
Records Commission Meeting – October 25, 2016 

The Union County Records Commission meeting was held on October 25, 2016, in the Commissioners’ 
Hearing Room.  The meeting was called to order by Commissioner Charles Hall.  In attendance on behalf 
of the Records Commission were Teresa Markham, Recorder; Andrea Weaver, Auditor; Teresa Nickle, 
Clerk of Courts and Stephen Badenhop, Records Commission Secretary and Records Center and Archives 
Coordinator.  Others present included: Eric Richter, County Administrator. 

 

The meeting was called to order at 9:07am by Chairman Charles Hall.  Teresa Markham moved that the 
previous minutes from the April 26, 2016, meeting be approved.  Teresa Nickle seconded and the motion 
carried. 

 

Submitted for approval was a One-Time Disposal of Obsolete Records (RC-1) from the Treasurer.  
Stephen Badenhop explained that this finished purging the records from the Treasurer’s Office former tax 
collection financial system.  Andrea Weaver moved that the schedule be approved.  Teresa Markham 
seconded and the motion carried. 

 

Submitted for approval were Record Retention Schedules (RC-2) from the Department of Job and Family 
Services, Dog Warden, Human Resources and Sheriff.  Stephen Badenhop explained the changes and 
updates to the record retention schedules to the members of the Records Commission.  Teresa Nickle 
moved that the schedules be approved.  Teresa Markham seconded and the motion carried. 

 

Stephen Badenhop mentioned that the Union County Land Reutilization Corporation may be incorporated 
into the County Records Commission depending on the opinion of the County Prosecutor, since the entity 
is required to have a record retention schedule and its boundaries of operation are confined exclusively to 
and in Union County.  He finally mentioned that the county social media policy has been approved in 
substance and is just waiting for final integration into the County Personnel Policy Manual where it will 
receive final approval. 

 

There being no other discussion Andrea Weaver moved to adjourn.  Charles Hall seconded and the 
motion carried. 

 

 

        Stephen W. Badenhop 

        Records Commission Secretary 


