
 
City of Placerville 

M E M O R A N D U M 
 

DATE:  March 22, 2007 
 
TO:  City Council  
 
FROM: Susan Zito, CMC, City Clerk/Human Resource Officer 
 
SUBJECT: CLARIFICATION OF ISSUES RELATED TO COMMITTEES, 

COMMISSIONS AND BOARDS 
______________________________________________________________________________  
Recommendation:  
 
Adopt a Resolution revising the term of office for the following City Committees and Boards:  
Board of Building Appeals, Community Development Block Grant Rehabilitation Loan Review 
Committee, Community Pride Committee, and Personnel Board, from December 31st of even-
numbered years to April 30th of odd-numbered years.   The Planning Commission and Recreation 
and Parks Commission would retain a December 31st term expiration date. 
 
Background:  
 
In 1995, all existing City Committees, Commissions and Boards were reviewed for relevance and 
conformed to create staggered four-year terms of office and term expiration dates to approximately 
mirror City Council terms of office.  Prior to 1995, terms of office were indefinite on many 
committees, and those that had an expiration date were spread throughout the calendar year 
requiring staff to initiate recruitments several times each year.  In an effort to synchronize the terms 
of office and the recruitment process into a logical, efficient system, terms were set to expire in 
December of even-numbered years, to coincide with general elections in November of each even-
numbered year.  
 
However, following an even-year election, the timing of the recruitment period and interviews are 
hindered by the holiday season and the number of various committees, commissions and boards.  
Currently, incumbents whose terms are about to expire are sent thank you letters in the fall of even-
numbered years and invited to reapply for appointment.  The recruitment is then opened to the 
public with notices in the local newspaper and the City website in late October/early November.  
Since 1995, the actual process for recruitment and interviews has worked well, but due to the holiday 
season the interviews are usually delayed until January or February and appointments are then made 
in late winter.  In 2002, the Council passed Resolution No. 6676, clarifying the terms of office to 
“expire on December 31st of even numbered years, or until the Council confirms new appointments, 
whichever occurs first”.   This extension of terms has allowed a smooth transition and has reduced 
the possibility of meeting cancellations due to lack of a quorum.    
 
It is staff’s recommendation that the City’s various Committees and Boards would be better served 
by moving the terms from a December of an even-numbered year expiration, to April 30th of odd-
numbered years.  This would encourage Councilmembers newly elected in November of an even-
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numbered year, to become more actively involved in the recruitment process, it would allow for a 
February/March recruitment, an early spring interview process, and appointment by April 30th of an 
odd-numbered year.  It would separate the recruitment and interview process of the Planning 
Commission and Park & Recreation Commission, from the various committees and boards. 
 
 It is also staff’s recommendation that the two City Commissions: the Planning Commission and 
Recreation and Parks Commission retain the December 31st expiration date.  The Planning 
Commission terms of office are set forth in the City’s Municipal Code and would require first and 
second readings, publication and re-codification of the Code to change the term of office.  Both of 
the City’s Commissions utilize a slightly different interview and appointment process from the 
committee and board interview process.  Both Commissions’ candidates are interviewed as a group, 
by all five Councilmembers, and appointment is made by ballot at a public, special Council meeting.  
Conversely, Committee and Board candidates are interviewed individually in private interviews, 
conducted by a Council sub-committee of two Councilmembers.    The recommendations for 
committee and board appointment are made by the sub-committee to the Mayor who confirms the 
appointments.  
 
The purpose of the City’s various Committees, Commissions and Boards is to serve as an advisory 
body to the Council in its legal role as the legislative or policy-making body of the City.  The Maddy 
Act (Government Code § 54974) establishes procedures for appointments to City Committees, 
Commissions and Boards.  The Maddy Act was passed in 1975 to insure that “rich and varied 
segments of this great human resource are, all too frequently, not aware of the many opportunities 
which exist to participate in and serve on local regulatory and advisory boards, commissions, and 
committees”.    
 
It is for this reason that the City advertises opportunities to serve on the City’s Committees, 
Commissions and Boards in the local newspaper, the City website and if timing allows, through flyer 
insertion in utility bills. The City’s Committees and Boards are currently composed of 23 individuals, 
half of which would have terms expiring every other year.  The recruitment and interview process is 
very time consuming and by splitting the process into one for the Commissions and one for the 
various Committees and Boards, staff can more efficiently handle the number of candidates and 
possibly more interest will be garnered by moving the recruitment process from late fall/early winter 
to early spring. 
 
Fiscal Impact  
 
No fiscal impact anticipated. 
 
 
Submitted for Council Consideration   Approved for Council Consideration 
 
 
 
 
_____________________________    ________________________________ 
Susan Zito, CMC     John W. Driscoll 
City Clerk/Human Resource Officer   City Manager/Attorney 
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RESOLUTION NO. _______  
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PLACERVILLE 
REVISING THE TERM EXPIRATIONS RELATED TO  

CITY COMMITTEES AND BOARDS 
 

WHEREAS, the City recognizes the value of citizen advisory committees and boards to 

assist in the conduct of municipal affairs; and 

WHEREAS, there are, within the City of Placerville, many citizens with talent, expertise 

and experience who wish to serve their community; and 

WHEREAS, it is necessary to establish and clarify uniform procedures for citizen 

committees and boards. 

WHEREAS, the term of office for the City’s two Commissions: the Planning Commission 

and Recreation & Parks Commission will continue to expire on December 31st of even numbered 

years, or until the Council confirms new appointments, whichever occurs first. 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of 

Placerville establishes the following clarification to rules governing the operation of the City’s Board 

of Building Appeals, Community Development Block Grant Rehabilitation Loan Review 

Committee, Community Pride Committee and Personnel Board: 

“Terms of office currently expiring on December 31st of even numbered years, or until the Council confirms 

new appointments, whichever occurs first, will be extended to April 30th of odd-numbered years.” 

  The foregoing Resolution was introduced at a regular meeting of the City Council of the City 

of Placerville held on March 27, 2007, by Councilmember ____________________, who moved its 

adoption.  The motion was seconded by Councilmember _____________________.  A poll vote 

was taken which stood as follows: 
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AYES:  

NOES: 

ABSENT: 

ABSTAIN: 

        ______________________________  
       Mayor Mark A. Acuna 

ATTEST: 
________________________ 
Susan Zito, CMC, City Clerk 
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