
Union County Law Library Resources Board Minutes 
November 25, 2014 

 
 

Attending: John Cunningham, Chair; Stephen Badenhop, Rick Rodger, Perry Parsons, and Samantha Kapp 
 
Chair Cunningham called the meeting to order at 11:00 a.m. 
 
The minutes from the last meeting on August 26, 2014 were reviewed. Perry Parsons moved to approve the minutes; 
Rick Rodger seconded. Motion approved. 
 
Samantha Kapp updated the board on the current activities of the Law Library. Kapp has been compiling visitor 
statistics to better understand who uses the Law Library and for what activities. It was suggested that Kapp should 
do some research regarding after-hours access to the Law Library and compile a list of how often users are visiting 
the law library. A monthly notary summary was presented to the board which included the number of new notaries 
and renewals of notary commissions. It also included the amount of funds collected for these services. Lastly, Kapp 
updated the board on the current cataloging project. Almost 2,000 books held in the Law library have been cataloged 
and the next step is to add them to the OPAC which is funded by COCLL. Kapp hopes to have the OPAC up and 
running this spring while continuously adding materials. 
 
The overview 2014 finances which included revenue, expense report, and financial summary for the year up to 
November was presented to the board. Rick Rodger moved to approve the September, October, and November 2014 
expenses and to transfer $5,000 allocated to contract services to unemployment for the previous Law Librarian. 
Perry Parsons seconded. Motion approved. 
 
A deaccession list of books currently housed in the basement of the Union County building on 6th street was 
presented to the board. It was determined that Stephen Badenhop may write a resolution for deaccessioning the 
materials for both the Union County Commissioners and the Law Library Resources Board. Perry Parsons moved to 
approve the disposal of obsolete law library books. Rick Rodger seconded. The motion was passed. 
 
Stephen Badenhop brought it to the board’s attention that obtaining a three (3) year contract to receive both the Ohio 
Transaction Guide and the Ohio Forms of Pleading and Practice from Matthew Bender will allow substantial 
savings compared to renewing the subscription every year. Rick Rodger moved to approve the three year contract, 
Perry Parsons seconded the motion, and the motion was passed. 
 
A deaccession policy stating the Law Librarian’s authority to withdraw outdated materials from the collection was 
reviewed and Perry Parsons moved to approve the new policy and Rick Rodger seconded the motion. The motion 
was approved.  
 
A list of very outdated materials and that the Law Librarian wished to recycle or dispose of was presented to and 
reviewed by the board. It was decided that the materials were obsolete. Perry Parsons moved to deaccession the 
materials and Rick Rodger seconded. The motion passed.  
 
A revision of policy 2009-03, Public Access and Hours of Operation, was presented to and reviewed by the board. 
The policy states the hours of operations and closing procedures in the event of the Law Librarian’s absence. Perry 
Parsons moved to approve the new policy, Rick Rodger seconded, and the policy was approved.  
 
Mission and Vision statements were developed by the Law Librarian and presented to the board for approval. Perry 
Parsons moved to approve the mission and vision statements and Rick Rodger seconded. The mission and vision 
statements are approved.  
 
It was brought to the board’s attention that the cost of obtaining a notary commission and notary renewals should be 
reviewed. The current cost is $25.00 for new notaries and $15.00 for renewals which is deposited into the Union 
County Bar Association’s account. The Law Library does not make a profit from the notary services that it provides 
to the public. It was suggested that research must be done to understand the historical relationship between notaries 
and the Bar Association. The information will then be discussed at the next board meeting. 
 
All current business was concluded, Perry Parsons made a motion to adjourn; Rick Rodger seconded. Motion 
Passed, meeting was adjourned.  Next Meeting: December 16, 2014 


