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City of Placerville 
MEMORANDUM 

 
DATE:  June 14, 2005 
 
TO: City Council 
 
FROM: John Driscoll, City Manager/City Attorney 
     
SUBJECT: AWARD CONTRACT FOR THE DESIGN, PURCHASE AND 

INSTALLATION OF SYSTEMS FURNITURE FOR CITY OFFICES TO 
BE LOCATED AT 3101 CENTER STREET 

______________________________________________________________________________ 
 
RECOMMENDATION  
 
That the City Council adopt a resolution authorizing the City Manager to execute a contract 
providing for the layout, design, purchase, delivery and installation of systems furniture for the 
City offices to be located at 3101 Center Street. 
 
BACKGROUND 
 
With the relocation of City Hall offices from their current location at 487 Main Street to their 
new location at 3101 Center Street, there is a need to acquire new furnishings for the offices. 
Current furnishings for most of the City offices at 487 Main Street consist of a hodge-podge of 
old, tattered and worn out furniture, which are ergonomically deficient. As an example, 
engineering technicians use as the base of their desks old filing cabinets.  
 
On the other hand, furnishings in the finance department are much newer and were designed with 
ergonomics in mind. Most of the furnishings in the Finance Department consist of HON systems 
furniture, and will be utilized at the new City Hall location. The fourth floor of the new City Hall 
has many of the work stations already built in and, additionally, at the time the building was 
acquired by the City, most of the desks and other furnishings on the fourth floor, which are 
relatively new, were acquired as well. Therefore, there will be very little need for additional 
furnishings on the fourth floor. 
 
However, the second floor (Community Development) and the third floor (Engineering) are 
barren and will require that the offices be outfitted with new furniture. 
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ANALYSIS 
 
In order to keep the appearance of the furniture consistent with the systems furniture that will be 
used on the first floor, staff believes it is desirable that the same type of furniture be utilized on 
the second and third floors. As a result, staff has put out a Request for Proposals (RFP) for 
professional services, which includes the purchase of HON/Maxon systems furniture similar in 
appearance to that which will be utilized on the first floor. The RFP seeks professional services 
providing the layout and design of the furniture, as well as the purchase and installation of the 
furnishings. Also included is the reconfiguration of the existing work stations in the Finance 
Department, which will be moved to the first floor of the new building.  
 
Proposals will be evaluated based on content and presentation, references, experience and 
qualifications, percentage off of manufacturer's suggested retail pricing and fee schedule. The 
RFP requires that all proposals be submitted no later than 2:00 p.m. on June 13, 2005.  Because 
the submission is after the preparation of this report, staff will provide an oral update at the 
Council meeting with regard to any proposals submitted and will make a recommendation as to 
which proposal should be accepted. 
 
FISCAL IMPACT  
 
The cost of the furnishings has been included in the overall budget for the new City Hall project. 
Funding will come from the monies that the City has received for the remodel and renovation of 
the building. Staff estimates that the cost of the furnishings will be between $70,000 and 
$100,000. This amount is well within the amount budgeted for furnishings. 
 
 
Respectfully submitted,   
     
 
_________________________________  
John Driscoll 
City Manager/City Attorney 
 
 
Reviewed for fiscal impact: 
 
_________________________________  
Dave Warren 
Finance Director 
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