
RESERVE POLICE OFFICER 

Volunteer Opportunity! 
The City of Keizer, Oregon is seeking applicants 

for Reserve Police Officer positions!  

OPENING DATE 

Thursday, March 8, 2018 

CLOSING DATE AND TIME 

Friday, April 27, 2018 at 5:00 PM 

KEIZER POLICE DEPARTMENT 

The mission of the Keizer Police 
Department is to help the community 
maintain order while promoting safety 
and freedom and building public 
confidence. The department has 42 
sworn officer positions and 7 full time 
civilian employee positions. The 
department has three divisions: Patrol, 
Support and Criminal Investigations.  

JOB SUMMARY 

Under the supervision of the 
Reserve Unit Coordinator, the 
Reserve Police Officer performs law 
enforcement and crime prevention 
work including patrol and 
investigations; enforces federal, 
state and local laws, regulations, and 
ordinances.  

Reserve officers also serve a vital 
role in various community events 
such as the annual Keizer Iris 
Festival, National Night Out, Festival 
of Lights Parade, and other city 
functions along with their regular 
duties.  

Major responsibilities and duties 
require consistent attention and 
commitment to the agencyôs mission 
and are to be performed in an 
effective, efficient and safe manner.  

Personal conduct and behavior (on 
and off duty) must be such that it 
does not bring disrepute or 
unnecessarily endanger the publicôs 
trust or confidence in the agency or 
its members.  

This volunteer position requires a high 
level of problem-solving ability, self-
initiative and the ability to work 
independently in conformance with 
established guidelines and standards.  

See attached job description for a 
complete list of duties. 

Reserve Police Officers are eligible for 
access to our 24 hour fitness/weight 
room and  all uniforms and equipment 
are provided. 

TO QUALIFY 

Applicants must meet the minimum 
standards defined by Oregon 
Administrative Rule 259-008-0010 
which include the following: 

§ Citizen of the United States of 
America or qualified nonimmigrant 
per Compacts of Free Association* 
(*see last page for further details) 

§ High school graduate or GED 
equivalent 

 

§ 21 years of age at time of 
appointment 

§ Free of criminal convictions defined 
by Oregon Administrative Rule 

§ Be of good moral character  

§ Be able to give credible testimony  

§ Pass a comprehensive background 
investigation 

§ Pass medical and psychological 
evaluations and a drug test 

ADDITIONAL QUALIFICATIONS 

Applicants must have a valid driver 
license at time of hire. 

Applicants must have verbal and 
written fluency in the English language. 

See the attached job description for 
additional qualification requirements. 

Reserve Officers are required to 
volunteer a minimum 24 hour per 
month on patrol and to attend monthly 
meetings. 

 



APPLICATION INFORMATION  

Bilingual (English/Spanish) and female 
candidates are strongly encouraged to 
apply.  Veterans requesting Veteranôs 
Preference must complete the 
Veteranôs Preference Form and 
provide the required paperwork. 

Click here for the Veteranôs Preference 

Form. 

Submit a completed City of Keizer 
employment application along with a 
$15.00 written test fee.   

The testing fee can be paid by mail, in 
person or via phone with a debit/credit 
card by calling 503.856.8283.   

Refund of the $15 testing fee given to 
applicants who withdraw their 
application only if requested prior to 
testing.   

See application instructions attached 
to the City of Keizer application for 
detailed directions on how to apply.    

Click here for the application.  

Applications must be received prior to 
the closing date and time in order to be 
considered. Postmarks will not be 
accepted as proof of meeting the 
deadline.  

Faxed and emailed applications must 
be received prior to the deadline and 

followed up with signed original by mail 
or in-person delivery.  

Requests for accommodation under 
the Americans with Disabilities Act 
must be submitted in writing prior to 
the closing date of this announcement.  

TESTING DATE & LOCATION 

The written test is scheduled for 
Wednesday, May 2,  2018 at 9:00 a.m.  

The written test (Police Officer 
Selection Test ï POST) & physical 
abilities test (Oregon Physical Abilities 
Test ï ORPAT) will be held at the City 
of Keizer Community Center at 930 
Chemawa Road NE.   

§ Unless otherwise notified, all 
applicants whose applications are 
received by close of business April 
27, 2018 are expected to attend and 
complete the written test. 

