasing Documents for Cardlock Fuel Cards 
RESOLUTION – Authorizing Administrative Assistant to Sign Petrocard, Inc. 
Purchase Order for Cardlock Fuel Cards 

 
d. RESOLUTION – Authorizing Finance Director to Purchase a Printer From 

Dependable Printer Support for the Police Records Department and Enter Into a 
Toner Plus Maintenance Agreement for the Printer 

 
e. RESOLUTION – Authorizing the City Manager to Enter Into Contract for Mistletoe 

Loop Storm Drain Outfall Repair with Michels Corporation 
 

10. COUNCIL LIAISON REPORTS 
 

11. OTHER BUSINESS 
This time is provided to allow the Mayor, City Council members, or staff an 
opportunity to bring new or old matters before the Council that are not on tonight’s 
agenda. 

 
12. WRITTEN COMMUNICATIONS 

To inform the Council of significant written communications. 
 

13. AGENDA INPUT 
December 10, 2018 

6:00 p.m. – City Council Work Session 
• Update on 2017-2018 City Council Goals 

December 17, 2018 
7:00 p.m. – City Council Regular Session 

January 7, 2019 
7:00 p.m. – City Council Regular Session 
• Oath of Office for Newly Elected City Council Members 
• Election of Council President 

 
14. ADJOURNMENT 

mailto:davist@keizer.org


 
 
 

CITY COUNCIL MEETING:  December 3, 2018   
 

AGENDA ITEM NUMBER:     
 
 
 
TO:  MAYOR CLARK AND CITY COUNCIL MEMBERS 
 
FROM: CHRIS C. EPPLEY 
  CITY MANAGER  
 
SUBJECT: BROOKS INTERMODAL/TRANSLOAD FACILITY  
 
  
ISSUE: 
 
Kevin Mannix, Executive Director of the Oregon Port of Willamette will provide the 
City Council with an overview of the proposed intermodal/transload facility in 
Brooks, Oregon.  Attached to this report is a summary of the project.   



 

 
Access the full proposal at: www.portofwillamette.com 

Background Information Regarding the Brooks Intermodal and Transload Facility 

On September 27, 2018, the Oregon Port of Willamette, LLC, filed a 540-page proposal with the Oregon 

Department of Transportation (ODOT), outlining plans for development of an intermodal and transload 

facility in Brooks, Oregon.  

The intermodal facility will allow importers and exporters to use rail to carry freight containers into the 

Willamette Valley, or out of the Willamette Valley, instead of shipping products by truck through 

Portland. The Oregon Legislature passed legislation in 2017, appropriating $25 million to initiate 

establishment of an intermodal facility in the Mid-Willamette Valley. The intention was to reduce the 

amount of trucks carrying freight to and from the Ports of Seattle and Tacoma, through Portland, by 

having such freight shipped by rail, largely in containers. The project will also allow businesses to send 

and receive products by rail to and from the interior of the United States. 

Intermodal facilities are set up so that freight containers can be trucked in and placed on rail cars or 

brought in on rail cars to be placed on trucks for local delivery. 

The proposed facility for Brooks consists of about 205 acres of land. The facility will be North of Antique 

Powerland and will extend along the East side of the Portland & Western Railroad main line, which runs 

North and South through Brooks. The facility will have an entry road running from Brooklake Road into 

the facility, along the Western edge of the Antique Powerland property.  

Renderings of the facility are included at the end of this presentation. 

The first phase of the project will include construction of at least 5,000 feet of rail line so that trains may 

enter the facility, discharge their cargo, receive fresh cargo, and depart, all via switches to connect with 

the main line. The rail yard is designed so that its operation will not interfere with the flow of train 

traffic along the main line, which is especially important in consideration of future planning for 

passenger rail on the Portland & Western Railroad. 

Kevin R. Haugh, Vice President-Operations for the Portland & Western Railroad, has written a letter of 

support to Kevin Mannix and Connor Harrington. Mannix is the Executive Director of the Oregon Port of 

Willamette (OPW) and Director of the Oregon Shipping Group. Harrington is the Deputy Director of the 

Oregon Shipping Group, which is the facilitator for OPW project. In his support letter, Mr. Haugh notes 

the willingness of OPW to work with railroad staff so as to design a facility which is efficient and 

effective, and to plan for operational needs of a successful facility, including train schedules and factors 

to apply in determining appropriate rates. Mr. Haugh adds: “…your consulting team have impressed us 

with your view of this facility as being part of a transportation network to enhance the capability of 

Oregon businesses and farmers to move their freight by rail, thereby reducing congestion on the 

highways, reducing CO2 emissions and making more efficient use of fossil fuels.”  

Mr. Haugh indicates that the Portland & Western Railroad has worked with OPW “to develop plans for 

the PNWR to be able to provide connections to Class I railroads not only to Seattle and Tacoma, but to 

the interior of the United States.”  

Mr. Haugh also states: “…we appreciate your ideas concerning using the PNWR to connect with the Coos 

Bay Rail Link so as to enhance the opportunity for the Port of Coos Bay to become a gateway port for 

Oregon and the Northwest, especially as to container shipping. “ 

www.portofwillamette.com


 

 
Access the full proposal at: www.portofwillamette.com 

Mr. Haugh notes the sensitivity of OPW to ensuring that its facility design “does not interfere with the 

capability to establish additional freight and passenger rail traffic for the future on the PNWR.”  

Finally, Mr. Haugh states: “… we see this working relationship as providing a strong basis for us to move 

forward with establishment and operation of the intermodal facility in Brooks …” 

The Oregon Port of Willamette (OPW) is a limited liability company with Frank Salerno as the Managing 

Member and Kevin Mannix as Executive Director. All of the Members of the company are Oregonians 

and most of them are farmers. 

OPW has included in its plans a proposal for the operation of the facility to be environmentally sound, 

with use of electric power or CNG to fuel equipment in the yard. OPW is consulting with PGE and NW 

Natural as to this potential.  OPW is also exploring the potential to do short haul trucking to and from 

the facility with hybrid or electric trucks.  

Senator Peter Courtney, a Democrat and President of the Oregon Senate, endorses the proposal in a 

September 9, 2018, letter, addressed to the Oregon Transportation Commission. Senator Courtney 

states:  

“Brooks is the right choice for this site because it will serve farmers and businesses from all over the 

Willamette Valley and southern Portland. An efficient facility in Brooks will put freight on rail reducing 

the number of trucks passing through the Portland Metro area.” 

The Republican leader of the Oregon Senate, Senator Jackie Winters, also endorses the proposal for 

Brooks, noting: “The Brooks facility will be an important part of … Salem area economic development, 

but the most important element of this project is the support it will provide to farmers throughout the 

Willamette Valley.” 

The plan packet delivered by OPW includes endorsement letters from other legislators, as well as 

endorsements by Salem Mayor Chuck Bennett, Keizer Mayor Cathy Clark, and Gervais Mayor Shanti 

Platt. 

Mayor Bennett indicates that he “enthusiastically” endorses the Willamette OPW plan for Brooks and 

notes that he was “impressed by the visionary approach the Oregon Port of Willamette’s leadership has 

taken in looking at the Brooks intermodal facility as the heart of a transportation network, for freight, 

throughout the Willamette Valley, running from Eugene all the way up to the southern parts of 

Portland.” 

Keizer’s Mayor Clark notes that she “strongly” supports the proposal for Brooks. She praised the 

proposal as “a visionary plan” and notes that the facility “will serve as the heart of a freight system 

which will strongly reduce CO2, emissions, fossil fuel use, and congestion in the Portland area.”  

Gervais Mayor Platt also indicates that she “strongly” supports the proposal by OPW and adds: “I 

especially appreciate the fact that the leadership of the Oregon Port of Willamette is reaching out to 

communities throughout the area to make sure that their plans are understood. They also want to make 

sure that they receive important input from all sectors of society so as to make sure that their freight 

transportation proposal is supportive of good community development in the Brooks region.” 

www.portofwillamette.com
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State Representative Brian Clem, generally recognized as a leading Democrat advocate for agriculture, 

and Chair of the House Committee on Agriculture during the 2017 legislation session, wrote a letter of 

support in which he states:  “I know that the Oregon Port of Willamette, led by Kevin Mannix as 

Executive Director, will make excellent use of the state grant funds in providing Oregon with a facility 

which will not only serve the Willamette Valley but will make Oregon proud because of its demonstrated 

commitment to positive environment considerations.” 

Major businesses in the Brooks area have provided letters of support for the OPW proposal.  These 

businesses include COVANTA, which operates the waste to energy facility in Brooks; May Trucking Co.; 

Agri-Plas; Marion Resource Recovery Facility; and Quality Trading, composed of 32 family farm 

members.  

Shawn Campbell, President and CEO of NORPAC, strongly endorses the OPW proposal.  In his letter of 

support, he comments: “NORPAC has worked with the Oregon Shipping Group regarding transportation 

issues affecting Oregon businesses.  In this process, we have been impressed with the quality and 

strength of the work of this group.”  Mr. Campbell notes that NORPAC has over 200 members in its 

cooperative, and many of them, along with NORPAC, “will want to make use of the Brooks facility so as 

to maintain reliable and efficient shipping services which are cost-effective, not only to selected west 

coast ports, but also the potential rail shipping, including shipping of refrigerated units, to the interior of 

the United States.” 

Another farm organization, the Oregon Grass Seed Bargaining Association (OGSBA), with 159 farm 

members and 12 associate members, endorses the OPW proposal for Brooks.  Mark Simmons, Executive 

Director of OGSA, reported that the group “are very supportive.” 

The Association of Oregon Rail and Transit Advocates (AORTA) is a citizen advocacy group for safe, 

fiscally responsible, and environmentally sound transportation.  John Nuxoll, president of AORTA, 

reports that AORTA believes that the OPW facility in Brooks “is a proposal of statewide significance and 

we endorse this as the preferred project for this round of ConnectOregon funding …”  Mr. Nuxoll notes: 

“The Brooks project can expand passenger service, with the opportunity to expand Westside Express 

Service from Wilsonville to Salem; it will increase overall freight mobility; it will reduce highway and 

freeway congestion; and it will reduce emissions.” 

Robert Krebs is retired from his position as ODOT Passenger Rail Coordinator.  Krebs notes, in his 

personal capacity, that the Brooks facility “would serve shippers from the entire valley including Marion 

and Polk Counties, which are major producers of agricultural products.  A more southern location would 

require a back haul for many shippers.” 

The team which put together the proposal for the Brooks facility includes 27 experts in a variety of 

roles.  These experts provided comprehensive input as to development of shipping terminals, maritime 

marketing, trucking operations, rail operations, intermodal facilities in other states, environmental 

considerations, business operations, marketing, data analysis, rail project financing, economic 

opportunity analysis, transportation design, rail design, land use, construction plans and costs, railroad 

operations, real estate development, transload design, and communications.  

The actual facility planning and construction work is led by Kelly Amador, Senior Project Manager for 

David Evans & Associates.  Construction design and cost analysis is provided by Brodie Harvey, Project 
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Manager for Knife River Corporation, and Loren later, Vice-President for Knife River Corporation.  As 

part of project planning, OPW reports Raimore Construction, a DBE certified construction contractor, is 

prepared to work with Knife River as to construction of this project.  

The Brooks Community Group, a new non-profit which advocates for the Brooks community, with over 

50 business and resident members, is led by Kathy LeCompte as Chair and Veronica Murray as Vice-

Chair. In a letter in support of the OPW plan, LeCompte and Murray report that Brooks Community 

Group held three public meetings, open to all businesses and residents of the community, to hear 

presentations about the development of plans for the Brooks facility. LeCompte and Murray indicate 

that they “strongly endorsed the planned establishment of the intermodal facility in Brooks by the 

Oregon Port of Willamette.”  

Antique Powerland, which contains 14 museums and is physically located just south of the planned 

intermodal facility, endorses the project.  

Julie Huckestein, President of Chemeketa Community College, and Neva J. Huthinson, Board Chair, note 

that a range of training opportunities could be provided at the Brooks campus of Chemeketa Community 

College, and state: “The college is excited about the possibility of having the facility located in our 

district and looks forward to our state improving the transportation needs of business and industry.”  

Kevin Mannix reports that the OPW proposal includes consideration of the current need for 

transportation improvements in the Brooks area. “These are improvements that are needed regardless 

of the development of an intermodal and transload facility, but these improvements will make the 

facility even more effective.” Related projects include creating right and left lanes on the I-5 exit ramps 

onto Brooklake Road, with traffic signals at the top of the ramps; widening Brooklake Road to at least 

include a center left-turn late; and installation of a traffic signal and turn lanes at the intersection of 

Brooklake Road and River Road. 

“There are other improvements which Brooks needs, and we will support these,” Mannix adds. “These 

include establishment of a waste water treatment system for the community, and establishment of an 

additional community center and park. While these facilities are not directly part of our work, we will 

serve as a catalyst for such community improvements.” 

The Marion County Commissioners have indicated their support for an intermodal facility in the Mid-

Willamette Valley.  Marion County Commissioner Janet Carlson adds her opinion: “I believe that the 

Brooks project in Marion County is the best answer to provide the Willamette Valley with an efficient, 

economical, and productive transportation facility.” She writes: 

“The Brooks facility will assist regional economic development efforts within the agricultural and natural 

resources sector. It will also reduce the transportation costs and congestion. Such a facility will also 

directly assist with enhancing job growth by facilitating shipping needs for agricultural goods, increasing 

the economic resiliency of local businesses, and by providing a more efficient option for transporting 

recyclables.”  

Mannix summed up the work of the Oregon Port of Willamette Brooks proposal as follows: 

“The Oregon Legislature gave us a mandate to come up with a plan which will meet the needs of 

Willamette Valley farmers and businesses, while also reducing highway congestion, CO2 emissions, and 
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fossil fuel use. They asked us to come up with a business plan which is workable, and which has the 

support of the local community. They asked us to make sure that the intermodal and transload facility 

will be cost-effective from a business perspective. We believe we have met all of the standards set by 

the state. In fact, we believe we have exceeded these standards.” 

