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Derby Housing Authority  

Minutes June 7, 2018 

 
The meeting of the Derby Housing Authority was called to order at 6:33 PM by Adam 

Pacheco, Vice-Chairperson; this was followed by the Pledge of Allegiance. 

 

 

Roll Call 

 

Present:  Adam Pacheco, Vice-Chairman; Kathleen Ducharme, Secretary; Robert  

  Lisi, Treasurer and Michael Mazzola, Resident Commissioner. Peter  

  Hance arrived late. 

 

Excused: Linda Fusco, Chairperson   

 

Approval of Minutes- Special Meeting May 3, 2018 

 

A motion was made by Mr. Lisi and seconded by Ms. Ducharme  to accept the 

minutes.  Mr. Pacheco made an amendment to the minutes, that Mr. Hance would not 

submit any billable hours regarding the State Supported Housing Program Grant. A 

motion was made by Ms. Ducharme to accept the amended motion and seconded by 

Mr. Lisi.  Mr. Pacheco asked for a motion to accept the motion as amended a motion 

was made by Mr. Mazzola and seconded by Ms. Ducharme.    Motion Carried. 

 

Additions, Deletions, Corrections 

 

A motion was made by Ms. Ducharme and by Mr. Pacheco regarding item #9, to 

change the name of the Director’s report to Subsidized Housing Coordinator’s 

report, as there is no Director.  Motion Carried. 

 

Public Portion 

 

Sue Pease, 3 Stygar Terrace. Sue asked who owns the hedges that go from the front of 

the property to the back. She said they need trimming.  She said she has been cutting 

them. Ms. Ducharme asked if she called the office to report this. Mr. Pacheco will find 

out who owns them. She also mentioned the sidewalks that they need to be corrected 
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for the safety of the tenants. She wanted to fix some of the cracks, but she was told she 

could not do it as it is a liability.  

 

Old Business 

 

  Status pf Barron Building:  Mr. Pacheco said there are mixed reviews on this. 

Ms. Fusco has met with some of the people. They must get a new underwriter as 

the underwriter they have is not licensed in Connecticut.  Everything is still in 

process.   Mr. Lisi said we can link this with item D, regarding the lease of the 

WPCA Bill. We need to get a ruling on the paying the interest per day.  We 

would like him to hold it to June 1st.  The WPCA board could still meet and 

negotiate this.  

 RFP for Legal Services.  Mr. Pacheco stated that he and Mr. Lisi had met with 

Cody & Gonillo of Milford. They highly recommended this group. Mr. Lisi said 

the good thing is they will be dealing with one person. Ellen can call and only 

deal with this one person.  A motion was made by Mr. Lisi and seconded by Ms. 

Ducharme to accept this group for Legal Services.   Motion Carried. 

 Repairs to sidewalks, parking lots, driveways and catch basins.  Ellen stated that 

Mr. Hance was supposed to take of this.  Pepe Construction came and checked 

the sink hole and fixed it immediately. The catch basins need to be cleaned by 

the City. We will need an RFP for the rest of repairs. Mr. Hance is working on 

a grant.  Ellen needs to come up with an assessment list, as to what are 

priorities.  Ellen will ask Anna.   Guardiano Terrace will be taken care of. 

 RFP for Consultant Services: RFP for the consultant services is going in on June 

8th; this will be tabled for this month.  Ellen will send a copy of the RFP to 

everyone. 

 A motion was made by Mr. Lisi and seconded by Ms. Ducharme to table “E&F” 

to the July meeting.  Motion Carried. 

 Status of Hiring: The board said a part-time maintenance person is needed. but 

no one else has applied. The job has been posted in the newspaper. Ms. 

Ducharme asked if the job can be posted on the Derby Web site. The job is 25 

hours per week and must be on call on the weekends. Ellen will contact Meg 

Martins to see if we can put a link to our site. 

 Opening the Section 8 Waiting List.  The board must post for 45 days, then go to 

a Public Hearing. A motion was made by Mr. Lisi and seconded by Ms. 

Ducharme.  Motion Carried.   Mr. Hance arrived and said the administrative 

place must be revised. After the 45 days, we will go over the revisions. All 

applications will go to the group in Southington; they will enter them and run 
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the lottery. You should have a third party involved.  We need to make 

corrections to the template that was sent by Mr. Hance. Nan McKay Associates 

out of California if the group we are working with to revise the administrative 

plan. 

 Mr. Pacheco said that since Mr. Hance was now here, we should untable “E&F”. 

A motion to reopen these 2 items was made by Mr. Lisi and seconded by Mr. 

Mazzola.  

 RFP Consultant Services: The board can publish anytime; they do not need a 

formal bid. You can call them and provide them with the RFP. They can 

respond by Email.  Ms. Fusco has the names. We will carry this to the next 

agenda.  A motion was made by Ms. Ducharme and seconded by Mr. Lisi. 

Motion Carried. 

 Status of Critical Needs i.e. environmental findings re: Cicia Manor: Mr. Hance 

said he spoke to Tom Arcari, and he has the application and the plans finished 

and we should receive them either tomorrow or Monday. We will submit the 

grant for $183,000 which will cover the parking lot sink holes and the Radom 

remediation. Tom has agreed to do the plans for no fee. The grant does not 

include our repairs, so these must be done on our own.  Mr. Hance said with 

Ms. Fusco being away that the Vice-Chairperson could sign any papers.  Ellen 

said that Ms. Fusco had left her a paper with her signature, and Mr. Hance said 

he would check this, and if not,  Ellen can sign.  He mentioned that on the 

Hasmat report, when Valley Glass was replacing the windows, they found 

Radom in the caulking.  Mr. Hance said that we do not have enough money 

right now to do everything.  Mr. Pacheco asked how much money we had in 

reserve if we needed to do some of the projects.  Mr. Hance the last time he and 

Ellen checked it was around $300.000.  It was suggested that we check to see 

what the cost would be to fix the sidewalks. The last estimate for the sidewalks 

was $40,000.  Ellen will make a list with Anna, and get at least 3 quotes either 

by email or fax, but get it in writing. Give them 2 or 3 days to answer. Instead 

of waiting until next month, authorize the vice-chairperson to look at the bids, 

make the decision along with one other board member and approve.  The bid 

should not exceed $10,000.  Ellen asked if the $10,000 was per location and the 

answer was NO, that was total for all the locations.  The motion was made by 

Mr. Pacheco and seconded by Ms. Ducharme.   Motion Carried. 

 

New Business 
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Mr. Lisi said this was not new business, but he wanted Mr. Hance to know that the 

board had approved Cody & Gonillo  for Legal Services.  Mr. Hance said he had the 

letter of acceptance from them and would send it tonight to all the members.  Ellen 

asked if could start using them tomorrow and her answer was Yes.  Mr. Hance said 

that Ellen could sign the letter of acceptance and send it back to them so it will 

effective. 

 

There was no other New Business.   

 

 

Subsidized Housing Authority Report 
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Adjournment 
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A motion to adjourn was made by Mr. Pacheco and seconded by Mr. Mazzola. The 

meeting was adjourned at 7:15 PM. 

 

Respectfully submitted, 

 

 

Louise Pitney 

Recording Secretary, 

 

 

**These minutes are subject to the approval of the Derby Housing Authority at 

their next schedule meeting. 

   

 

 

 

 

 

 

 


