
 
The City of Minnetrista will deliver quality services in a cost effective and innovative manner 
and provide opportunities for a high quality of life while protecting natural resources and 
maintaining a rural character. 

 
 
 
 
 

PLANNING COMMISSION MEETING AGENDA 
June 24, 2019 

7:00pm 
 

1) Call to Order 
a) Approval of Agenda 

   
b) Approval of Minutes – May 28, 2019 

 
2) Public Hearings 

a) VARIANCE: Application from Mound-Westonka ISD 277 for a variance from City 
Code Section 515.21 Subd. 1(a) to allow for a monument sign with a total display 
surface area of 87 square feet at 5901 Sunnyfield Road E; PID# 11-117-24-42-
0002.  The proposed monument sign is 9’ 5” wide by 11’ 9” tall with dynamic 
display. 
 

3) Business Items 
a) None 

 
4) Informational Items 

a) Staff Reports 
 

b) Council Reports 
 
5) Adjournment 

- The agenda packet with all background material is located at the back table for viewing by the public. 
- Published agenda subject to change without notice. 
- Information and materials relating to the above items are available for review at city hall by appointment. 
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PLANNING COMMISSION MEETING 
MINUTES 

     May 28, 2019 
    7:00pm 

 
1) Call to Order 

Chair Sandholm opened the meeting at 7:00 p.m. 
 

In attendance: Commissioners – Chair Lora Sandholm, Peter Vickery, Damian 
Young, Steve Livermore (arrived at 7:03 pm), Gary Vars (Alternate 1), Justin 
Forbrook, and; Council Liaison: Mayor Lisa Whalen; Staff: City Planner Nick 
Olson and City Clerk Kris Linquist. Also present:  
Absent: Gary Pettis, Robert Rabin, Mike Kirkwood (Alternate 2) 

 
a) Approval of Agenda 

Motion by Vickery, seconded by Vars to approve the agenda as presented. 
Motion passed 5-0. Absent: Pettis, Rabin, Livermore 

 
b) Approval of Minutes from April 22, 2019 

Motion by Vars, seconded by Forbrook to approve the minutes from 
April 22, 2019 as presented. 
Motion passed 5-0. Absent: Pettis, Rabin, Livermore 

 
2) Public Hearings - None 

 
3)  Business Item  

a)  The City of Minnetrista will consider the proposed land purchase by Three 
Rivers Park District for compliance with the Comprehensive Plan per Minn. 
Stat. § 462.356, Subd. 2. The land proposed to be purchased is 1755 
Retreat Circle; A Agriculture Zoning District: PID# 15-117-24-22-0005. 

 City Planner Olson presented the staff report found in the Planning Commission 
packet dated May 28, 2019. 

 Highlights included in the presentation were: 
• In 2013, Three Rivers Park District purchased Camp Kingswood and later 

renamed it the Kingswood Special Recreation Feature. 
• Three Rivers Park District purchased the property adjacent to Kingswood 

Park in 2018 and recently amended the Kingswood Special Recreation 
Feature Master Plan to include the property within its boundary. 

• Three Rivers Park District’s interest in purchasing the Property is it has 
significant natural resource value given its location along Little Long 
Lake, one of the cleanest and ecologically diverse lakes in the Twin 
Cities metro region. 

• MN Statute § 462.356, Subd. 2 requires public agencies to notify the 
planning agency of a city prior to purchase of any public land. It also 
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states that the planning agency (Planning Commission) shall review the 
potential purchase and report in writing to the governing body (City 
Council) its findings as to compliance with the comprehensive municipal 
plan. 

• Three Rivers Park District’s proposed use of said Property to be 
purchased is in compliance with its current zoning and future land use 
designation. 

• Parks Commission will review the proposal on June 11, 2019. 
• The proposal will go before the Council on June 17, 2019 for approval. 

 
There was discussion on when the park would be available for public use. Olson 
stated that information should be on the Three Rivers Park District’s website. 