Mannix added: “We look forward to working with the Portland & Western Railroad to help make sure 

that businesses in the Willamette Valley are better connected to the Union Pacific and BNSF railroads as 

they move products to and from their markets.”                   
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 CITY COUNCIL MEETING:    __December 3, 2018______ 
 
 AGENDA ITEM NUMBER: _____________ 
 
 
 
 
TO:  MAYOR CLARK AND CITY COUNCIL MEMBERS 
 
THROUGH: CHRIS EPPLEY 
  CITY MANAGER 
 
FROM:  TRACY L. DAVIS, MMC 
  CITY RECORDER 
 
SUBJECT: VOLUNTEER COORDINATING COMMITTEE RECOMMENDATIONS FOR 

APPOINTMENT 
 
ISSUE: 
 
The Volunteer Coordinating Committee met on November 15, 2018 to review applications and 
interview candidates for openings on several committees. The Committee is recommending the 
following applicants for appointments: 
 

• Parks Advisory Board - Ben Hittle for Position #7 term expiring December 31, 2021. 

• Planning Commission – Jeffrey Watson for Position #7, term expiring September 30, 
2021. 

• Public Art Commission – Felicia Squires for Position #7 term expiring June 30, 2021. 

• Traffic Safety/Bikeways/Pedestrian Committee – David Dempster for Position #6, 
term expiring December 31, 2021. 

• Youth Committee Liaison to the Planning Commission – Christopher Wolfert, term 
expiring June 30, 2019. 

 
RECOMMENDATION: 
 

It is recommended the City Council accept the recommendations of the Volunteer 
Coordinating Committee and appoint the applicants as outlined above.   
 



CITY COUNCIL MEETING: December 3, 2018  
 

AGENDA ITEM NUMBER:  __________________ 
 
 
TO:  MAYOR AND CITY COUNCIL 
 
FROM: CHRISTOPHER C. EPPLEY 
  CITY MANAGER 
 
SUBJECT: SOLID WASTE AND RECYCLING SERVICES AND RATES 
 
 
 
BACKGROUND 

 
At the last City Council meeting, Loren’s Sanitation Services and Valley Recycling and 
Disposal, our two franchised solid waste haulers and recyclers proposed a rate increase in 
their fee structure in response to the significant changes that have occurred in the recycling 
markets this last year.  They provided three options for the Council to review for rate 
adjustment strategies. 
  
The City Council continued the public hearing until the December 3rd, 2018 Council 
Meeting to provide additional opportunity for citizens to provide input.  The haulers sent 
each City Councilor a link to their and Marion County’s rate and recycling information for 
electronic disbursement and the Keizer Times was present at the last City Council Meeting.   
  
 
RECOMMENDATION 
 
Staff recommends that the City Council continue the public hearing to take additional 
public input regarding the solid waste rate increase request and evaluate the 
appropriateness of approving a rate increase.  Unless there are further questions, the 
Council can close the hearing.  I recommend the Council grant one of the options requested; 
however, the choice of which option is a policy matter for Council.  If the Council agrees 
that a requested increase is warranted, it is then recommended that the City Council direct 
staff to prepare the appropriate Order to bring back at the next City Council Meeting 
authorizing the rate increase as allowed for within the applicable solid waste hauler 
franchise agreements.   





























 
 CITY COUNCIL MEETING: December 3, 2018 
 
 AGENDA ITEM NUMBER:_______________ 
 
TO:   MAYOR CLARK AND COUNCIL MEMBERS 
 
THROUGH: CHRISTOPHER C. EPPLEY, CITY MANAGER 
 
FROM: NATE BROWN, COMMNITY DEVELOPMENT DIRECTOR 
 
SUBJECT: HB 4006 Public Meeting to Discuss Severely Rent 

Burdened Status of the City of Keizer. 
 

Background: 
HB 4006 requires the City of Keizer hold a public meeting to discuss the issues surrounding 
the fact that the City is 27% “Severely Rent Burdened” (defined as a household spending 
more than 50% of household income on housing according to the American Community 
Survey).  Specifically the Statute requires: 

(1) When a city with a population greater than 10,000 is informed by the Housing 
and Community Services Department that at least 25 percent of the renter 
households in the city are severely rent burdened, the governing body shall hold at 
least one public meeting within the year of being informed, to discuss: 

(a) The causes and consequences of severe rent burdens within the city; 
(b) The barriers to reducing rent burdens; and 
(c) Possible solutions to reduce the rent burdened households within the city. 

(2) Conduct of public meeting requires the city’s governing body, most senior 
administrative employee or delegate of the governing body to: 

(a) Conduct the meeting and provide notice in accordance with Oregon’s 
public meeting laws (ORS 192.610 through 
192.690). 
(b) Invite representation from local housing providers and service providers, 
and residents experiencing severe rent 
burden to the public meeting, including the Public Housing Authority, 
Community Action Agency, and nonprofit housing 
and service providers. 
(c) Submit the public meeting agenda together with a list of attendees, their 
affiliation and geographic location within 
the city, to the Housing and Community Services Department by February 1. 
 

Attached to the this staff report is the Administrative Order OHCS 18-2018, DLCD/Oregon 
Housing and Community Services,  FAQ sheet, and the Table of Cities who are Severely 
Rent Burdened.  
 



 
The City has notified the following groups of the meeting: 

Simonka Place 
Shelter Management Inc. 
Salem Housing Authority 
Community Action Agency 
Arches 
Catholic Community Services – Both Portland Road and PO Box 
Union Gospel Mission 
Salvation Army 
Salvation Army Family Services 
Mid-Willamette Valley Council of Governments 
Keizer Chamber Foundation 
Greater Gubser Neighborhood Association 
Southeast Keizer Neighborhood Association 
West Keizer Neighborhood Association 
Keizer Community Food Bank 
 

Additionally, the City has posted this information on Social Media, as well as the City’s web 
page and published the notice in the Keizertimes. 
 
HB 4006 requires rent burdened cities to complete a survey.  Such required survey has been 
completed and submitted to DLCD.  We will provide the results when they are available. 
 
 
RECOMMENDATION: 
Open the public hearing and discuss the items listed at the beginning of this staff report 
and receive testimony from the public.  If there are no further questions, close the hearing 
and direct Staff to submit the required information to the State as required by HB 4006.   
 
Attachments: 
Order OHCS 18—2018 
FAQ Sheet from DLCD/OHCS 
Table of Burdened Cities. 



OFFICE OF THE SECRETARY OF STATE 
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PERMANENT ADMINISTRATIVE ORDER

OHCS 18-2018
CHAPTER 813
OREGON HOUSING AND COMMUNITY SERVICES DEPARTMENT

FILED
10/25/2018 10:14 AM
ARCHIVES DIVISION

SECRETARY OF STATE
& LEGISLATIVE COUNSEL

FILING CAPTION: Adopting new rules to implement HB 4006 (2018) to address Rent Burdened Cities

EFFECTIVE DATE:  10/25/2018

AGENCY APPROVED DATE:  10/22/2018

CONTACT: Ariel Nelson 

503-986-2079 

ariel.nelson@oregon.gov

Oregon Housing and Community 

Services 

725 Summer St. NE, Suite B 

Salem,OR 97301

Filed By: 

Colleen Needham 

Rules Coordinator

RULES: 

813-112-0000, 813-112-0010, 813-112-0020, 813-112-0030, 813-112-0040, 813-112-0050

ADOPT: 813-112-0000

RULE TITLE: Applicability and Purpose

NOTICE FILED DATE: 08/31/2018

RULE SUMMARY: This rule outlines the three main requirements of HB 4006 (2018), and the responsibility of the cities 

to report and address rent burdened populations.

RULE TEXT: 

The rules in division 813-112 clarify the contents and timing of an annual housing affordability survey prepared by the 

Housing and Community Services Department and Department of Land Conservation and Development, outline the 

responsibilities of cities experiencing severe rent burden to complete the survey and hold an annual public meeting on 

severe rent burden in that city, and provide detail regarding annual reporting requirements on new housing for cities 

with populations greater than 10,000.

STATUTORY/OTHER AUTHORITY: HB 4006 (2018)

STATUTES/OTHER IMPLEMENTED: HB 4006 (2018)
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ADOPT: 813-112-0010

RULE TITLE: Definitions

NOTICE FILED DATE: 08/31/2018

RULE SUMMARY: Definitions described in detail, as used in division 813-112. For definitions not included here, refer to 

OHCS general definitions rule, OAR 813-005-0005.

RULE TEXT: 

For purposes of division 813-112, the following definitions apply: 

(1) “Dwelling unit” is a single unit providing complete, independent living facilities for one or more persons, including 

permanent provisions for living, sleeping, eating, cooking, and sanitation. 

(2) “Multifamily residential unit” is a dwelling unit that includes triplex, fourplex and other structures with five or more 

dwelling units, whether owned or rented. 

(3) “Permitted” is a building permit issued by a building official that authorizes construction of one or more new dwelling 

units. 

(4) “Produced” is a new dwelling unit that has received a certificate of occupancy or a temporary certificate of 

occupancy. 

(5) “Regulated affordable unit” is a dwelling unit subject to a regulatory agreement that runs with the land and that 

requires affordability for an established income level for a defined period of time. 

(6) “Severe rent burden” or “severely rent burdened” is the circumstance where a household spends more than 50 

percent of the household income on gross rent for housing. 

(7) “Severely Rent Burdened City” is a city where at least 25 percent of the renter households in the city are severely 

rent burdened, based upon the most current data available from the United States Census Bureau, as determined by the 

Housing and Community Services Department. 

(8) “Single-family unit” means a dwelling unit, including single-family homes, accessory dwelling units, duplexes, 

townhomes, row homes and manufactured homes, whether owned or rented.

STATUTORY/OTHER AUTHORITY: HB 4006 (2018)

STATUTES/OTHER IMPLEMENTED: HB 4006 (2018)
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ADOPT: 813-112-0020

RULE TITLE: Cities Rent Burden Determination 

NOTICE FILED DATE: 08/31/2018

RULE SUMMARY: This rule outlines the steps that OHCS follows to determine which cities are rent burdened.

RULE TEXT: 

No later than the March 1 of each year, the Housing and Community Services Department shall: 

(1) Determine percentage of severely rent burdened households for each city; 

(2) Provide the data described in subsection (1) to all cities in Oregon with a population greater than 10,000; and 

(3) Notify all Severely Rent Burdened Cities that have a population greater than 10,000 of the obligation to submit a 

response to the survey described in OAR 813-112-0040. 

STATUTORY/OTHER AUTHORITY: HB 4006 (2018)

STATUTES/OTHER IMPLEMENTED: HB 4006 (2018)
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ADOPT: 813-112-0030

RULE TITLE: Public Meeting

NOTICE FILED DATE: 08/31/2018

RULE SUMMARY: Once a city has been informed by OHCS that they are rent burdened, they are required by HB 4006 

(2018) to hold a public meeting. This rule outlines that process and the requirements of the public meeting.

RULE TEXT: 

(1) When a city with a population greater than 10,000 is informed by the Housing and Community Services Department 

that at least 25 percent of the renter households in the city are severely rent burdened, the governing body shall hold at 

least one public meeting within the year of being informed, to discuss: 

(a) The causes and consequences of severe rent burdens within the city; 

(b) The barriers to reducing rent burdens; and 

(c) Possible solutions to reduce the rent burdened households within the city. 

(2) Conduct of public meeting requires the city’s governing body, most senior administrative employee or delegate of 

the governing body to: 

(a) Conduct the meeting and provide notice in accordance with Oregon’s public meeting laws (ORS 192.610 through 

192.690). 

(b) Invite representation from local housing providers and service providers, and residents experiencing severe rent 

burden to the public meeting, including the Public Housing Authority, Community Action Agency, and nonprofit housing 

and service providers. 

(c) Submit the public meeting agenda together with a list of attendees, their affiliation and geographic location within 

the city, to the Housing and Community Services Department by February 1.

STATUTORY/OTHER AUTHORITY: HB 4006 (2018)

STATUTES/OTHER IMPLEMENTED: HB 4006 (2018)
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ADOPT: 813-112-0040

RULE TITLE: Housing Affordability Survey

NOTICE FILED DATE: 08/31/2018

RULE SUMMARY: This rule outlines the survey requirements that all rent burdened cities must fill out. For those cities 

not rent burdened, it is encouraged, but optional.

RULE TEXT: 

(1) The Housing and Community Services Department, in collaboration with the Department of Land Conservation and 

Development, shall develop a survey to collect information on housing affordability within a city. The survey will 

request specific information related to the affordability of housing within a city, including the actions relating to land 

use and other matters that a city has taken or intends to take to increase housing affordability and reduce rent burdens 

for severely rent burdened households. 

(2) No later than July 1 every year, the Housing and Community Services Department will provide the survey to the 

governing bodies of all Severely Rent Burdened Cities with populations greater than 10,000. 

(3) No later than July 1 every year, the survey will be made available to all other cities. 

(4) All Severely Rent Burdened Cities with a population over 10,000 must complete the annual survey and return it to 

Housing and Community Services Department and the Department of Land Conservation and Development within 60 

days. 

(5) Cities other than those identified in subsection (4) above may complete the annual survey and return it to Housing 

and Community Services Department and the Department of Land Conservation and Development within 60 days. 

(6) The survey may be completed and submitted by a governing body of a city, most senior administrative employee or 

delegate of the governing body.

STATUTORY/OTHER AUTHORITY: HB 4006 (2018)

STATUTES/OTHER IMPLEMENTED: HB 4006 (2018)
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ADOPT: 813-112-0050

RULE TITLE: Reporting Requirements

NOTICE FILED DATE: 08/31/2018

RULE SUMMARY: Following the public meeting and survey, all rent burdened cities are required to submit a report to 

OHCS and DLCD. This rule describes the requirements of the rent burdened city report.

RULE TEXT: 

No later than February 1 of each year, the governing body of a city with a population greater than 10,000 shall submit a 

report to Oregon Housing and Community Services and the Department of Land Conservation and Development. Cities 

must provide the data on a form provided by the Department of Land Conservation and Development. The data shall be 

from the preceding calendar year and include the total number of units that were permitted, and the total number of 

dwelling units that were produced for the following: 

(1) Multi-family residential units, including the total number of units, and whether the unit is in a triplex, fourplex, or 

structure with five or more dwelling units; 

(2) Regulated affordable multi-family residential units, including the total number of units, and whether the unit is in a 

triplex, fourplex, or structure with five or more dwelling units; 

(3) Single-family units, including the total number of units, and whether the unit is a single-family detached home, 

accessory dwelling unit, townhome, row home, manufactured home, or in a duplex; and 

(4) Regulated affordable single-family units, including the total number of units, and whether the unit is a single-family 

detached home, accessory dwelling unit, townhome, row home, manufactured home, or in a duplex.

