
Records Commission Meeting – April 26, 2016 

The Union County Records Commission meeting was held on April 26, 2016, in the Commissioners’ 
Temporary Hearing Room.  The meeting was called to order by Commissioner Charles Hall.  In 
attendance on behalf of the Records Commission were Teresa Markham, Recorder; Andrea Weaver, 
Auditor and Stephen Badenhop, Records Commission Secretary and Records Center and Archives 
Coordinator.  Others present included: Steve Stolte, County Commissioner and Eric Richter, County 
Administrator. 

 

The meeting was called to order at 9:35am by Chairman Charles Hall.  Andrea Weaver moved that the 
previous minutes from the October 1, 2015, and October 29, 2015, meetings be approved.  Teresa 
Markham seconded and the motion carried. 

 

Submitted for approval were Record Retention Schedules (RC-2) from the General Health District, the 
county-wide General Records Retention Schedule, Investment Advisory Board and Treasurer.  Stephen 
Badenhop explained the changes and updates to the record retention schedules to the members of the 
Records Commission.  Andrea Weaver moved that the schedules be approved.  Charles Hall seconded 
and the motion carried. 

 

Stephen Badenhop then turned the discussion to social media and county records.  The Records Center 
and Archives in conjunction with the Board of County Commissioners has developed a policy for County 
Office/Agency sponsored social media sites.  He explained that the policy was created to establish 
guidelines and standards for County Office/Agencies to follow in relation to their use of social media and 
the policy also sets standards for the general public when they comment on County sponsored social 
media sites.  This was done concurrently with the county-wide General Record Retention Schedule, so as 
to set both the policy and the retention standards simultaneously.  The General Record Retention 
Schedule will now state for social media posts and records “3 months, if post and/or comment is in 
violation of County Office/Agency Social Media Policy (PP 5.14) then delete immediately”. 

Commissioner Stolte inquired whether all the offices that currently have a social media site have 
examined the policy yet.  Stephen ensured him that they had all been provided a copy, and none had 
expressed any reservations or issues about it to him.  Eric Richter inquired whether the Health 
Department would also adopt the policy, being they are an independent county agency.  Stephen said they 
were planning on approving something very similar to the county policy if not exactly. 

Stephen then asked it the Records Commission would approve the Social Media Policy, since the policy 
was directly connected to the county-wide General Records Retention Schedule.  Commissioner Stolte 
recommend a change in section (F.) of the policy, so it stated “county agency, department, office head or 
elected official are responsible for all social media content created, received, transmitted, stored, deleted, 
destroyed, and/or printed in the name of or on behalf of the County agency, department or office.”  
Andrea Weaver made a motion that the policy be approved with the changes by the Records Commission 



and any forthcoming changes from the Prosecuting Attorney’s Office and contingent upon final approval 
by the Board of County Commissioners.  Charles Hall seconded and the motion carried. 

 

There being no other discussion Andrea Weaver moved to adjourn.  Teresa Markham seconded and the 
motion carried. 

 

 

 

        Stephen W. Badenhop 

        Records Commission Secretary 