  
 There was discussion about the benefits of allowing this acquisition. 
 

 Motion by Vickery, seconded by Young that the Planning Commission 
determined Three Rivers Park District’s acquisition of 1755 Retreat Circle is 
consistent with the Comprehensive Plan for the City of Minnetrista per Minn. 
Statute § 462.356, Subd. 2 and to recommend the City Council adopt a 
resolution of support for the acquisition of 1755 Retreat Circle by Three Rivers 
Park District and a master plan amendment to expand the Kingswood Special 
Recreation Feature Master Plan boundary to include the Property. 

 Motion carried 6-0. Absent: Pettis and Rabin 
 

4)  Informational Items 
a)  Staff Reports – City Planner Nick Olson 

• Nothing for June meeting 
• Woodland Cove Lake 3rd Addition was approved by Council 

 
   b)   Council Reports – Councilmember Pam Mortenson 

• SWAMP update 
• Governor’s Safety Award 
• Road Project updates 
• 2019 Street Improvement project 

 
5) Adjournment 

Motion by Young, seconded by Livermore to adjourn the meeting at 7:25p.m.  
Motion passed 6-0.  Absent: Pettis and Rabin 

 
Respectfully Submitted, 

 
Kris Linquist 
Kris Linquist, MMC 
City Clerk 
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CITY OF MINNETRISTA 
 
PUBLIC HEARING 
 
 
Subject:  VARIANCE: Application from Mound-Westonka ISD 277 for 

a variance from City Code Section 515.21 Subd. 1(a) to allow 
for a monument sign with a total display surface area of 87 
square feet at 5901 Sunnyfield Road E; PID# 11-117-24-42-
0002.  The proposed monument sign is 9’ 5” wide by 11’ 9” tall 
with dynamic display. 

  
Prepared By:  Nickolas Olson, City Planner 
 
Meeting Date: June 24, 2019 
 
 
Overview:  Mound-Westonka ISD 277 (the “Applicant”) has applied for a variance to 
allow for a monument sign with a total display surface area of 87 square feet at 5901 
Sunnyfield Road E (the “Property”). 
 
Background:  The Applicant is seeking to upgrade their existing monument sign from a 
manual message board to a Dynamic Display message board.   The existing sign contains 
a 6’ by 6’ message board.  The proposed sign will contain a 9’ 5” wide by 5’ 9” tall 
Dynamic Display message board as part of the new monument sign.  The reason for the 
proposed upgrade, per the Applicant, is to increase visibility and keep up with the 
modernization of the school district.  The Applicant considers the proposed sign to be a 
vital part about delivering messages to several groups for the School, Activity Center, 
and Performing Arts Center, especially during inclement weather.  Further details on the 
request and reasons for it can be found in the Applicant’s narrative attached to this staff 
report. 
 
Discussion:  Presently, the Property is zoned R-1 Low-density single-family residence.  
With the proposed 2040 Comprehensive Plan (the “Plan”), the Property will be guided 
Park, Public, Semi-Public, which is consistent with the Public/Semi-public zoning 
district.  After the Plan is approved by the Met Council, the City will amend the zoning 
map to be consistent with the Plan.  Therefore, staff is following the sign standards for 
the Public/Semi-public zoning district.   
 
515.21 Signs in public/semi-public facilities district 
Monument Signs: One Monument Sign is permitted at each street entrance to the site. No 
sign may exceed 50 square feet in Display Surface Area. No Sign may exceed 12 feet in 
height above grade. The Sign may be illuminated and may contain a Dynamic Display. 
The ground area around the base of each Sign must be landscaped with shrubs and 
landscaping in a surface area equal to at least 50 percent of the Sign’s Display Surface 
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Area. Landscaping materials shall be selected that will withstand the environmental 
conditions of the site and provide seasonal interest. 
 