STATUTORY/OTHER AUTHORITY: HB 4006 (2018)

STATUTES/OTHER IMPLEMENTED: HB 4006 (2018)
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Frequently	  Asked	  Questions	  

Rent	  Burden	  and	  Housing	  Affordability	  Survey,	  Public	  Meeting,	  and	  
Production	  Reporting	  under	  HB	  4006	  (2018)	  

  
HB  4006  requires  cities  greater  than  10,000  who  are  “severely  rent  burdened”  to  
complete  a  survey  and  hold  a  public  meeting  to  discuss  the  causes  of  severe  rent  
burdens,  the  barriers  to  reducing  rent  burdens,  and  possible  solutions.  In  addition,  all  
cities  greater  than  10,000  must  report  on  housing  production.  These  requirements  are  a  
result  of  HB  4006  (2018)  and  implementing  rules  adopted  by  Oregon  Housing  and  
Community  Services.  

Severe	  Rent	  Burden	  

1.   How  is  severe  rent  burden  determined?  The  legislation  defines  a  household  as  
“severely  rent  burdened”  if  the  household  spends  more  than  50  percent  of  the  
income  of  the  household  on  gross  rent.  A  city  is  “severely  rent  burdened”  if  more  
than  25  percent  of  the  renter  households  are  severely  rent  burdened.  

2.   Who  determines  if  a  city  is  severely  rent  burdened?  OHCS  determines  which  
cities  are  severely  rent  burdened  using  data  from  American  Community  Survey,  
conducted  by  the  United  States  Census  Bureau.  By  March  1  of  each  year,  OHCS  
will  provide  notice  to  cities  if  they  are  severely  rent  burdened.  Cities  do  not  need  to  
make  this  determination  on  their  own.  

Public	  Meeting	  

3.   Who  has  to  hold  a  Public  Meeting?  Cities  with  populations  greater  than  10,000  
that  are  severely  rent  burdened  cities  must  hold  a  public  meeting.  OHCS  makes  the  
“severe  rent  burden”  determination  and  notifies  such  cities  of  their  obligations.    

4.   What  is  the  deadline  for  holding  the  Public  Meeting?  Cities  must  hold  the  public  
meeting  by  December  31  of  the  year  they  are  informed  by  OHCS  and  must  submit  
the  public  meeting  agenda  together  with  a  list  of  attendees,  their  affiliation  and  
geographic  location  within  the  city,  to  OHCS  by  February  1  of  the  following  year.  

5.   Who  must  be  invited  to  the  Public  Meeting?  Representatives  from  local  housing  
providers  and  service  providers,  and  residents  experiencing  severe  rent  burden,  
including  the  Public  Housing  Authority,  Community  Action  Agency,  and  nonprofit  
housing  and  service  providers.  
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6.   Is  any  special  notice  required  for  the  Public  Meeting?  The  notice  required  is  the  
same  as  for  a  regular  public  meeting,  and  not  a  land  use  hearing.  Therefore,  no  
individual  property  owner  notice  is  required  under  state  law.  A  city's  governing  body  
most  senior  administrative  employee  or  delegate  of  the  governing  body  must  
conduct  the  meaning  and  provide  notice  in  accordance  with  Oregon's  public  
meetings  laws  are  as  required  by  cities  under  ORS  192.610  to  192.690.  

7.   Can  a  city  hold  the  public  meeting  during  either  a  City  Planning  Commission  
or  City  Council  meeting  as  a  noticed  item?  Yes.  The  public  meeting  to  discuss  
rent  burden  may  be  held  during  another  city  meeting,  such  as  the  City  Planning  
Commission  or  City  Council  Meeting.  In  addition  to  regular  notice,  however,  a  city  
would  still  need  to  invite  representation  from  local  housing  providers  and  service  
providers,  and  residents  experiencing  severe  rent  burden  to  the  public  meeting,  
including  the  Public  Housing  Authority,  Community  Action  Agency,  and  nonprofit  
housing  and  service  providers.  

Rent	  Burden	  and	  Housing	  Affordability	  Survey	  

8.   Who  has  to  complete  the  Rent  Burden  and  Housing  Affordability  Survey?  
Cities  with  populations  greater  than  10,000  that  are  severely  rent  burdened.  OHCS  
makes  the  “severe  rent  burden”  determination  and  notifies  such  cities  of  their  
obligations.  Cities  smaller  than  10,000  and  cities  who  are  not  rent  burdened  are  
welcome  to  complete  the  survey.  The  more  information  the  state  collects,  the  better  
we  can  align  state  resources  with  local  needs.  A  web  link  to  the  survey:  
https://www.surveymonkey.com/r/Oregon_Housing_Affordability_and_Rent_Burden
_Survey.  

9.   What  is  the  deadline  for  completing  the  Rent  Burden  and  Housing  Affordability  
Survey?  For  2018,  the  deadline  is  December  1,  2018.  For  future  years  the  deadline  
is  September  1.  Cities  have  60  days  following  receipt  to  complete  the  survey.  

10.  How  can  my  city  access  the  Rent  Burden  and  Housing  Affordability  Survey?  
https://www.surveymonkey.com/r/Oregon_Housing_Affordability_and_Rent_Burden
_Survey.  The  survey  will  close  on  December  1,  2018.  

11.  Several  different  people  in  our  city  have  the  information  for  different  questions  
on  the  survey.  Can  we  submit  multiple  responses?  Please  submit  only  one  
response  per  city.  A  pdf  of  the  entire  survey  is  posted  on  DLCD’s  website  to  help  
cities  collect  the  information  before  inputting  the  data.  

12.  We  started  completing  the  survey  but  stopped.  Can  we  edit  our  existing  
response,  or  do  we  need  to  start  the  survey  all  over?  Yes,  you  should  be  able  to  
edit  your  existing  response  if  you  use  the  same  computer.  Note  that  you  can  edit  
your  response  even  if  you  already  clicked  “complete.”  If  you  have  any  difficulties  or  
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need  assistance,  please  contact:  Please  contact  Gordon  Howard  at  DLCD  
(gordon.howard@state.or.us).  

13.  We  started  completing  the  survey  but  stopped.  Can  we  get  a  copy  of  what  we  
submitted?  Yes.  Please  contact  Gordon  Howard  at  DLCD  
(gordon.howard@state.or.us)  and  we  can  provide  a  pdf  of  what  has  been  input  into  
the  survey.  

Production	  Reporting:	  Permitted	  and	  Built	  Units	  

14.  How  should  cities  report  on  housing  production?  Will  a  reporting  template  be  
available?  When?  Cities  will  receive  a  template  from  DLCD  to  report  on  housing  
production.  The  template  will  be  sent  to  city  planning  directors  and  city  managers  by  
the  end  of  the  calendar  year  (2018).  

15.  What  is  the  deadline  for  reporting  on  production?  The  legislation  requires  that  
cities  report  by  February  1  of  each  year  for  the  previous  calendar  year.  For  example,  
by  February  1,  2019  cities  must  report  on  the  number  and  type  of  units  that  were  
permitted  and  produced  during  the  2018  calendar  year.  

16.  What  is  a  “permitted  unit”?  A  “permitted  unit”  is  a  unit  for  which  a  building  permit  
has  been  issued.  The  reporting  is  based  on  the  number  of  units  not  the  number  of  
permits.  For  example,  in  a  case  of  one  building  permit  for  a  multifamily  building  with  
20  units,  the  city  would  report  20  units.  Note  that  a  city  does  not  report  the  number  of  
units  that  approved  as  part  of  quasi-judicial  development  review  applications.  Please  
review  the  definition  provided  in  the  rules.    

17.  What  is  a  “produced  unit”?  A  “produced  unit”  is  one  for  which  a  certificate  of  
occupancy  has  been  issued.    

18.  What  is  a  single  family  unit?  The  legislation  and  rules  define  “single-family”  as:  
single-family  homes,  duplexes,  townhomes,  row  homes,  manufactured  dwellings,  
and  accessory  dwelling  units.  A  building  or  buildings  with  three  or  more  units  are  
classified  as  multifamily  units.  The  definitions  may  differ  from  other  sources  (e.g.,  
HUD).  

19.    Are  Accessory  Dwelling  Units  (ADUs)  included  in  the  reporting  requirement?  
The  rules  require  reporting  of  accessory  dwelling  units  permitted  and  produced.  
ADUs  are  classified  as  a  type  of  single-family  residential  development,  so  cities  will  
include  those  numbers  as  a  subset  of  single-family  residential  development  in  
submitted  reports.  

    



 

 

Severe Rent Burden in Oregon (2016) 
 Severe rent burden by City (population >10,000): Share of households that spend 

more than 50 percent of income on rent  

City 

% Severely 
Rent 

Burdened Population 

Severely 
Rent 

Burdened 
Total Renter 
Households 

 Albany 28% 51,919 2,179 7,649 
 Ashland 35% 21,002 1,472 4,178 
 Beaverton 25% 94,865 4,884 19,394 
 Bend 26% 84,416 3,485 13,429 
 Canby 16% 17,218 323 2,007 
 Central Point 16% 17,793 380 2,373 
 Coos Bay 22% 16,129 594 2,642 
 Cornelius 10% 12,241 83 797 
 Corvallis 41% 55,766 4,593 11,337 
 Dallas 30% 15,175 594 2,002 
 Damascus 33% 10,842 101 306 
 Eugene 39% 161,649 12,322 31,877 
 Forest Grove 34% 23,214 1,044 3,076 
 Gladstone 34% 11,850 628 1,827 
 Grants Pass 33% 36,776 2,262 6,849 
 Gresham 32% 110,042 5,624 17,833 
 Happy Valley 11% 17,474 83 755 
 Hermiston 16% 17,150 387 2,423 
 Hillsboro 21% 100,462 3,575 16,800 
 Keizer 27% 37,497 1,402 5,104 
 Klamath Falls 33% 21,322 1,605 4,841 
 La Grande 28% 13,079 673 2,384 
 Lake Oswego 29% 38,065 1,426 5,001 
 Lebanon 36% 16,162 1,023 2,843 
 McMinnville 24% 33,724 1,194 4,987 
 Medford 33% 78,856 4,585 14,043 
 Milwaukie 27% 20,643 940 3,510 
 Newberg 28% 22,749 790 2,853 
 Newport 23% 10,139 499 2,130 
 Ontario 34% 11,045 703 2,092 
 Oregon City 25% 35,057 1,016 4,077 
 Pendleton 19% 16,861 494 2,555 
 Portland 28% 620,589 32,369 114,657 
 Redmond 33% 27,998 1,633 4,889 
 Roseburg 33% 22,201 1,297 3,963 
 Salem 24% 161,975 6,222 26,300 
 Sandy 18% 10,369 223 1,225 
 Sherwood 22% 18,965 345 1,567 
 Springfield 23% 60,611 2,613 11,290 
 St. Helens 27% 13,169 474 1,729 
 The Dalles 33% 15,276 700 2,137 
 Tigard 28% 50,787 2,212 7,962 
 Troutdale 33% 16,535 718 2,154 
 Tualatin 24% 27,024 1,119 4,734 
 West Linn 20% 26,242 454 2,256 
 Wilsonville 16% 21,814 760 4,791 
 Woodburn 26% 24,765 763 2,951 
 Source: U.S. Census Bureau, 2012-2016 5-Year American Community Survey Estimates 



 
 
 

CITY COUNCIL MEETING:  December 3, 2018   
 

AGENDA ITEM NUMBER:     
 
 
 
TO:  MAYOR CLARK AND CITY COUNCIL MEMBERS 
 
THROUGH: CHRIS C. EPPLEY 
  CITY MANAGER  
 
FROM: TRACY L. DAVIS, MMC 
  CITY RECORDER 
 
SUBJECT: PHO KEIZER – LIQUOR LICENSE APPLICATION  
 
  
BACKGROUND: 
 
On October 31, 2018 the City received an application for a new liquor license for Pho 
Keizer which is located at 3400 River Road N, Keizer, Oregon.  This is the former site 
of Aroma Fusion.  The application is for a full on-premises license.  As required by 
Keizer Ordinance a public hearing was scheduled; notice was published and mailed 
to all property owners within 200 feet of the proposed establishment. The Keizer 
Police Department reports a clear background check on the applicant and does not 
have any reason to recommend denial of the application.  In addition, the Keizer 
Community Development Department finds the location of the establishment to be 
properly zoned and has no additional comment on the application. 
 
 
RECOMMENDATION: 
 
It is recommended the public hearing be opened to allow testimony from the 
applicant or other interested individuals and upon completion, the hearing be closed.  
It is further recommended the Council recommend approval of the application for 
Pho Keizer under the guidelines as established by ORS 471.166 and the Ordinances 
of the City of Keizer.  This recommendation shall then be forwarded to the Oregon 
Liquor Control Commission for final approval.   









 
 
 

CITY COUNCIL MEETING:  December 3, 2018 
 

AGENDA ITEM NUMBER:     
 
 
 
TO:  MAYOR CLARK AND CITY COUNCIL MEMBERS 
 
THROUGH: CHRIS C. EPPLEY 
  CITY MANAGER  
 
FROM: TRACY L. DAVIS, MMC 
  CITY RECORDER 
 
SUBJECT: KEIZER MART – LIQUOR LICENSE APPLICATION - CHANGE OF 

OWNERSHIP  
 
  
BACKGROUND: 
 
On November 5, 2018 the City received an application for a change of ownership for 
the liquor license at the Keizer Mart, located 4940 River Road N, Keizer, Oregon.  The 
application is for an off-premises license.  As required by Keizer Ordinance a public 
hearing was scheduled; notice was published and mailed to all property owners 
within 200 feet of the establishment. The Keizer Police Department reports a clear 
background check on the applicant and has no reason to recommend denial of the 
application.  In addition, the Keizer Community Development Department finds the 
location of the establishment to be properly zoned and has no additional comment on 
the application. 
 
 
RECOMMENDATION: 
 
It is recommended the public hearing be opened to allow testimony from the 
applicant or other interested individuals and upon completion, the hearing be closed.  
It is further recommended the Council recommend approval of the application for the 
Keizer Mart under the guidelines as established by ORS 471.178 and the Ordinances 
of the City of Keizer.  This recommendation shall then be forwarded to the Oregon 
Liquor Control Commission for final approval.   











