
Records Commission Meeting – October 26, 2009 

The Union County Records Commission meeting was held on October 26, 2009, in the Commissioners’ 
hearing room.  The meeting was called to order by Commissioner Charles A. Hall.  In attendance on 
behalf of the Records Commission were Teresa Nickle, Clerk of Courts; Teresa Markham, Recorder; 
Stephen Badenhop, Records Commission Secretary and Records Center and Archives Coordinator.  
Others present included: Donna Rausch, Treasurer; Dale L. Bartow, Veterans Service Commission; 
Andrea Weaver, Auditor’s Office; Jackie Factor, Probate Court; and Brenda Krebehenne, Juvenile Court. 

 

Submitted for approval were One-Time Disposal of Obsolete Records, RC-1 Forms, for the County 
Prosecuting Attorney and Sheriff; and Record Retention Schedules, RC-2 Forms, for the County Sheriff, 
Humane Society, Investment Advisory Board, Health Department, Engineer, Soil and Water 
Conservation District and Clerk of Courts Auto Title Division.  A motion was made by Teresa Markham 
and seconded by Teresa Nickle to approve the submitted forms.  The motion carried. 

 

Discussion followed on requesting that certain Union County records retained by the Ohio Historical 
Society be returned to the county.  Stephen Badenhop stated that many of the records possessed by the 
Ohio Historical Society are small parts of larger record series and that the remainder of the record series is 
still in possession of the county.  Therefore, requesting the records back would complete many of the 
county’s record series, which would help improve research accessibility.  A letter was brought forward by 
Stephen Badenhop making such a request along with a list specifying, which records the county would 
like returned.  Charles Hall mentioned that the county finally having a Records Center would allow the 
county to better and properly store such records.  Teresa Nickle made a motion to approve the letter to the 
Ohio Historical Society, which was seconded by Teresa Markham, and the motion carried. 

 

Stephen Badenhop informed the members of the commission that he would submit an updated General 
Records Retention Schedule for the spring Records Commission meeting.  He stated that various 
departments had presented him with certain items and record series that he believed encompassed more 
than one department and that placing them on the General Records Retention Schedule would benefit all 
county departments. 

 

Charles Hall moved to accept the Data Board proposal of retaining all e-mail for three years in an e-mail 
archiving system.  Teresa Markham seconded the motion and the motion carried.  Stephen Badenhop said 
that at the spring Record Commission meeting he would update the General Records Retention Schedule, 
in consultation with the Prosecuting Attorney, to reflect the change in retention and disposition. 

 



Stephen Badenhop reminded the members of the commission that all public offices are required by law to 
have a public records policy and to have the policy posted in their offices.  He also said that the county 
personnel manual has a public records policy that covers all departments, but departments, if they wished, 
could create their own public records policy.  He also offered to make a poster of the public records 
policy if any department desired one for display, so as to be in compliance with the law. 

 

There being no other discussion Charles Hall moved to adjourn. 

 

 

        Stephen W. Badenhop 

        Records Commission Secretary 