The Applicant’s request has two parts: A Display Surface Area variance and a Dynamic 
Display ratio variance.  City Code allows for a maximum of 50 square feet in Display 
Surface Area and the Applicant is proposing a total of 87 square feet between the 
Dynamic Display and the text below.  For Dynamic Displays. They are only allow to 
comprise 35% of the Display Surface Area.  The Applicant is proposing just under 
57.5%.  Since the proposal is for one sign, the variance criteria have been reviewed for 
the proposed sign, with both variances considered together. 
 
Variance Request:  City Code Section 505.05 Subd. 9 allows the City to issue variances 
from the provisions of the zoning code.  A variance is a modification or variation of the 
provisions of the zoning code as applied to a specific piece of property.  A variance is 
only permitted when: 
 

a. The variance is in harmony with the general purposes and intent of this 
ordinance. 
Section 515.01 outlines the purpose and findings of the City’s sign ordinances.  
The following is a list of those purposes: 

a) To protect and promote the public, health, safety and general welfare of 
the city through the establishment of comprehensive regulations governing 
the erection, dimensions, display and use of signs. 

b) To maintain and enhance the aesthetic environment and the city’s ability 
to attract sources of economic development and growth. 

c) To minimize the possible adverse effect of signs on nearby public and 
private property. 

d) To enable the fair and consistent enforcement of these sign restrictions. 
e) To provide for the safety of the traveling public by limiting the 

distractions, hazards and obstructions caused by signs. 
 

The variance request is centered on an increase in Display Surface Area, primarily 
due to a Dynamic Display.  In order to mitigate the impact and protect the 
inhabitants of the City, an increased setback is being required.  The Applicant 
owns all the property on the other side of the road and the closest residential 
structure is several hundred feet away, which helps to minimize the impact on 
nearby public and private property.  The sign regulations in City Code also help to 
limit distractions of changing messages and the request does not include any of 
those regulations. 
 

b. The variance is consistent with the comprehensive plan. 
The basic intent of the comprehensive planning process is to provide a well-
founded and coordinated decision-making framework to guide both public and 
private development and community improvements.  In this regard, the 
comprehensive plan represents the development framework to guide and direct 
future land development decisions within the City. The Land Use Plan is a 
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narrative and graphic representation of the community’s land use and growth 
management goals and policies that provides the background and rationale for 
land use designations as represented on the Proposed Land Use Map. The Land 
Use Plan is divided into two sections:  General Concept Plan and Land Use 
Elements.  Minnetrista’s fundamental land use policies are laid out, with the 
intention that decisions about new development proposals are expected to meet 
these standards identified in the comprehensive plan, in addition to mere 
compliance with development ordinances and maps.   
 
The Property is currently being used as a school, which is consistent with the 
current and future land use of the Property.  The variance request does not change 
the use of the Property.  A guiding principle of the Comprehensive Plan is to 
establish a strong sense of neighborhood and community.  Schools are at the 
center of a strong neighborhood and community and allowing for better 
communication through an new and enhanced monument sign will help contribute 
positively in that manner. 
 

A variance may be granted when the applicant establishes there are practical difficulties 
in complying with this ordinance.  Practical difficulties, as used in connection with 
granting a variance, means: 
 

1. The property owner proposes to use the property in a reasonable manner not 
permitted by this ordinance. 
This factor means that the landowner would like to use the property in a particular 
reasonable way, but cannot do so under the rules of the ordinance.  It does not 
mean that the land cannot be put to any reasonable use whatsoever without the 
variance.  The proposed variance is to accommodate a new monument sign for the 
Applicant, which is as proposed, in part, due to the size of the Dynamic Display 
board.  The Applicant is pursuing a new sign to increase communication with 
students, teachers, parents, and residents alike.  The Dynamic Display allows for 
changes to the sign to happen remotely, which will allow for efficient changing of 
messages, especially during inclement weather.  Since there already is a sign in 
this location, upgrading the sign to Dynamic Display is reasonable. 
 