 
 
 CITY COUNCIL MEETING: December 3, 2018 
 
 AGENDA ITEM NUMBER:_________________ 
 
 
TO:   MAYOR CLARK AND COUNCIL MEMBERS 
 
THROUGH: CHRISTOPHER C. EPPLEY, CITY MANAGER 
 
FROM:  E. SHANNON JOHNSON, CITY ATTORNEY 
 
SUBJECT:  COMMUNITY CENTER USE POLICIES 
 
Staff has been working on new policies for the use of the Community Center and I have 
attached a proposed new Resolution. For comparison purposes, I have also attached a 
copy of the existing Resolution R2015–2612. The main changes are clarifications and 
additions regarding use by City connected groups and internal use for work related 
groups, along with some other changes. 
 
In essence, the City has to balance the use of the Community Center as a public resource, 
with the duty of the City to recover costs for capital expense of the building, staff time, 
wear and tear on the building and other fixed/non-fixed costs. 
 
Here is a summary of the proposed changes: 
 
1. Discount for City-Hosted Activities (Section 1g). This new section allows for a 50 
percent discount for City-hosted events using one or two of the medium rooms. These 
have typically been for Police, Public Works and some Human Resource events where 
City staff attends the training for free as a benefit for holding the event here. In the past, 
we have not charged for these types of events as they were considered internal trainings to 
some degree. However, staff consensus is that an event that uses one or two of the 
medium rooms involves enough staff time and wear and tear that some costs should be 
recovered in these situations. 
 
2. Keizer Community Library. This allows the library to hold up to two book sale events 
per year without charge. 
 
3. City Employee/City Volunteer Training (Section 2f). This new section allows for 
trainings and meetings for City employees or volunteers without charge. Only one or two 
of the small rooms can be used during regular City Hall business hours. These types of 
events take a minimal amount of staff time. 



4. City-Hosted Educational Events/Outside Committees (Section 2g and h). These new 
sections allow for educational outreach events and certain outside committees and groups 
to hold events in one or two small rooms without charge. 
 
5. Counsel-Approved Waivers (Section 4). This section provides direction for the Council 
on requests for reducing or waiving fees when other exceptions do not apply. It sets forth 
criteria for Council to review in such situations. It also allows for waiver/reduction of 
insurance requirements by the City Council under narrow circumstances. 
 
RECOMMENDATION: 
 
Staff recommends review of the proposed Resolution and if there are no further questions or 
concerns, adopt the Resolution implementing the new policies. 
 
Please contact me if you have any questions.  Thank you. 
 
ESJ/tmh 
 



1 CITY COUNCIL, CITY OF KEIZER, STATE OF OREGON
2

3 ResolutionR2015-2&12
4

5 ADOPTING USE POLICIES AND RATES FOR THE KEIZER
6 COMMUNITY CENTER ROOMS; REPEALING RESOLUTIONS
7 R90-495,R2006-1699,R2009-1937,AND R2011-2131
8

9 WHEREAS, the City Council adoptedpolicies for communityuse of city hail

10 facilities in 1986;

11 WHEREAS,theadoptedpoliciesfor communityuseof city hall facilitieshasbeen

12 amendedseveraltimeswith thelastrevisiontakingplacein 2009whenthenewcity hail

13 facilities becameavailable;

14 WHEREAS, theCity Counciladoptedthe currentuseratesfor the Civic Center

15 CommunityRoomspursuantto ResolutionR2011-2131;

16 WHEREAS, the City Council has reviewed the matter and finds that it is

17 appropriateto combinethepoliciesandtheuseratesfor theCommunityCenterRooms;

18 WHEREAS, theCity Councildesiresto amendtheuserates;

19 NOW, THEREFORE,

20 BE IT RESOLVEDby the City Councilof theCity ofKeizer thatthe following

21 policiesfor useoftheKeizerCommunityCenterRoomsandlobby areherebyadopted:

22 Alcohol Policies: The following regulationsapply to the allowance,sale
23 or consumptionof alcoholicbeveragesin theKeizer CommunityCenter
24 Roomsandlobby:
25 a. Only individualstwenty-one(21) yearsofageoroldermayconsume
26 alcoholin accordancewith thispolicy.
27 b. No personshallsell, give or otherwisemakeavailableanyalcoholic
28 beverageto apersonundertheageof2I years.
29
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1 e. Nopersonshallsell, giveor otherwisemakeavailableanyalcoholic
2 beverageto anypersonwho isvisibly intoxicated.
3 d. Alcoholic beveragesarepermittedonly in the CommunityRooms
4 andtheadjoining lobby areas. Alcoholic beveragesareprohibited
5 outdoorsandin otherareasofthe building.
6 e. Alcoholic beveragesareallowedonly in conjunctionwith a reserved
7 eventandonly afterwrittenapprovalhasbeengiven by theCity or
s anauthorizedagentoftheCity.
9 f. Alcoholic beverageswill be servedonly by a licensedandbonded

10 serverpursuantto all OregonLiquor ControlCommissionlawsand
11 regulations.
12 g. The applicantfor the event shall provide certificate of insurance
13 insuring the City, its employees,agents and contractorsagainst
14 liability in anamountto bedeterminedby theCity Manager.As part
15 oftheeventreservationprocess,the applicantshallagreeto defend,
16 indemnify andhold the City, its employees,agentsandcontractors
17 from any and all claims in connectionwith alcohol use on the
18 premises.
19 h. The City Managermayplacereasonableconditionson the eventto
20 protectpersonsandproperty.
2].

22 BE IT FURTHERRESOLVEDby theCity Councilofthe City ofKeizerthatthe

23 following useratesareherebyestablished:

24 1. BaseUse Rates. The following baseuseratesshall be chargedfor the
25 KeizerCommunityCenterRooms:
26

27 a. Small room(1,000squarefeet) - $25.00per hourwith a threehour
28 minimum.
29 b. Medium room (3~000squarefeet) - $100.00per hour with a four
30 hourminimum.
31 c. Largeballroom(9,000squarefeet)- $250.00perhourwith aneight
32 hourminimum.
33 d. Tax-exempt, Keizer-based 501(e)(3) organizations may host
34 fundraiseractivitiesusingtwoMediumroomsor theLargeballroom
35 for a baseusefee of $500.00. This feeshall includetheuseofthe
36 facility andamenities. Theuserwill be responsibleto pay all fees
37 associatedwith requiredstaffing. Theuseunderthis provision is
38 limitedto one(1) eventpercalendaryearperKeizer-based50l(e)(3)
39 organizationand is limited to a maximumof twelve (12) hours
40 usage.
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1 e. Keizer residents and Keizer-based 501(c)(3) non-profit
2 organizationsareentitledto atwenty-fivepercent(25%) discounton
3 thebaseuseratesoutlinedin 1(b) and1(c)herein. (Smallroomsarc
4 not discounted. Keizer residents’use is limited to personal,non-
5 businessuse only, including, but not limited to birthdayparties,
6 anniversaryparties,andbabyshowers.)
7 f. Governmentpartners,e.g.,City of Salem,Marion County,Stateof
8 Oregon,KeizerFire District, Salem-KeizerTransitDistrict, Keizer
9 Chamberof Commerce,Leagueof OregonCities, Mid-Willamette

10 Valley Council of Governments,are entitled to a twenty percent
11 (20%)discounton thebaseuseratesoutlinedin 1(b)and1(c)herein.
12 (Small roomsarcnot discounted.)
13

14 2. ExemptUses. The following usesareexemptfrom paymentofuserates:

15 a. City Meetings. City Council/UrbanRenewalAgency meetings,
16 formal City/UrbanRenewalAgencycommittee,taskforce,or staff
17 meetings;
18 b. Neighborhood Associations. Recognized neighborhood
19 associationsmay hold their regularmeetings,up to twelve (12)
20 meetingsperyear.
21 c. Keizer-basedYouth SportsRegistrations.Kcizcr-basedyouthsports
22 organizationsmayholdup to three(3) registration(sign-ups)events
23 peryear.
24 d. Town Hall/Community Forums. City, Urban RenewalAgency,
25 Salem Area Mass Transit District, Marion County, and other
26 governmentalagenciesmayhold town hall/communityforumsfor
27 thepurposeofgatheringpublie input.
28

29 3. Other AgreementsExempt. Organizationswith specific agreementsfor
30 CommunityRoomuseareexemptfrom theaboverates.
31

32 4. Additional Facility Charges. In addition to the baseuse rates,the City
33 Managerisalsoauthorizedto adoptandimposesurchargesfor rentalrates
34 for additional facilities, including, but not limited to stages,audio/visual
35 equipment, computer equipment, kitchen usage and additional labor
36 expenses. The City Manageris authorizedto impose deposits,feesor
37 additional chargesas City Managermay dt~emappropriatein his/her
38 discretion.
39

40

41
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1 5. UseRatesSubjectto FacilityAgreement. Theuseratessetforth hereinare
2 subjectto theprovisionsoftheFacility UseAgreementasauthorizedby the
3 City Manager. The City Manageris authorizedto amendtheuseratesif in
4 the City Manager’s discretion such amendedrates provide increased
s transientoccupancytaxes, other identifiable economic benefits to the
6 citizens of the City as a whole, or other identifiable fiscal benefitsto the
7 City ofKeizer administratively.
8

9 BE IT FURTHER RESOLVEDby the City Council of the City of Keizer that

io Resolution R90-495 (Amending Resolution R86-229 Establishing a Policy for

11 CommunityUse ofCity Hall Facilities),ResolutionR2006-1699(Policy for Community

12 Useof City Hall Facilities),ResolutionR2009-1937(AmendingPolicy for Community

13 Useof City Hall Facilities),and ResolutionR2Oll-2131 (Adopting UseRatesfor the

14 Civic CenterCommunityRooms)areherebyrepealedin theirentirety.

15 BE IT FURTHERRESOLVEDthatthisResolutionshall takeeffect immediately

16 uponthedateof its passage.

17 PASSEDthis 17th dayof August ,20l5.
18

19 SIGNEDthis 19th dayof August ,2015.

24r~
22 Mayor

~caZwjf
25 City Recorderj

PAGE 4 - Resolution R2015- 2612

Keizer CityAttorney
930 Chemawa Road NE

PC Box 21000
Keizer, Oregon 97307

503-856-3433



 
    PAGE 1 - Resolution R2018-_____ 

              Keizer City Attorney 
               930 Chemawa Road NE 
           PO Box 21000 
                    Keizer, Oregon 97307 
           503-856-3433 

 

 CITY COUNCIL, CITY OF KEIZER, STATE OF OREGON 1 
 2 
 Resolution R2018-_____ 3 
 4 
 5 

ADOPTING USE POLICIES AND RATES FOR THE 6 
KEIZER COMMUNITY CENTER ROOMS; 7 
REPEALING RESOLUTION R2015-2612 8 

 9 
  10 

 WHEREAS, the City Council adopted policies for community use of city hall 11 

facilities in 1986; 12 

 WHEREAS, the adopted policies for community use of city hall facilities has been 13 

amended several times with the last revision taking place in 2015; 14 

 WHEREAS, the City Council adopted the current use rates for the Civic Center 15 

Community Rooms pursuant to Resolution R2015-2612; 16 

 WHEREAS, the City Council has reviewed the matter and finds that it is 17 

appropriate to amend the policies for the Community Center Rooms; 18 

 WHEREAS, the City Council desires to amend the Community Center Room 19 

policies; 20 

 NOW, THEREFORE, 21 

 BE IT RESOLVED by the City Council of the City of Keizer that the following 22 

policies for use of the Keizer Community Center Rooms and lobby are hereby adopted: 23 

Alcohol Policies:  The following regulations apply to the allowance, sale 24 
or consumption of alcoholic beverages in the Keizer Community Center 25 
Rooms and lobby: 26 
 27 
a. Only individuals twenty-one (21) years of age or older may consume 28 

alcohol in accordance with this policy. 29 
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b. No person shall sell, give or otherwise make available any alcoholic 1 
beverage to a person under the age of 21 years. 2 

c. No person shall sell, give or otherwise make available any alcoholic 3 
beverage to any person who is visibly intoxicated. 4 

d. Alcoholic beverages are permitted only in the Community Rooms 5 
and the adjoining lobby areas.  Alcoholic beverages are prohibited 6 
outdoors and in other areas of the building. 7 

e. Alcoholic beverages are allowed only in conjunction with a reserved 8 
event and only after written approval has been given by the City. 9 

f. Alcoholic beverages will be served only by a licensed and bonded 10 
server pursuant to all Oregon Liquor Control Commission laws and 11 
regulations. 12 

g. Alcoholic beverages will be served only when acceptable Oregon 13 
Liquor Control Commission documentation has been provided to the 14 
City. 15 

h. Caterer/server shall secure at its own expense General Liability 16 
Insurance with minimum limits of $1,000,000.00 per occurrence and 17 
Liquor Liability Insurance with minimum limits of $1,000,000.00 18 
per occurrence.  The insurance policy is to be issued by an insurance 19 
company authorized to do business in the State of Oregon.  The City 20 
of Keizer shall be included as additional insured in said insurance 21 
policy.  The “City of Keizer” includes its officers, agents, 22 
contractors, and employees.   Evidence of the insurance and 23 
additional insured endorsement must be provided to City at least 24 
fourteen (14) days prior to the date of the event.  As part of the event 25 
reservation process, the applicant and caterer/server shall agree to 26 
defend and indemnify the City, its employees, agents and contractors 27 
from any and all claims in connection with alcohol use on the 28 
premises. 29 

i. The City Manager may place reasonable conditions on the event to 30 
protect persons and property. 31 
 32 

Insurance Policies:  The following regulations apply to clients’ rental of 33 
the Keizer Community Center Rooms and lobby: 34 
a. The client shall, at its sole cost and expense, procure and maintain 35 
through the term of the rental a Comprehensive General Liability insurance 36 
policy providing coverage against claims for bodily injury or death and 37 
property damage occurring in or upon or resulting from the facilities used 38 
hereunder in the amount of $1,000,000.  The Comprehensive General 39 
Liability Insurance required shall be issued by an insurance company 40 
authorized to do business in the State of Oregon.  The City of Keizer shall 41 
be included as additional insured in said insurance policy.  The “City of 42 
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Keizer” includes its officers, agents, contractors, and employees.  Client 1 
must provide the City with the proof of the insurance and additional insured 2 
endorsement evidencing such insurance at least fourteen (14) days prior to 3 
the date of the contracted event.  Failure to provide the proof of insurance 4 
and endorsement will result in cancellation of the event. 5 
b. No insurance is required for non-alcoholic events when client is 6 
using one or two small rooms. 7 

