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Direct Deposit Policy 

(Effective August 1, 2013) 

 

 
Pursuant to authorization provided in Ohio Revised Code Section 9.37(G) it is the policy of Union County, Ohio 

that all employees paid by the County Auditor’s office be required to use Direct Deposit to receive payroll related 

payments including: bonus, longevity and holiday checks.  In accordance with state and federal requirements 

regarding Direct Deposit of payroll, the employee shall select an eligible financial institution of his/her choice to 

accommodate the receipt of Direct Deposit payments. 

 

Established Requirements and Deadlines 

All employees employed prior to January 1, 2014 and paid by the County Auditor’s Office; receiving his/her pay by 

Direct Deposit shall continue to be paid by Direct Deposit. 

 

All employees employed prior to August 1, 2013 and paid by the County Auditor’s Office, who are receiving his/her 

pay by paper warrant (check), shall be required to participate in Direct Deposit beginning January 1, 2014.  This 

requirement must be met by November 30, 2013, and is as follows: identify an eligible financial institution that will 

serve as a personal depository or enroll in the Performance Savings Account program. 

 

All employees newly hired or appointed to a position after August 1, 2013 shall be required to participate in the 

Direct Deposit feature.  These requirements must be met within thirty (30) days of the hire or appointment date and 

is as follows: identify an eligible financial institution that will serve as a personal depository or enroll in the 

Performance Savings Account program. 

 

For those employees who are unable to acquire an account at a financial institution, the employee will be 

automatically enrolled in the Performance Savings Account program through Richwood Bank.  Under this program 

funds are electronically deposited and can either be withdrawn at a physical bank location, or through a debit/ATM 

card which can be used for purchases/cash withdrawal.  At the start of enrollment, the employee must complete a 

signature card at any branch location in order to be issued a debit/ATM card and withdraw funds. 

 

Online Payroll Service System  

As part of Direct Deposit, employees shall enroll in the Employee Self Service portion of the Tyler Software 

System.  This system gives employees convenient access to electronic copies of Payroll Direct Deposit Pay Stubs.  

This function also gives the option for pay stubs to be emailed to any email address for ease of printing.  Effective 

with the implementation of the Tyler Technologies Payroll system, direct paper copies of pay stubs will be 

discontinued. 

 

Explanation of Policy 

This Policy is intended to maximize the utilization of electronic payments, minimize the number of paper warrants 

(checks) issued and eliminate payroll advice forms issued by the County, thereby obtaining efficiencies for the 

County and providing employees with a reliable and economical method of receiving their pay.  

 

Scope 

This Policy applies to all employees paid through the County Auditor’s Office payroll system. 
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Failure to Comply 

If an employee fails to comply with the Direct Deposit Payroll Policy, or provides incorrect information in an 

attempt to comply with the policy, the County Auditor’s Office may necessitate the employee’s enrollment in the 

Performance Savings Account Program.  

 

An employee who fails to comply with the terms of the Direct Deposit Payroll Policy may be subject to progressive 

discipline by their individual appointing authorities.  Each county appointing authority may establish a work rule or 

policy that requires employees of the appointing authority to comply with Direct Deposit Payroll Policy adopted by 

the Union County Auditor.  The discretion to impose discipline for failing to comply with the policy rests with each 

individual appointing authority. 

    

 

 

  