2. The plight of the landowner is due to circumstances unique to the property 
not created by the landowner. 
The uniqueness generally relates to the physical characteristics of the particular 
piece of property, that is, to the land and not personal characteristics or 
preferences of the landowner.  The Applicant lacks frontage on County Road 
110W, which is a main roadway for visitors of the school to access Sunnyfield 
Road E.  City Code does not allow for off premise signs.  This, plus the drop in 
topography from County Road 110W, make visibility difficult.  Also, the fact that 
the Applicant is a school is unique in and of itself considering the City only has 
one other school.   
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3. The variance would not alter the essential character of the locality. 
Under this factor, consider whether the resulting structure will be out of scale, out 
of place, or otherwise inconsistent with the surrounding area.  There is an existing 
monument sign now at the Property and the Applicant is proposing to replace that 
sign with one that contains Dynamic Display.  The sign is specific to the school 
and its recent renovations and additions, including the performing arts center and 
the activity center.  Since the sign has been there for years, updating the sign 
shouldn’t change the effect on the neighboring property owners since. 
 

Neighborhood Comments:  Notices were sent out to all property owners within 500 feet 
of the subject property.  To date, staff has received 1 phone call and 1 email regarding 
this request.  The phone call was to inquire about more specific project details and the 
email was in support of the proposed sign.  The written comment has been attached. 
 
Conclusion:  The Planning Commission should review the staff report and open a public 
hearing.  Once all interested parties have had the opportunity to speak regarding the 
requests, the Planning Commission should close the public hearing.  After the public 
hearing is closed, the Planning Commission should consider the entire record before it 
prior to making a recommendation to the City Council.  Along with making a 
recommendation, findings of fact should be made which support the recommendation.  
Possible findings of fact are as follows: 

1. The requested variance is in harmony with the purpose and intent of the City’s 
zoning ordinances because the proposed sign shouldn’t impact the public, health, 
safety and general welfare of the residents since the nearest home is several 
hundred feet away; 

2. The requested variance is consistent with the City’s comprehensive plan because 
not only is the use consistent with the current and future land use designation, but 
also will help to establish a sense of community and neighborhood through better 
communication; 

3. The Applicant proposes to use the Property in a reasonable manner because 
replacing an existing old and outdated sign with a new sign that has Dynamic 
Display with messages that can be changed efficiently is reasonable; 

4. The requested variance is the result of a unique circumstance not created by the 
landowner because the Property lacks frontage on County Road 110W, which is a 
main roadway for visitors in search of the school, and there is a drop in 
topography, which makes visibility difficult; and 

5. The requested variance will not alter the character of the locality because there is 
an existing sign that the Applicant is seeking to replace.  Also, the land across 
from the sign on Sunnyfield Road E is owned by the Applicant and the nearest 
residential home is several hundred feet away. 

 
Recommended Action:  Motion to recommend the City Council approve the requested 
sign display surface area and dynamic display ratio variance at 5901 Sunnyfield Road 
East based on the findings of fact in the staff report and subject to the following 
conditions: 
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1. The Property must be developed in accordance with the approved plans as 
submitted with the variance application; 

2. The Applicant shall apply for a sign permit in accordance with City Code.  Any 
changes to the proposed sign may require additional review by the City; 

3. The sign must be set back at least 15 feet from the right-of-way line for 
Sunnyfield Road East.  The additional setback distance is due to the proposed size 
of the sign which has a Display Surface Area that exceeds City Code 
requirements; 

4. The Display Surface Area must not exceed 87 square feet; 
5. The Dynamic Display must not occupy more than 57.5% of the total Display 

Surface Area; 
6. The ground area around the base of the sign must be landscaped with shrubs and 

landscaping in a surface area equal to at least 50 percent of the Sign’s Display 
Surface Area; 

7. The sign shall incorporate materials and colors which are compatible with the 
existing buildings on the Property where the sign is located; 

8. The sign shall be maintained in good state of repair and free of rust, corrosion, 
loose or flaking paint, worn or damaged materials, rotted wooden members and 
loose or missing parts. 