 8 
BE IT FURTHER RESOLVED by the City Council of the City of Keizer that the 9 

following use rates are hereby established: 10 

1. Base Use Rates.  The following base use rates shall be charged for the 11 
Keizer Community Center Rooms: 12 

 13 
a. Small room (1,000 square feet) - $25.00 per hour with a three hour 14 

minimum. 15 
b. Medium room (3,000 square feet) - $100.00 per hour with a four 16 

hour minimum. 17 
c. Large ballroom (9,000 square feet) - $250.00 per hour with an eight 18 

hour minimum. 19 
d. Keizer-based 501(c) organizations may host fundraiser activities 20 

using two Medium rooms or the Large ballroom for a base use fee 21 
of $500.00.  This fee shall include the use of the facility and 22 
amenities.  The user will be responsible to pay all fees associated 23 
with required staffing.  The use under this provision is limited to one 24 
(1) event per calendar year per Keizer-based 501(c) organization and 25 
is limited to a maximum of twelve (12) hours usage. 26 

e. Keizer residents and Keizer-based 501(c) non-profit organizations 27 
are entitled to a twenty-five percent (25%) discount on the base use 28 
rates outlined in 1(b) and 1(c) herein.  (Small rooms are not 29 
discounted.  Keizer residents’ use is limited to personal, non-30 
business use only, including, but not limited to birthday parties, 31 
anniversary parties, and baby showers.) 32 

f. Government and quasi-government entities, e.g., City of Salem, 33 
Marion County, State of Oregon, Salem-Keizer School District, 34 
Keizer Fire District, Salem-Keizer Transit District, Keizer Chamber 35 
of Commerce, League of Oregon Cities, Mid-Willamette Valley 36 
Council of Governments, are entitled to a twenty percent (20%) 37 
discount on the base use rates outlined in 1(b) and 1(c) herein.  38 
(Small rooms are not discounted.) 39 
 40 
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g. City-hosted activities directly benefiting City operations are entitled 1 
to a fifty percent (50%) discount on the base use rates outlined in 2 
1(b) subject to the following: 3 
i. Registration fees charged to participants shall total no more 4 
than the actual out-of-pocket costs of the event. 5 
ii. This discount is only available for one or two medium rooms.  6 
The large ballroom and small room rates are not discounted. 7 
iii. For Friday, Saturday or Sunday dates, the event may not be 8 
reserved more than six (6) months prior to the event. 9 
iv. No alcohol is allowed for City hosted events.  Insurance is not 10 
required. 11 

h. The above discounts are not transferrable. 12 
 13 

2. Exempt Uses.  The following uses are exempt from payment of use rates 14 
and insurance requirements, except caterer insurance if applicable.  No 15 
alcohol is allowed for these events: 16 

 17 
a. City Meetings.  City Council/Urban Renewal Agency meetings, 18 

City/Urban Renewal Agency committee, task force, or staff 19 
meetings, trainings, recruitments or exercises. 20 

b. Neighborhood Associations.  Recognized neighborhood 21 
associations may hold their regular meetings, up to twelve (12) 22 
meetings per year in one or two small rooms. 23 

c. Keizer-based Youth Sports.  Keizer-based youth sports 24 
organizations may hold up to three (3) events per year using one 25 
medium room or one or two small rooms. 26 

d. Town Hall/Community Forums.   City, Urban Renewal Agency, 27 
Salem Area Mass Transit District, Marion County, and other 28 
governmental agencies may hold town hall/community forums for 29 
the purpose of gathering public input. 30 

e. Keizer Library.  The Keizer library may hold up to two (2) book sale 31 
events per year. 32 

f. City Employee/City Volunteer Training.  Training and meetings for 33 
City employees or City volunteers are exempt.  The trainings or 34 
meetings are limited to one or two small rooms during regular City 35 
Hall business hours.  Other governmental employees or volunteers 36 
may also attend.  No fee may be charged to participants other than 37 
the actual meal cost, if a meal is served. 38 

g. City-Hosted Educational Outreach Events.  No registration fee may 39 
be charged to the participants. 40 

h. Outside Committees/Groups.  With City Manager approval, 41 
organizations connected with the City or benefitting City residents 42 
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such as Keizer United, Claggett Creek Watershed Council, and 1 
Community Emergency Response Team may hold one meeting per 2 
month in one or two small rooms.  No registration fee may be 3 
charged to the participants. 4 
 5 

3. Other Agreements Exempt.  Organizations with specific agreements for 6 
Community Room use are not subject to the above rates.  The City Manager 7 
is authorized to negotiate and reduce the use rates for organizations who 8 
request repeating scheduled use for a term not exceeding two (2) years. 9 

 10 
4. Council Approved Uses.  The City Council may reduce or waive rates, 11 

deposits or other costs for certain uses if, in the Council’s sole discretion, 12 
the use is a significant benefit to the Keizer community considering such 13 
factors as the City’s fixed and non-fixed costs, staff resources, wear and 14 
tear on the facility, and other factors deemed appropriate by Council.  The 15 
City Council may waive or reduce insurance requirements for non-alcoholic 16 
events if in the Council’s sole discretion the insurance cost is a significant 17 
burden and the event is low risk for damage or injuries. 18 

 19 
5 Additional Facility Charges.  The City Manager is authorized to adopt and 20 

impose surcharges for rental rates for additional facilities, including, but not 21 
limited to stages, audio/visual equipment, computer equipment, kitchen 22 
usage and additional labor expenses.  The City Manager is authorized to 23 
impose deposits, fees or additional charges as City Manager may deem 24 
appropriate in his/her discretion.   25 

 26 
6 Use Rates Subject to Facility Agreement.  The use rates set forth herein are 27 

subject to the provisions of the Facility Use Agreement as authorized by the 28 
City Manager.  The City Manager is authorized to amend the use rates if in 29 
the City Manager’s discretion such amended rates provide increased 30 
transient occupancy taxes, other identifiable economic benefits to the 31 
citizens of the City as a whole, or other identifiable fiscal benefits to the 32 
City of Keizer administratively. 33 

 34 
 BE IT FURTHER RESOLVED by the City Council of the City of Keizer that 35 

Resolution R2015-2612 (Adopting Use Policies and Rates for the Keizer Community 36 

Center Rooms) is hereby repealed in its entirety except for already booked events. 37 

 38 
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 BE IT FURTHER RESOLVED that this Resolution shall take effect immediately 1 

upon the date of its passage. 2 

PASSED this __________ day of _________________, 2018. 3 
 4 
SIGNED this __________ day of _________________, 2018. 5 

 6 
_________________________________ 7 
Mayor 8 

 9 
_________________________________ 10 
City Recorder 11 



 
 
 
 COUNCIL MEETING:  December 3, 2018               
 
 AGENDA ITEM NUMBER: _________  
 
 
 
TO:  MAYOR CLARK AND CITY COUNCIL MEMBERS 
 
THROUGH: CHRIS EPPLEY 
  CITY MANAGER 
 
FROM: TRACY L. DAVIS, MMC 
  CITY RECORDER 
 
SUBJECT: INITIATING STERLING MEADOW STREET LIGHTING LOCAL 

IMPROVEMENT DISTRICT 
   
 
ISSUE: 
  
Shall the City Council initiate Sterling Meadow Street Lighting Local Improvement District? 
 
 
DISCUSSION: 
 
A petition was filed on November 21, 2018 by the developer of Sterling Meadow to form a 
local improvement district for street lights in this area of Keizer. The petition contained the 
required signatures of the property owner as outlined by City of Keizer Ordinance 94-278. 
 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council approve the Resolution Initiating Sterling Meadow 
Street Lighting Local Improvement District and direct the City Engineer to prepare a survey 
of the area. 
 
 
 



 CITY COUNCIL, CITY OF KEIZER, STATE OF OREGON 1 
 2 
 Resolution R2018-______ 3 
 4 

DECLARING THE CITY'S INTENT TO INITIATE A STREET LIGHTING 5 
LOCAL IMPROVEMENT DISTRICT (STERLING MEADOW) AND DIRECTING THE CITY 6 

ENGINEER TO MAKE A SURVEY AND FILE A WRITTEN REPORT WITH THE CITY 7 
RECORDER 8 

 9 
 WHEREAS, the City Council of the City of Keizer has received a petition from the 10 

developer to initiate a street lighting district in the Sterling Meadow development in the 11 

City of Keizer, Oregon; and 12 

 WHEREAS, pursuant to City of Keizer Ordinance 94-278, the necessary signatures of 13 

land owner comprising two-thirds of the property to be included within Sterling Meadow 14 

Street Lighting District have requested the formation of the district; NOW, THEREFORE, 15 

 BE IT RESOLVED by the City Council of the City of Keizer that: 16 

 1. The City Council declares its intent to initiate Sterling Meadow Street 17 

Lighting Local Improvement District; 18 

 2. The map attached hereto, marked Exhibit “A”, and by this reference   19 

 incorporated herein sets forth the proposed boundaries of the district; 20 

 3. The City Engineer is hereby directed to make a survey of the District; 21 

 4. The City Engineer shall file a written report with the City Recorder on or 22 

before January 22, 2019. 23 

 PASSED this         day of                        _           , 2018. 24 

 SIGNED this         day of                            _        , 2018. 25 
             26 
     ___________________________________    27 
      Mayor 28 
             29 
     ____________________________________ 30 
      City Recorder   31 











 COUNCIL MEETING: _      December 3, 2018____ 
 
 AGENDA ITEM NUMBER: ______________ 
 
 
TO:  MAYOR CLARK AND CITY COUNCIL MEMBERS 
 
FROM: CHRIS EPPLEY 
  CITY MANAGER 
 
THROUGH: TRACY L. DAVIS, MMC 
  CITY RECORDER  
 
SUBJECT: RESOLUTION – ACCEPTING THE CANVASS OF ELECTION VOTES – KEIZER 

CITY COUNCIL– GENERAL ELECTION NOVEMBER 6, 2018 
 
 
 
ISSUE: 
 
A general election was held on November 6, 2018, at which the City of Keizer had candidates 
for Mayor, Council positions 4, 5, and 6 on the ballot.  The City Recorder received the abstract 
of election results from the Marion County Clerk’s office on November 26, 2018.  As outlined 
in the City Charter, the oath of office will be administered to the newly elected City Council 
members at the first regular meeting in January, 2019.  (Monday, January 7, 2019)  
 
 
RECOMMENDATION: 
 
It is recommended the City Council adopt the attached Resolution Accepting the Canvass of 
Election Votes from the November 6, 2018 General Election for the Keizer City Council 
Positions.   
 



 CITY COUNCIL, CITY OF KEIZER, STATE OF OREGON 1 

 Resolution R2018- ____________ 2 

ACCEPTING THE CANVASS OF ELECTION VOTES FROM THE NOVEMBER 6, 2018 3 

GENERAL ELECTION FOR THE KEIZER CITY COUNCIL POSITIONS  4 

(MAYOR AND POSITIONS NO. 4, 5, AND 6)  5 

 6 

 WHEREAS, at a General Election held in the State of Oregon, County of 7 

Marion, in the City of Keizer on November 6, 2018, the candidates for office of Mayor, 8 

City Council Positions 4, 5, and 6, were submitted to the voters, and  9 

WHEREAS, the City of Keizer has received the certified abstract of election 10 

results from the Marion County Clerk.  The results are as follows: 11 

 12 

 MAYOR      VOTES: 13 
  Cathy Clark     9,949     14 
  Write In     348 15 
   16 
 COUNCIL POSITION NO. 4    VOTES:  17 
  Roland Herrera    9,770  18 
  Write In     223  19 
    20 
 COUNCIL POSITION NO. 5    VOTES:  21 
  Shawn Lapof     3,456 22 
  Elizabeth Smith    8,375 23 

Write In     102  24 
    25 
 COUNCIL POSITION NO. 6    VOTES:  26 
  Dan Kohler     7,791  27 
  Michael A. DeBlasi    4,175 28 

Write In     109 29 
 30 
   31 
 NOW, THEREFORE BE IT RESOLVED that the attached Canvass of Election Votes 32 

for the City of Keizer for Mayor, City Council Positions 4, 5 and 6 are attached hereto as 33 

Exhibit “A” and by this reference incorporated herein, be accepted as the final official 34 

results. 35 



 BE IT FURTHER RESOLVED that pursuant to the City of Keizer Charter, the oath 1 

of office will be administered to the newly elected City Council members at the first 2 

regular meeting of the City Council in January, 2019. 3 

 BE IT FURTHER RESOLVED that this Resolution shall take effect immediately 4 

upon the date of its passage.   5 

  PASSED this _____ day of __________________, 2018. 6 

  SIGNED this _____ day of __________________, 2018. 7 

 8 

      ________________________________  9 
       Mayor 10 
 11 
      ________________________________ 12 
       City Recorder 13 
  14 



City of Keizer, Mayor - Vote for one

Choice Party Vote by Mail Total

Cathy Clark 9949 61.01% 9949 61.01%

Cast Votes: 9949 61.01% 9949 61.01%

Undervotes: 6008 36.85% 6008 36.85%

Overvotes: 1 0.01% 1 0.01%

Misc. Write-in votes: 348 2.13% 348 2.13%

City of Keizer, Councilor, Position #4 - Vote for one

Choice Party Vote by Mail Total

Roland A Herrera 9770 59.92% 9770 59.92%

Cast Votes: 9770 59.92% 9770 59.92%

Undervotes: 6313 38.72% 6313 38.72%

Overvotes: 0 0.00% 0 0.00%

Misc. Write-in votes: 223 1.37% 223 1.37%

City of Keizer, Councilor, Position #5 - Vote for one

Choice Party Vote by Mail Total

Shawn Lapof 3456 21.19% 3456 21.19%

Elizabeth Smith 8375 51.36% 8375 51.36%

Cast Votes: 11831 72.56% 11831 72.56%

Undervotes: 4371 26.81% 4371 26.81%

Overvotes: 2 0.01% 2 0.01%

Misc. Write-in votes: 102 0.63% 102 0.63%

City of Keizer, Councilor, Position #6 - Vote for one

Choice Party Vote by Mail Total

Dan Kohler 7791 47.78% 7791 47.78%

Michael A DeBlasi 4175 25.60% 4175 25.60%

Cast Votes: 11966 73.38% 11966 73.38%

Undervotes: 4230 25.94% 4230 25.94%

Overvotes: 1 0.01% 1 0.01%

Misc. Write-in votes: 109 0.67% 109 0.67%

City of Keizer - Cumulative

Official November 6, 2018 General 
Election

Run Time 11:16 AM

Run Date 11/26/2018

Marion County, Oregon

11/6/2018

Page 1 of 1

General Election Official Ballot

Official results

Registered Voters

16306 of 200437 = 8.14 %

Precincts Reporting

123 of 4 = 3,075.00 %



 
 
 CITY COUNCIL MEETING: December 3, 2018 
 
 AGENDA ITEM NUMBER:_________________ 
 
 
TO:   MAYOR CLARK AND COUNCIL MEMBERS 
 
THROUGH: CHRISTOPHER C. EPPLEY, CITY MANAGER 
 
FROM:  E. SHANNON JOHNSON, CITY ATTORNEY 
 
SUBJECT:  PETROCARD PURCHASING DOCUMENTS FOR CARDLOCK 

FUEL CARDS 
  
The City uses the state procurement program for selection of the gasoline vendor for the 
Police Department and Public Works vehicles.  The current agreement with Marc Nelson Oil 
Products, Inc. is set to expire in mid-December and it was determined that PetroCard, Inc. 
has the services that meets the needs of the Police Department and the Public Works 
Department.  The state procurement program requires a purchase order in addition to other 
documentation to obtain the cardlock fuel cards.  Because the purchase amount is in excess 
of $25,000 per year, it is appropriate for Council to authorize the Public Works Director and 
Police Department Administrative Assistant to sign the documents. 
 
