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DATE:          August 26, 2008 
 
TO:               City Council 
 
FROM:         Dave Warren,  

Director of Finance 
 
SUBJECT:   POSITION RECLASSIFICATION  
                                                
 
RECOMMENDATION: 

That the City Council adopt a resolution approving the classification, job specifications, and salary 
range for the Accountant position. 
 
BACKGROUND: 
 
At its regularly scheduled meeting on August 27, 2002, the City Council established the Assistant 
Finance Director position to address the growing workload demands made on the Finance 
Department and the anticipated departure of then Administrative Services Director, Dana Bowman.  
The Assistant Finance Director position is currently vacant, and the workload and supervisory needs 
of the department have changed since the position was created.  As part of the adopted Fiscal Year 
2008/2009 Operating Budget, the City Council authorized an ASL to reclassify the old Assistant 
Finance Director position to a new Accountant position thereby balancing the Finance 
Department’s supervisory and accounting support resources and creating much needed budget 
savings to the General Fund.  Tonight, staff is recommending the City Council approve the job 
specifications and salary range for the Accountant position. 
 
ANALYSIS: 
 
As part of the Fiscal Year 2002/2003 budget develop process, the City Council approved a 
reorganization of the Finance Department in January 2003 which included the addition of a second  
Accounting Supervisor position.  As mentioned above, the Assistant Finance Director Position is 
currently vacant.  It’s our opinion that existing staff levels will provide the department with adequate 
supervisory support today and on into the future.  However, the department’s accounting workload 
has steadily increased over the years while technical staffing has remained the same.  Staff’s 
workload has been impacted by the following factors: 
 
 More rigorous accounting standards (e.g., GASB pronouncements 34 and 45) 
 Greater demand for fiscal analysis 
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 Need for more sophisticated revenue forecasting (e.g., Bradley Burns and Measure J Sales Tax 

analysis) 
 More audits to administer (e.g., Single, State and Federal grants, etc.) 
 Increased number of trust accounts to manage 
 Greater Federal and State Grants to administer 
 Increased number of transactions (e.g., checks, deposits, wire transfers, etc.) 
 More sophisticated waste water rate structure to manage  
 Need for greater collection efforts due to the fall out of the slowing economy 
 
The Finance Department is in need of an Accountant position to offset the increased workload.  
Current staffing compared to the proposed staffing for the Finance Departments is as follows: 
 
Position Current FTE Proposed FTE

Accountant 0 1
Accounting Assistant I 1 1
Accounting Assistant II 2 2
Accounting Supervisor 2 2
Assistant Finance Director 1 0
Director of Finance 1 1
Retired Annuitant 0.46 0.46
    Total 7.46 7.46

 
 
The proposed salary range for the new Accountant position is as follows: 
 

Step 1 Step 2 Step 3 Step 4 Step 5
$4,500 $4,725 $4,961 $5,209 $5,470  

 
FISCAL IMPACT: 
 
As mention above, the City Council adopted the Fiscal Year 2008/2009 Operating Budget which 
included an ASL that reclassified the old Assistant Finance Director position to a new Accountant 
position.  The ASL not only identified the current accounting support needs of the Finance 
Department but it also created $30,519 in budget savings to the General Fund.  The Accountant 
position will enable the Finance Department to more effectively serve other City departments and 
the Placerville community.  Tonight, staff respectfully requests the City Council to approve the 
proposed classification, job specifications, and salary range for the Accountant position. 
        

Reviewed and Approved: 
 
 

   
              
Dave Warren      John Driscoll 
Director of Finance     City Manager/City Attorney 