9. The sign shall not be erected which will obstruct a driver’s view of pedestrian, 
bicyclist, equestrian, or motor vehicle traffic and which by reason of position, 
shape or color, would detract from or otherwise interfere with the proper 
functioning of a traffic-control sign or signal.  

10. Every line of copy and graphics on a Sign visible from a road must be at least 
seven inches in height if the road has a speed limit of 25 to 34 miles per hour, 
nine inches if the road has a speed limit of 35 to 44 miles per hour, 12 inches if 
the road has a speed limit of 45 to 54 miles per hour and 15 inches if the road has 
a speed limit of 44 miles per hour or more; 

11. Where the sign is illuminated, the source of light shall not be directed upon any 
part of a residence or into any residential district and the light source must also be 
shielded. 

12. The Dynamic Display must not change or move more often than once every five 
minutes, except for changes that are necessary to correct date, time or temperature 
information. The date, time or temperature information itself may change no more 
than once every three seconds for the purposes of updating the information; 

13. The images and messages displayed on a Dynamic Display must be static, and the 
transition from one static display to another must be instantaneous and without 
any special effects. The images and messages displayed on a Dynamic Display 
must be complete in themselves, without continuation in content to the next image 
or message or to any other Sign; 

14. The Dynamic Display must be designed and equipped to freeze the device in one 
position if a malfunction occurs; 

15. The Applicant must immediately stop the Dynamic Display when notified by the 
City that it is not complying with the standards of this section 

16. The Applicant obtain all necessary permits and approvals from the City and other 
applicable entities with jurisdiction over the Property prior to any construction; 
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17. The Applicant is responsible for all fees incurred by the City in review of this 
application; and 

18. The variance approval is valid for one year from the date of approval and will 
become void and expire unless a permit has been issued for the site. 

 
Attachments: 

1. Location Map 
2. Project Narrative 
3. Proposed Sign 
4. Proposed Sign Location 
5. Neighborhood Comments 



5901 Sunnyfield Road E

June 21, 2019 
Map Powered by DataLink
 from WSB & Associates
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THIS SIGN IS INTENDED TO BE INSTALLED IN ACCORDANCE WITH THE REQUIREMENTS OF ARTICLE 600 OF THE NATIONALELECTRICAL:
ELECTRICAL CODE AND/OR OTHER APPLICABLE LOCAL CODES. THIS INCLUDES PROPER GROUND AND BONDING OF THE SIGN.

FILE NAME: MOUND-WESTONKA-HS-MON-V5-R3.AI
All original designs are exclusive property of Scenic Sign Corp. BOX 881 ST. CLOUD MN 56302 (320) 252-9400  |  1320 5th AVE NE FARGO, ND 58103 1-800-486-8517
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Proposed Sign to be moved to a setback of 15 feet.



From: Minnetrista
To: Nickolas Olson; David Abel
Subject: FW: Variance comments
Date: Friday, June 14, 2019 3:52:48 PM

From: Christine Zachow [mailto:ckeeleyzachow@gmail.com] 
Sent: Friday, June 14, 2019 2:36 PM
To: Minnetrista <minnetrista@ci.minnetrista.mn.us>
Subject: Variance comments

I am unable to attend the meeting on the Variance regarding the sign on Sunnyfield but the
letter stated the city would accept written comments. I wanted to share that I fully support the
addition of this sign.   I think it will be a great feature to highlight the great things happening
in our schools.   Top notch schools have these and we should too.   

Thank you for taking my feedback. 

Christine Zachow 
1480 Sunnybrook Drive 
Minnetrista Mn
55364

mailto:/O=MINNETRISTA/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=MINNETRISTA6B1
mailto:NOlson@ci.minnetrista.mn.us
mailto:dabel@ci.minnetrista.mn.us
mailto:amueller@ci.minnetrista.mn.us
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