RECOMMENDATION: 
 
Adopt the attached: 
 
1. Resolution authorizing the Public Works Director to sign PetroCard, Inc. purchasing 
documents for cardlock fuel cards. 
2. Resolution authorizing the Administrative Assistant to sign PetroCard, Inc. purchasing 
documents for cardlock fuel cards. 
 
Please contact me if you have any questions in this regard.  Thank you. 
 
ESJ/tmh 
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 CITY COUNCIL, CITY OF KEIZER, STATE OF OREGON 1 
 2 
 Resolution R2018-_____ 3 
 4 
 5 

AUTHORIZING PUBLIC WORKS DIRECTOR TO SIGN 6 
PETROCARD, INC PURCHASING DOCUMENTS FOR 7 
CARDLOCK FUEL CARDS  8 

 9 
 10 

WHEREAS, the City of Keizer Public Works Department budgeted funds in the 11 

2018-2019 budget to purchase gasoline to be used by the public works department 12 

vehicles; 13 

WHEREAS, the City has determined procurement through the Oregon 14 

Cooperative Procurement Program (ORCPP) provided the best price per gallon and the 15 

state selected PetroCard, Inc. as the state vendor; 16 

WHEREAS, the City Council has considered this matter and wishes to authorize 17 

signing of the purchasing documents for PetroCard Cardlock Fuel Cards; 18 

NOW, THEREFORE, 19 

BE IT RESOLVED by the City Council of the City of Keizer that the Public 20 

Works Department is authorized to sign the purchasing documents attached hereto and 21 

by this reference incorporated herein for cardlock fuel cards from PetroCard, Inc. 22 

 23 

 24 

 25 
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BE IT FURTHER RESOLVED that this Resolution shall take effect immediately 1 

upon the date of its passage. 2 

PASSED this __________ day of _________________, 2018. 3 
 4 
SIGNED this __________ day of _________________, 2018. 5 

 6 
 7 

_________________________________ 8 
Mayor 9 
 10 
_________________________________ 11 
City Recorder 12 



City of Keizer 
PO Box 21000 

Keizer OR  97307-1000 
Phone: 503-390-3713 

PURCHASE ORDER 
Number 

18- 

 
 

TO:   SHIP TO: 
PetroCard, Inc.  Bill Lawyer – Public Works Department 
730 Central Ave S  Public Works Director 

Kent, WA  98032  City of Keizer 
930 Chemawa Road NE 

  Keizer, OR  97303 
 

PLEASE ENTER OUR ORDER FOR THE FOLLOWING: 
DATE REQUIRED 
 
 

SHIP VIA TERMS 
30 NET 

ACCOUNT OR JOB NO. ORDER DATE 
12/4/18 

QUANTITY DESCRIPTION UNIT PRICE AMOUNT 
26 Cardlock Fuel Cards - see attached documents for specifics 0 0  
     
     

 

THIS PURCHASE ORDER, IN ADDITION TO ANY EXHIBITS OR 
ADDENDA ATTACHED, IS PLACED AGAINST STATE OF 
OREGON SOLICITATION #DASPS-2190-17 AND THE PRICE 
AGREEMENT #8519.  THE TERMS AND CONDITIONS 
CONTAINED IN THE PRICE AGREEMENT APPLY TO THIS 
PURCHASE AND TAKE PRECEDENCE OVER ALL OTHER 
CONFLICTING TERMS AND CONDITIONS, EXPRESS OR 
IMPLIED.  THERE ARE NO UNDERSTANDINGS, AGREEMENTS 
OR REPRESENTATIONS, ORAL OR WRITTEN, NOT SPECIFIED 
HEREIN. 

   

     
     
     
     
     
 
     

PLEASE ACKNOWLEDGE IMMEDIATELY AND STATE WHEN YOU WILL SHIP – OUR ORDER NO. MUST APPEAR ON ALL RELATED PACKAGES AND FORMS 
 
 
  BILLING ADDRESS IS: 

PO BOX 21000 
KEIZER OR  97307 

Bill Lawyer, Public Works Director  
 
 

 
 



 

CARDLOCK WRITTEN CUSTOMER AGREEMENT 
 

Business Name:    

Address:   

City, State, Zip Code:   

Phone:    

The following is required under ORS 480.345 

PROOF OF BUSINESS REQUIREMENT:  I/we agree to provide verifiable proof of business in the form of a Federal 
Employee Identification Number (FEIN), or a copy of a document issued by a governmental agency that clearly indicates 
active participation in the business, government agency, nonprofit organization, or charitable organization. Unless an 
FEIN is used to verify business, I/we will provide an updated copy (as checked below) either annually or upon expiration. 

FEIN ________________________________________ 

 Unexpired Business License           Current Federal Income Tax Schedule C or F            Equivalent Documentation 
               (subject to approval)
MINIMUM FUEL PURCHASE REQUIREMENT:  I/we agree to purchase 900 gallons of Class 1 flammable liquids 
or diesel fuel from any source annually, or I am exempt from the minimum gallon purchase requirement by checking 
one of the following below. 

 

 I/we have been a continuous cardlock customer since at least June 30, 1991. (Supporting evidence required) 

 I/we engage in farming and claim fuel as a deductible expense and will annually provide a federal schedule F showing 
on the appropriate line the amount of fuel expenses being deducted.   

 We are one of the following (check as appropriate): 
   A government agency providing fire, ambulance, or police services under ORS 480.345 
 A people’s utility district organized under ORS chapter 261 
  A domestic water supply district organized under ORS chapter 264 
 A mass transit district organized under ORS 267.010 to 267.390     
  A metropolitan service district organized under ORS chapter 268 
  A special road district organized under ORS 371.305 to 371.360 
  A 9-1-1 communications district organized under ORS 403.300 to 403.380 
  A sanitary district organized under ORS 450.005 to 450.245 
  A sanitary, water authority or joint water and sanitary authority organized under ORS 450.600 to 450.989 
  A rural fire protection district organized under ORS chapter 478 
  A water improvement district organized under ORS chapter 552 
  A water control district organized under ORS chapter 553 
 A port organized under ORS chapter 777

BUSINESS USE REQUIREMENT:  I/we agree to dispense Class 1 flammable liquids only into motor vehicles, or 
approved containers, that are owned or used by this business, government agency, nonprofit organization or charitable 
organization. I will not dispense fuel for personal use. 

FIRE SAFETY TRAINING REQUIREMENT:  I have completed the fire safety training as required by the State Fire 
Marshal, and agree that each individual and employee allowed to dispense Class 1 flammable liquids for my account will 
receive or has received the fire safety training before dispensing any gasoline. 

PETROCRD CARD USE REQUIREMENT: I understand that: 
 PetroCard issues access cards and that the pin numbers for the cards are to be kept separate from the access cards. 
 The applicant is responsible for all purchases made using the access cards issued to the applicant.  
 It is responsibility of the applicant to maintain the access cards and to notify PetroCard immediately of any card 

status changes.   

By signing this agreement, I certify that all information provided is true and correct and I/we understand that my/our 
account may be cancelled for violations of this agreement or State Fire Marshal cardlock regulations.  

Typed or Printed Name:                                                                  
  
Signature:   Date:   
Under ORS 162.075, falsely certifying that you are qualified to be a non-retail fuel customer or that the above information is true and 
correct, when it is not, is a Class A Misdemeanor.  
 
Customer agreement 3/16            OSFM 
            



 
 
 
 
 
Subject:  Oregon Fuel Tax Exemption for Acct #:  
 
 
 
In order for us to exempt your diesel fuel purchases from the state of Oregon fuel tax, we are now 
required by law to hold a declaration from you of your responsibility to comply with the 
following by January 1st, 2009. This change is a result of Senate bill 1079.  You may qualify as 
defined in ORS 319.520 under the following reason: 
 

The ability to purchase tax-exempt fuel does not relieve you of reporting usage and paying any tax liability  

OREGON EXEMPTION CERTIFICATE 
    

We hereby request to purchase Use Fuel exempt of the Oregon Use Fuel Tax as permitted by 
ORS 319.520 for the following reason(s): 

1 _____ Vehicles listed have been issued a valid ODOT Motor Carrier permit or pass (weight 
receipt) and are subject to weight mile taxes.  List file number below. 

2 ______ Vehicles listed have been issued a valid Use Fuel User emblem by the ODOT Fuels Tax 
Group (this includes special districts and school districts).  List user license number below. 

3 ___X__ Vehicles listed are registered to a US government agency, Oregon state agency, Oregon 
county or city, and displays a valid Oregon "E" plate 

4 ______ Vehicles/equipment listed are farm tractors or other agricultural implements only 
incidentally operated on the highway as defined in ORS 319.520 

5 ______ Vehicles/equipment listed are unlicensed and/or used exclusively on privately owned 
property (not operated on highways).  

    
    

STATEMENT OF CERTIFICATION: 
 

     We hereby certify that all Use Fuel purchased ex-tax using a cardlock card as defined in ORS 319.520 
on our account with the seller listed below will only be used for Use Fuel tax-exempt purposes as allowed 
under ORS 319.510 through 319.880 

       We further agree that we are responsible for proper reporting and payment of taxes plus applicable 
interest and penalties of up to 35% of unpaid taxes due the State of Oregon for Use Fuel purchased tax-
exempt on this account and used for non-exempt purposes. 

       We further agree that tax reporting and payment responsibility extends to purchases of use fuel made 
using any additional or replacement cardlock cards issued under this account.   
      
  We therefore indemnify and hold harmless the card issuer (seller) and its subsidiaries and assigns from 
any and all liability relating to the improper use of tax-exempt cards. 
 
 
 
 
 
 
 
 

 



    

SELLER:  PetroCard, Inc.   

CUSTOMER: 
  
City of Keizer – Public Works Department ACCOUNT NUMBER:    

ADDRESS: 
  
PO Box 21000   

CITY: 
 
Keizer STATE/ZIP CODE:   OR, 97307 

SIGNATURE:   DATE:    
PRINT 
NAME:  Bill Lawyer TITLE:   

Public Works 
Director 

MCTD FILE NUMBER IF BOX '1' CHECKED ABOVE:    

USER LICENSE NUMBER IF BOX '2' CHECKED ABOVE:    
    

This form is valid when accompanied by a completed vehicle and card listing. 
    

 
 
 
 
 
 



 
 DIESEL 

CERTIFICATE FOR STATE USE OR NONPROFIT EDUCATIONAL 
ORGANIZATION USE 

 
(To support vendor’s claim for a credit or payment under section 6416(a)(4) of the Internal Revenue Code) 

 
PETROCARD, INC. 

730 CENTRAL AVE S, KENT, WA  98032 
FEDERAL ID: 91-1311707 

 
The undersigned buyer (“Buyer”) hereby certifies the following under penalties of perjury: 
 
Buyer will use the diesel fuel to which this certificate relates: 
 For the exclusive use of a state or local government; or 
 For the exclusive use of a nonprofit educational organization. 

 
This certificate applies to the following (complete as applicable): 
 This is a single purchase certificate:  

1. ________________ Invoice or delivery ticket number 
2. ________________ Number of gallons 

 This is a certificate covering all purchases under a specified account or order number: 
1. Effective Date:       01/01/18  
2. Expiration Date:     12/31/18        (period not to exceed 1 year after the effective date) 
3. Buyer’s account number:    

TBD 
 

 Buyer will provide a new certificate to the vendor if any information in this certificate changes.  
 Buyer understands that signing this certificate, Buyer gives up its right to claim any credit or payment for 

the diesel fuel to which this certificate relates. 
 Buyer acknowledges that it has not and will not claim any credit or payment for the diesel fuel to which 

this certificate relates. 
 Buyer understands that the fraudulent use of this certificate may subject Buyer and all parties making such 

fraudulent use of this certificate to a fine or imprisonment, or both, together with the costs of prosecution. 
 
Bill Lawyer_______________________________________   
Printed or typed name of person signing       
 
Public Works Director_______________________________ 
Title of person signing  
 
________________________________________________________ 
Signature and date signed 
 
93-0836902____________________________________ 
Employer identification number (Federal I.D. #) 
 
 
City of Keizer Public Works 
930 Chemawa Road NE 
Keizer, OR  97303  



 
GASOLINE 

CERTIFICATE FOR STATE USE OR NONPROFIT EDUCATIONAL 
ORGANIZATION USE 

 
(To support vendor’s claim for a credit or payment under section 6427(I)(5) of the Internal Revenue Code) 

 
PETROCARD, INC. 

730 CENTRAL AVE S, KENT, WA  98032 
FEDERAL ID: 91-1311707 

 
The undersigned buyer (“Buyer”) hereby certifies the following under penalties of perjury: 
 
Buyer will use the gasoline or aviation gasoline to which this certificate relates: 
 For the exclusive use of a state or local government; or 
 For the exclusive use of a nonprofit educational organization. 

 
This certificate applies to the following (complete as applicable): 
 This is a single purchase certificate: 

3. ________________ Invoice or delivery ticket number 
4. ________________ Number of gallons 

 This is a certificate covering all purchases under a specified account or order number: 
4. Effective Date:       01/01/18  
5. Expiration Date:     12/31/18        (period not to exceed 1 year after the effective date) 
6. Buyer’s account number:    

TBD 
 

 Buyer will provide a new certificate to the vendor if any information in this certificate changes.  
 Buyer understands that signing this certificate, Buyer gives up its right to claim any credit or payment for 

the gasoline or aviation gasoline to which this certificate relates. 
 Buyer acknowledges that it has not and will not claim any credit or payment for the gasoline or aviation 

gasoline to which this certificate relates. 
 Buyer understands that the fraudulent use of this certificate may subject Buyer and all parties making such 

fraudulent use of this certificate to a fine or imprisonment, or both, together with the costs of prosecution. 
 