§ Applicants that pass the written test 
will then complete the physical 
abilities test on the same day.   

§ Written test scores and physical 
abilities test times from other 
agencies are not accepted.   

§ Doors open at 8:30 a.m.  No 
admittance after 9:00 a.m.  No 
exceptions.   

§ Valid government issued photo 
identification required. 

 

SELECTION PROCESS 

An evaluation of all application 
materials will be conducted to 
determine those candidates who will 
receive further consideration.  The 
evaluation may include any or all of the 
following:  written exam (POST), 
physical abilities test (ORPAT) and 
interviews.   

One or more interviews and the 
background investigation will take 
place prior to a contingent offer.  

All offers are contingent on passing a 
medical exam and psychological 
evaluation. 

CITY OF KEIZER 

The City of Keizer is located in the 
beautiful Willamette Valley with 
Oregonôs largest city, Portland, to the 
north, and the state capitol, Salem, 
bordering Keizer to the south.  

The Oregon coast and two mountain 
ranges are within a one-hour drive.  

Our weather is moderate throughout 
the year with summer temperatures 
typically in the 70ôs and 80ôs.  

Keizerôs population is greater than 
36,760 and it is the 14th largest city in 
Oregon. Keizer has many volunteer 
and non-profit organizations and 
several community-wide events.  

https://evogov.s3.amazonaws.com/media/60/media/45571.pdf
https://evogov.s3.amazonaws.com/media/60/media/50122.pdf


CITY OF KEIZER CONTINUED 

Some notable events include the Iris 
Festival and parade, the Miracle of 
Christmas lighting display, the Holiday 
Lights parade, and a summer concert 
series and events at the Keizer Rotary 
Amphitheater.  

Keizer is also the home of the 
Volcanoes, a minor league baseball 
team affiliated with the San Francisco 
Giants. 

The City of Keizer has 102 regular 
status employees, a varying number of 
temporary employees and many 
volunteers. 

This is truly a great place to work!  We 
strive to create a relaxed, friendly and 
supportive environment.  We are very 
proud of the caliber of our employees 
and invite qualified candidates to 
consider joining our team. 

 

 

 

 

 

ADDITIONAL INFORMATION 

Compacts of Free Association 

The United States has entered into 
agreements of free association with 
the Republic of Palau, Federated 
States of Micronesia, and Republic of 
the Marshall Islands.  These 
agreements allow citizens of these 
three nations to enter the United 
States as nonimmigrants.  House Bill 
2594, effective January 1, 2018, allows  
persons lawfully admitted to the United 
States pursuant to these Compacts of 
Free Association to serve in  law 
enforcement positions including police 
officer and reserve police officer. 

Social Security Exemption 

Full-time and part-time employees for 
the City of Keizer are exempt from 
Social Security Tax. 

Drug-Free Workplace 

We are committed to maintaining a 
safe and healthy workplace free of 
alcohol and drugs.  Any offer of 
employment made to a potential new 
police officer will be contingent upon 
the applicant passing a drug-screening 
test.  Reasonable suspicion testing for 
drugs and alcohol and random testing 
for drugs will be conducted as 
described in city policy and the 
collective bargaining agreement. 

Immigration Law 

In accordance with the Immigration 
and Reform Control Act of 1986, 
employment of any individual will be 
contingent upon presentation of 
acceptable documents verifying 
identity and eligibility for U.S. 
employment. 

Equal Employment Opportunity 

The City of Keizer is dedicated to a 
policy of equal opportunity in 
employment without regard to race, 
religion, sex, national origin, age, 
marital status or disability. 

Veteranôs Preference 

We are proud of the many Keizer 
employees who are veterans.  We 
support Oregon law requiring 
Veteranôs Preference by providing a 
method for qualified candidates to 
request employment preference. 

 

 
Questions?  

Contact City of Keizer Human 
Resources at 503-856-3430 or send 
an e-mail to HR@keizer.org. 
  

The information provided in this Volunteer 
Announcement is not an implied contract and 
may be modified or revoked without notice. 

 

Keizer is a place where you can make a difference! 

 
930 Chemawa Road NE * PO Box 21000 * Keizer, Oregon 97307-1000 

Telephone: 503-856-3480 * Fax 503-856-3445 
Website: www.keizer.org 

http://www.keizer.org