Bill Lawyer_____________________________________________   
Printed or typed name of person signing       
 
Public Works Director_______________________________ 
Title of person signing  
 
________________________________________________________ 
Signature and date signed 
 
93-0836902____________________________________ 
Employer identification number (Federal I.D. #) 
 
 
 
City of Keizer Public Works 
930 Chemawa Road NE 
Keizer, OR  97303 



 
    PAGE 1 - Resolution R2018-_____ 

                Keizer City Attorney 
                930 Chemawa Road NE 
           PO Box 21000 
                    Keizer, Oregon 97307 
           503-856-3433 

 

 CITY COUNCIL, CITY OF KEIZER, STATE OF OREGON 1 
 2 
 Resolution R2018-_____ 3 
 4 
 5 

AUTHORIZING ADMINISTRATIVE ASSISTANT TO SIGN 6 
PETROCARD, INC PURCHASE ORDER FOR CARDLOCK FUEL 7 
CARDS  8 

 9 
 10 

WHEREAS, the City of Keizer Police Department budgeted funds in the 2018-11 

2019 police material and services fund to purchase gasoline to be used by police 12 

department vehicles; 13 

WHEREAS, the City has determined procurement through the Oregon 14 

Cooperative Procurement Program (ORCPP) provided the best price per gallon and the 15 

state selected PetroCard, Inc. as the state vendor; 16 

WHEREAS, the City Council has considered this matter and wishes to authorize 17 

signing of the purchase order for PetroCard Cardlock Fuel Cards; 18 

NOW, THEREFORE, 19 

BE IT RESOLVED by the City Council of the City of Keizer that the 20 

Administrative Assistant is authorized to sign the purchase order attached hereto and by 21 

this reference incorporated herein for cardlock fuel cards from PetroCard, Inc. 22 

 23 

 24 

 25 



 
    PAGE 2 - Resolution R2018-_____ 

                Keizer City Attorney 
                930 Chemawa Road NE 
           PO Box 21000 
                    Keizer, Oregon 97307 
           503-856-3433 

 

BE IT FURTHER RESOLVED that this Resolution shall take effect immediately 1 

upon the date of its passage. 2 

PASSED this __________ day of _________________, 2018. 3 
 4 
SIGNED this __________ day of _________________, 2018. 5 

 6 
 7 

_________________________________ 8 
Mayor 9 
 10 
_________________________________ 11 
City Recorder 12 



City of Keizer 
PO Box 21000 

Keizer OR  97307-1000 
Phone: 503-390-3713 

PURCHASE ORDER 
Number 

18- 

 
 

TO:   SHIP TO: 
PetroCard, Inc.  Wanda Blaylock  
730 Central Ave S  Keizer Police Department 

Kent, WA  98032  City of Keizer 
PO Box 21000 

  Keizer OR  97307 
 

PLEASE ENTER OUR ORDER FOR THE FOLLOWING: 
DATE REQUIRED 
 
 

SHIP VIA TERMS 
30 NET 

ACCOUNT OR JOB NO. ORDER DATE 
12/4/18 

QUANTITY DESCRIPTION UNIT PRICE AMOUNT 
45 Cardlock Fuel Cards - see attached documents for specifics 0 0  
     
     

 

THIS PURCHASE ORDER, IN ADDITION TO ANY EXHIBITS OR 
ADDENDA ATTACHED, IS PLACED AGAINST STATE OF 
OREGON SOLICITATION #DASPS-2190-17 AND THE PRICE 
AGREEMENT #8519.  THE TERMS AND CONDITIONS 
CONTAINED IN THE PRICE AGREEMENT APPLY TO THIS 
PURCHASE AND TAKE PRECEDENCE OVER ALL OTHER 
CONFLICTING TERMS AND CONDITIONS, EXPRESS OR 
IMPLIED.  THERE ARE NO UNDERSTANDINGS, AGREEMENTS 
OR REPRESENTATIONS, ORAL OR WRITTEN, NOT SPECIFIED 
HEREIN. 

   

     
     
     
     
     
 
     

PLEASE ACKNOWLEDGE IMMEDIATELY AND STATE WHEN YOU WILL SHIP – OUR ORDER NO. MUST APPEAR ON ALL RELATED PACKAGES AND FORMS 
 
 
  BILLING ADDRESS IS: 

PO BOX 21000 
KEIZER OR  97307 

Wanda Blaylock 
Administrative Assistant/Purchasing Agent 

 
 
 

 
 



 

CARDLOCK WRITTEN CUSTOMER AGREEMENT 
 

Business Name:    

Address:   

City, State, Zip Code:   

Phone:    

The following is required under ORS 480.345 

PROOF OF BUSINESS REQUIREMENT:  I/we agree to provide verifiable proof of business in the form of a Federal 
Employee Identification Number (FEIN), or a copy of a document issued by a governmental agency that clearly indicates 
active participation in the business, government agency, nonprofit organization, or charitable organization. Unless an 
FEIN is used to verify business, I/we will provide an updated copy (as checked below) either annually or upon expiration. 

FEIN ________________________________________ 

 Unexpired Business License           Current Federal Income Tax Schedule C or F            Equivalent Documentation 
               (subject to approval)
MINIMUM FUEL PURCHASE REQUIREMENT:  I/we agree to purchase 900 gallons of Class 1 flammable liquids 
or diesel fuel from any source annually, or I am exempt from the minimum gallon purchase requirement by checking 
one of the following below. 

 

 I/we have been a continuous cardlock customer since at least June 30, 1991. (Supporting evidence required) 

 I/we engage in farming and claim fuel as a deductible expense and will annually provide a federal schedule F showing 
on the appropriate line the amount of fuel expenses being deducted.   

 We are one of the following (check as appropriate): 
   A government agency providing fire, ambulance, or police services under ORS 480.345 
 A people’s utility district organized under ORS chapter 261 
  A domestic water supply district organized under ORS chapter 264 
 A mass transit district organized under ORS 267.010 to 267.390     
  A metropolitan service district organized under ORS chapter 268 
  A special road district organized under ORS 371.305 to 371.360 
  A 9-1-1 communications district organized under ORS 403.300 to 403.380 
  A sanitary district organized under ORS 450.005 to 450.245 
  A sanitary, water authority or joint water and sanitary authority organized under ORS 450.600 to 450.989 
  A rural fire protection district organized under ORS chapter 478 
  A water improvement district organized under ORS chapter 552 
  A water control district organized under ORS chapter 553 
 A port organized under ORS chapter 777

BUSINESS USE REQUIREMENT:  I/we agree to dispense Class 1 flammable liquids only into motor vehicles, or 
approved containers, that are owned or used by this business, government agency, nonprofit organization or charitable 
organization. I will not dispense fuel for personal use. 

FIRE SAFETY TRAINING REQUIREMENT:  I have completed the fire safety training as required by the State Fire 
Marshal, and agree that each individual and employee allowed to dispense Class 1 flammable liquids for my account will 
receive or has received the fire safety training before dispensing any gasoline. 

PETROCRD CARD USE REQUIREMENT: I understand that: 
 PetroCard issues access cards and that the pin numbers for the cards are to be kept separate from the access cards. 
 The applicant is responsible for all purchases made using the access cards issued to the applicant.  
 It is responsibility of the applicant to maintain the access cards and to notify PetroCard immediately of any card 

status changes.   

By signing this agreement, I certify that all information provided is true and correct and I/we understand that my/our 
account may be cancelled for violations of this agreement or State Fire Marshal cardlock regulations.  

Typed or Printed Name:                                                                  
  
Signature:   Date:   
Under ORS 162.075, falsely certifying that you are qualified to be a non-retail fuel customer or that the above information is true and 
correct, when it is not, is a Class A Misdemeanor.  
 
Customer agreement 3/16            OSFM 
            



 
 
 
 
 
Subject:  Oregon Fuel Tax Exemption for Acct #:  
 
 
 
In order for us to exempt your diesel fuel purchases from the state of Oregon fuel tax, we are now 
required by law to hold a declaration from you of your responsibility to comply with the 
following by January 1st, 2009. This change is a result of Senate bill 1079.  You may qualify as 
defined in ORS 319.520 under the following reason: 
 

The ability to purchase tax-exempt fuel does not relieve you of reporting usage and paying any tax liability  

OREGON EXEMPTION CERTIFICATE 
    

We hereby request to purchase Use Fuel exempt of the Oregon Use Fuel Tax as permitted by 
ORS 319.520 for the following reason(s): 

1 _____ Vehicles listed have been issued a valid ODOT Motor Carrier permit or pass (weight 
receipt) and are subject to weight mile taxes.  List file number below. 

2 ______ Vehicles listed have been issued a valid Use Fuel User emblem by the ODOT Fuels Tax 
Group (this includes special districts and school districts).  List user license number below. 

3 ___X__ Vehicles listed are registered to a US government agency, Oregon state agency, Oregon 
county or city, and displays a valid Oregon "E" plate 

4 ______ Vehicles/equipment listed are farm tractors or other agricultural implements only 
incidentally operated on the highway as defined in ORS 319.520 

5 ______ Vehicles/equipment listed are unlicensed and/or used exclusively on privately owned 
property (not operated on highways).  

    
    

STATEMENT OF CERTIFICATION: 
 

     We hereby certify that all Use Fuel purchased ex-tax using a cardlock card as defined in ORS 319.520 
on our account with the seller listed below will only be used for Use Fuel tax-exempt purposes as allowed 
under ORS 319.510 through 319.880 

       We further agree that we are responsible for proper reporting and payment of taxes plus applicable 
interest and penalties of up to 35% of unpaid taxes due the State of Oregon for Use Fuel purchased tax-
exempt on this account and used for non-exempt purposes. 

       We further agree that tax reporting and payment responsibility extends to purchases of use fuel made 
using any additional or replacement cardlock cards issued under this account.   
      
  We therefore indemnify and hold harmless the card issuer (seller) and its subsidiaries and assigns from 
any and all liability relating to the improper use of tax-exempt cards. 
 
 
 
 
 
 
 
 

 



    

SELLER:  PetroCard, Inc.   

CUSTOMER: 
  
City of Keizer – Police Department ACCOUNT NUMBER:    

ADDRESS: 
  
PO Box 21000   

CITY: 
 
Keizer STATE/ZIP CODE:   OR, 97307 

SIGNATURE:   DATE:    
PRINT 
NAME:  Wanda Blaylock TITLE:   

Administrative 
Assistant 

MCTD FILE NUMBER IF BOX '1' CHECKED ABOVE:    

USER LICENSE NUMBER IF BOX '2' CHECKED ABOVE:    
    

This form is valid when accompanied by a completed vehicle and card listing. 
    

 
 
 
 
 
 



 
 DIESEL 

CERTIFICATE FOR STATE USE OR NONPROFIT EDUCATIONAL 
ORGANIZATION USE 

 
(To support vendor’s claim for a credit or payment under section 6416(a)(4) of the Internal Revenue Code) 

 
PETROCARD, INC. 

730 CENTRAL AVE S, KENT, WA  98032 
FEDERAL ID: 91-1311707 

 
The undersigned buyer (“Buyer”) hereby certifies the following under penalties of perjury: 
 
Buyer will use the diesel fuel to which this certificate relates: 
 For the exclusive use of a state or local government; or 
 For the exclusive use of a nonprofit educational organization. 

 
This certificate applies to the following (complete as applicable): 
 This is a single purchase certificate:  

1. ________________ Invoice or delivery ticket number 
2. ________________ Number of gallons 

 This is a certificate covering all purchases under a specified account or order number: 
1. Effective Date:       01/01/18  
2. Expiration Date:     12/31/18        (period not to exceed 1 year after the effective date) 
3. Buyer’s account number:    

TBD 
 

 Buyer will provide a new certificate to the vendor if any information in this certificate changes.  
 Buyer understands that signing this certificate, Buyer gives up its right to claim any credit or payment for 

the diesel fuel to which this certificate relates. 
 Buyer acknowledges that it has not and will not claim any credit or payment for the diesel fuel to which 

this certificate relates. 
 Buyer understands that the fraudulent use of this certificate may subject Buyer and all parties making such 

fraudulent use of this certificate to a fine or imprisonment, or both, together with the costs of prosecution. 
 
Wanda Blaylock__________________________________________   
Printed or typed name of person signing       
 
Administrative Assistant________________________________ 
Title of person signing  
 
________________________________________________________ 
Signature and date signed 
 
93-0836902__________________________________ 
Employer identification number (Federal I.D. #) 
 
 
City of Keizer Police Dept 
930 Chemawa Road NE 
Keizer, OR  97303  



 
GASOLINE 

CERTIFICATE FOR STATE USE OR NONPROFIT EDUCATIONAL 
ORGANIZATION USE 

 
(To support vendor’s claim for a credit or payment under section 6427(I)(5) of the Internal Revenue Code) 

 
PETROCARD, INC. 

730 CENTRAL AVE S, KENT, WA  98032 
FEDERAL ID: 91-1311707 

 
The undersigned buyer (“Buyer”) hereby certifies the following under penalties of perjury: 
 
Buyer will use the gasoline or aviation gasoline to which this certificate relates: 
 For the exclusive use of a state or local government; or 
 For the exclusive use of a nonprofit educational organization. 

 
This certificate applies to the following (complete as applicable): 
 This is a single purchase certificate: 

3. ________________ Invoice or delivery ticket number 
4. ________________ Number of gallons 

 This is a certificate covering all purchases under a specified account or order number: 
4. Effective Date:       01/01/18  
5. Expiration Date:     12/31/18        (period not to exceed 1 year after the effective date) 
6. Buyer’s account number:    

TBD 
 

 Buyer will provide a new certificate to the vendor if any information in this certificate changes.  
 Buyer understands that signing this certificate, Buyer gives up its right to claim any credit or payment for 

the gasoline or aviation gasoline to which this certificate relates. 
 Buyer acknowledges that it has not and will not claim any credit or payment for the gasoline or aviation 

gasoline to which this certificate relates. 
 Buyer understands that the fraudulent use of this certificate may subject Buyer and all parties making such 

fraudulent use of this certificate to a fine or imprisonment, or both, together with the costs of prosecution. 
 
Wanda Blaylock__________________________________________   
Printed or typed name of person signing       
 
Administrative Assistant________________________________ 
Title of person signing  
 
________________________________________________________ 
Signature and date signed 
 
93-0836902____________________________________ 
Employer identification number (Federal I.D. #) 
 
 
 
City of Keizer Police Dept 
930 Chemawa Road NE 
Keizer, OR  97303 



 
 
 CITY COUNCIL MEETING: December 3, 2018 
 
 AGENDA ITEM NUMBER:_________________ 
 
 
TO:   MAYOR CLARK AND COUNCIL MEMBERS 
 
THROUGH: CHRISTOPHER C. EPPLEY, CITY MANAGER 
 
FROM:  E. SHANNON JOHNSON, CITY ATTORNEY 
 
SUBJECT:  HP PRINTER AND TONER PLUS MAINTENANCE 

AGREEMENT 
  
The City of Keizer’s practice has been to purchase printers outright for various departments 
and as needed, toner is purchased for the printers.  A maintenance program for parts, repair 
service, and toner is offered from Dependable Printer Support for a monthly fee.  The IT 
Department has determined that it would be more cost-effective for the Police Records 
Department to utilize the maintenance program offered by Dependable Printer Support.   
 
The cost of the printer is $399.00 and Dependable Printer Support will handle the trade in of 
the old printer which would result in a refund in the amount of $100.00.  The net cost of the 
printer is $299.00.  The maintenance program for parts, repair service and toner is $50.00 per 
month.  This transaction requires Council approval because the agreement is over two years. 
 
RECOMMENDATION: 
 
Adopt the attached Resolution authorizing the Finance Director to purchase the printer from 
Dependable Printer Support for the Police Records Department and to enter into the Toner 
Plus Maintenance Agreement. 
 
Please contact me if you have any questions in this regard.  Thank you. 
 
ESJ/tmh 
 



 
    PAGE 1 - Resolution R2018-_____ 

                Keizer City Attorney 
                930 Chemawa Road NE 
           PO Box 21000 
                    Keizer, Oregon 97307 
           503-856-3433 

 

 CITY COUNCIL, CITY OF KEIZER, STATE OF OREGON 1 
 2 
 Resolution R2018-_____ 3 
 4 
 5 

AUTHORIZING THE FINANCE DIRECTOR TO PURCHASE A PRINTER 6 
FROM DEPENDABLE PRINTER SUPPORT FOR THE POLICE 7 
RECORDS DEPARTMENT AND ENTER INTO A TONER PLUS 8 
MAINTENANCE AGREEMENT FOR THE PRINTER 9 
 10 
 11 

WHEREAS, the City of Keizer typically purchases printers and as needed purchases toner for 12 

printers; 13 

WHEREAS, Dependable Printer Support has a maintenance program for parts, service and 14 

toner for a monthly fee; 15 

WHEREAS, it has been determined that it would be more cost-effective for the Police 16 

Records Department to utilize the maintenance program offered by Dependable Printer Support; 17 

WHEREAS, a five-year agreement has been negotiated with Dependable Printer Support; 18 

WHEREAS, the monthly costs for the agreement is included in the approved budget and will 19 

be included in upcoming fiscal year budgets; 20 

NOW, THEREFORE, 21 

BE IT RESOLVED by the City Council of the City of Keizer that the Finance Director is 22 

hereby authorized to purchase the printer from Dependable Printer Support for the Police Records 23 

Department and sign the Toner Plus Maintenance Agreement for the printer, a copy of which is 24 

attached hereto and by this reference incorporated herein. 25 

 26 

 27 



 
    PAGE 2 - Resolution R2018-_____ 

                Keizer City Attorney 
                930 Chemawa Road NE 
           PO Box 21000 
                    Keizer, Oregon 97307 
           503-856-3433 

 

BE IT FURTHER RESOLVED that this Resolution shall take effect immediately upon the 1 

date of its passage. 2 

PASSED this __________ day of _________________, 2018. 3 
 4 
SIGNED this __________ day of _________________, 2018. 5 

 6 
 7 

_________________________________ 8 
Mayor 9 

 10 
_________________________________ 11 
City Recorder 12 



Chief Technology Officer

STATE ZIP

OR 97303

DEVICE #1    MAKE             MODEL              SERIAL                        MONO START PAGE COUNT            COLOR START PAGE COUNT

HP 501DN 0 NA

DEVICE #2    MAKE             MODEL              SERIAL                        MONO START PAGE COUNT            COLOR START PAGE COUNT

DEVICE #3    MAKE             MODEL              SERIAL                        MONO START PAGE COUNT            COLOR START PAGE COUNT

DEVICE #4   MAKE             MODEL              SERIAL                         MONO START PAGE COUNT            COLOR START PAGE COUNT

 **If additional devices note here that Schedule A is attached for additional devices

 Genuine NEW HP supplies to be used: X  Monthly base fee (billed in advance);

 Compatible supplies to be used: -  MONO pages included in monthly base:

Quarterly overage fee for mono usage exceeding the included: 0.0174

 Device(s) page collection for overage billing purposes

 if applicable shall occur:  COLOR pages included in monthly base:

Quarterly overage fee for color usage exceeding the included: NA

 Page collection shall be performed manually on-site

 by a NWPSI/dps qualified technician: X  SPECIAL NOTES/INSTRUCTIONS:

 Page collection shall be performed  using remote access 

 via software installed at customer site: -

APPROVED BY NWPSI/DPS: CUSTOMER ACCEPTANCE:

NWPSI/DPS Authorized               Date Authorized Signature                                    Date

Printed Name Title

City of Keizer 

11.30.18 - 11.30.23

PHONE FAX

Bill Hopkins

CONTACT TITLE             CONTACT EMAIL

CUSTOMER NAME

Portland Office:   Northwest Print Strategies Inc  8175  sw nimbus   Beaverton,  Or  97008  503.641.5156

Salem Office:   Dependable Printer Support (DPS)  3217 Market street  Salem, Or  97301   503.581.7475

TONER PLUS maintenance agreement 
CONTACT NAME

$50.00

2873

NAQuarterly

For a base fee covering page use herein described, our factory-trained personnel will render repair service and provide necessary toner 

supplies during regular business hours for equipment listed below for a period of 60 months in accordance with the terms and conditions 

set forth on the back of this page.  This contract is non-refundable, non-transferable, and noncancellable by customer.

CONTRACT NUMBER

503.856.3435

Keizer

930 Chemawa Rd NE

ADDRESS

CITY CONTRACT EFFECTIVE DATES

hopkinsb@keizer.org



TERMS AND CONDITIONS
1. This contract includes toner supplies, on site repair, and device parts replacement when needed.  On-site service calls will be made during normal 
working hours of 8:00 a.m. to 5:00 p.m., Monday through Friday (except holidays) and includes all parts and labor.  Items such as paper, staples, or any 
other similiar comsumable supply items are not included. This contract also does not include shop overhauls, replacement of equipment or accessories, 
after hours service calls, coverage for abuse or misuse caused by customer neglect, cosmetic damages, cover plates, operation panels, cassettes, receiving 
trays, power interruptions, fire, flood, acts of nature coverage, or repairs made necessary by service performed by other than NWPSI/dps or its authorized 
representative. This contract also does not include coverage for device operation problems caused by the customer I.T network infrastructure.  If service 
is required due to customers use of non-approved supplies, customer agrees to pay any additional service charges that may be incurred due to use of those 
inferior or foreign supply products. The rate for prearranged after hours emergency repair will be provided at $200.00 per hour.

2. Conditions of Toner Plus Maintenance: All copy yields are predicated on an 8-1/2” x 11” sheet with 6% text coverage. NWPSI/dps shall have the 
option to charge the Buyer at the then established retail price for any excessive consumption of supplies used in the machine. 

3. This contract is non-transferable by the customer and is automatically renewed for 12 months once the contract term has been exceeded unless the 
customer furnishes NWPSI/dps with written  notification of cancellation thirty (30) days  in advance of contract ending. This contract is non-refundable, 
and non cancellable by the customer. If NWPSI/dps breaches its obligations to maintain equipment as described under this agreement, Customer shall 
provide NWPSI/dps with written and dated notice of default.   If NWPSI/dps does not cure default within 30 business days;  Customer may terminate 
agreement without incurring additional penalties. 

4. Maintenance prices are predicated on the requirement that each customer provide a Key Operator that will be responsible for designated duties in the 
operators manual and to insure that the proper supplies are being loaded correctly.  Maintenance prices may be adjusted annually to the then NWPSI/dps 
prevailing rates.  Annual rate increases (if any), will not exceed 8%.

5. The parties stipulate that the venue of any legal action brought to enforce or otherwise adjudicate any of the terms of this agreement shall be in the 
State of Oregon, Marion County. If a collection matter occurs, customer agrees to pay court costs and any reasonable attorneys fees. Interest will be
charged at 1-1/2% per month after thirty (30) days on any unpaid balance. NWPSI/dps reserves the right to withhold service or cancel this Agreement if a 
customer’s account is over sixty (60) days delinquent. Upon a cancellation; remaining contractual term fees will be rendered as due and invoiced for.

6. No one is authorized to change, alter, or amend the terms or conditions of this Agreement unless agreed to in writing by both parties.

7. Preventative Maintenance service performed under this Agreement shall be performed at a time or times determined by NWPSI/dps and may be made 
at the same time as service calls.

8. If said supply/service agreement charges are not paid when due, NWPSI/dps may cancel this agreement immediately and use all reasonable means to 
repossess NWPSI/dps property; and in such case, Customer consents to NWPSI entering the Customer’s premises during regular business hours.

9. If individual items of covered equipment cannot, in the servicing organization’s opinion, be properly repaired due to excessive wear or deterioration, 
or if damage is caused by tools other than those specified in the manufacturer’s user manual, or if the device is no longer supported by the manufacturer; 
the NWPSI/dps may withdraw the item(s) of equipment from coverage

10. LIMITATION OF LIABILITY. In no event shall NWPSI/dps be liable in contract, tort, or otherwise for incidental, consequential, special or indirect 
damages, including without limitation, lost business profits nor damage or destruction of data even if NWPSI/dps has been advised of same. Except as to 
personal injury, NWPSI/dps maximum liability shall be limited, in any event, to the actual direct damages incurred by Customer, which are caused solely 
by the acts or omissions of NWPSI/dps and are subject to a maximum liability of the greater of the amount paid for the Services performed under this 
Service Agreement (subject to a maximum of twelve (12) months duration) or $10,000. Customer agrees to provide NWPSI/dps with prompt written 
notification as to the specifics of any claim for damages and to provide NWPSI/dps with a reasonable opportunity to investigate. No limitation to 
damages for personal injury is intended.

11. LIMITATION OF ACTIONS. No action, regardless of form or basis, arising out of transactions related to this Service Agreement or the services 
performed, or to be performed may be brought be either party more than 12 months after the cause of action has accrued, except that an action for 
nonpayment of services by customer that may be brought within two (2) years after the date of last payment.

Customer sign below in acceptance of the agreement terms and conditions. It is understood and agreed upon that NWPSI/dps will  sign 
and deliver a copy to customer that may include newly added reasonable contemporaneous data  such as the device(s) serial and contract 
number.

Signed:   ______________________________________  Dated: ____________________



          CITY COUNCIL MEETING: December 3, 2018 
 

AGENDA ITEM NUMBER:    
 
 
 
TO:  MAYOR CLARK AND CITY COUNCIL MEMBERS 
 
THROUGH:  CHRIS EPPLEY 
                        CITY MANAGER 
 
FROM: BILL LAWYER 
  PUBLIC WORKS DIRECTOR 
 
SUBJECT:     MISTLETOE LOOP N STORM DRAIN OUTFALL REPAIR 
 
DATE: December 26, 2018   
 
BACKGROUND:   
 
During routine video inspection of the storm drain system a damaged section of 21” diameter 
concrete pipe was identified in the outfall line between two homes on Mistletoe Loop N. Staff 
considered the options for repairing the damaged section of pipe and solicited quotes to perform 
this work. The preferred option is to have a cured in place liner installed in the existing pipe as 
opposed to replacing or realigning the pipe. 
This project involves installation of approximately 150 lineal feet of 21” cured in place pipe liner, 
mobilization, and restoration of the project site.  
 
Quotes were solicited through the informal bidding process to complete the work. This type of 
work is specialized and staff attempted to obtain multiple quotes for the work. Only one quote 
was received from Michels Corporation. 
 
FISCAL IMPACT: 
 
Funds for this project are available in the City Council adopted FY-18-19 Stormwater Fund 
budget – Line Item 63.   
 
RECOMMENDATION: 
 
Staff recommends the City Council adopt the attached Resolution authorizing the City Manager to 
accept the quote from Michels Corporation in the amount of $29,972.00 for the Mistletoe Loop 
Storm Drain Outfall Repair.  
 
Please contact me with any questions or concerns. 



 
    PAGE 1 - Resolution R2018-_____ 

                Keizer City Attorney 
                930 Chemawa Road NE 
           PO Box 21000 
                    Keizer, Oregon 97307 
           503-856-3433 

 

 CITY COUNCIL, CITY OF KEIZER, STATE OF OREGON 1 
 2 
 Resolution R2018-_____ 3 
 4 

AUTHORIZING THE CITY MANAGER TO ENTER INTO 5 
CONTRACT FOR MISTLETOE LOOP STORM DRAIN OUTFALL 6 
REPAIR WITH MICHELS CORPORATION 7 

 8 
WHEREAS, an existing 21” storm drain line adjacent to Mistletoe Loop is in 9 

need of repair; 10 

WHEREAS, staff solicited bids to repair the storm drain line, and only one bid 11 

was received from Michels Corporation in the amount of $29,972.00; 12 

NOW, THEREFORE, 13 

 BE IT RESOLVED by the City Council of the City of Keizer that the City 14 

Manager is hereby authorized to enter into the Contract with Michels Corporation for a 15 

total cost of $29,972.00 to repair the storm drain pipe adjacent to Mistletoe Loop.  16 

Funding for this project is from the Stormwater Fund. 17 

 BE IT FURTHER RESOLVED that this Resolution shall take effect immediately 18 

upon its passage. 19 

PASSED this __________ day of _________________, 2018. 20 
SIGNED this __________ day of _________________, 2018. 21 

 22 
 23 

_________________________________ 24 
Mayor 25 

 26 
_________________________________ 27 
City Recorder 28 
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