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DATE:  December 7, 2010   
 
TO:   City Council 
 
FROM: Steven M. Youel, Director of Community Services 
 
SUBJECT: ADOPTION OF GOLD BUG PARK GIFT SHOP COORDINATOR 

JOB DESCRIPTION 
 
 
RECOMMENDATION 
 
That the City Council adopt a resolution approving the attached job description for Gold 
Bug Park Gift Shop Coordinator and establish a part-time pay rate scale for the position. 
 
BACKGROUND/DISCUSSION 
 
In an attempt to better identify the duties and responsibilities associated with the 
maintenance and operation of Gold Bug Park, staff is recommending the approval of a job 
description for the position of Gold Bug Park Gift Shop Coordinator. 
 
The Gold Bug Park Gift Shop Coordinator is a seasonal position that has evolved over a 
long period of time that does not have an existing job description.  As the popularity of the 
Gift Shop continues to grow, so does the duties and responsibilities associated with the daily 
operations of the Shop.  It is staff’s opinion that the scope of works has expanded to the 
point that an official job description is necessary (see attached).   
 
ANALISIS 
 
Assuming the position of Gold Bug Park Gift Shop Coordinator is approved by City 
Council; staff intends to add the position to the existing part-time pay scale at the following 
rates of pay: 
 

Range Step 1 Step 2 Step 3 Step 4 Step 5 
H14 $13.36 $14.03 $14.73 $15.47 $16.25 

 
In determining the proposed pay scale, staff conducted a Gift Shop Coordinator’s Salary 
Survey.  The survey includes a comparison of coordinators and managers with similar duties 
of those outlined within the proposed job description for the Gift Shop Coordinator at Gold 
Bug Park.  The following table identifies the results of the survey:  
 

Marshall Gold Coloma $15.00 to $18.00 per hour 
California State Rail Road Museum $13.92 to $16.20 
Carson Pass Information Center $2,500 Stipend + .58/mile 
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In comparison with like agencies, it is staff’s intent to compensate part-time personnel fairly 
and to remain competitive in the local part-time employment market.  To the best of our 
knowledge, our proposed pay scale will compensate the Gift Shop Coordinator equal to 
comparable positions in other organizations that were willing to share pay rates with us.   
 
Given the City of Placerville’s close relationship with the Gold Bug Park Development 
Committee, the proposed recommendation was reviewed by the Committee.   Upon review, 
the Committee endorsed staff’s recommendation.  The recommendation was then sent to 
the Recreation and Parks Commission for comment.  On October 20, 2010 the Recreation 
and Parks Commission unanimously endorsed staff’s recommendation.  
 
 
FISCAL IMPACT 
 
The terms of employment outlined within the attached Job Announcement will ensure that 
the costs associated with this recommendation will remain well within the amount allocated 
as part of the 2010-2011operating budget for Gold Bug Mine.  There is no additional fiscal 
impact associated with this recommendation. 
 
 
Attachments: Gold Bug Gift Shop Coordinator Job Description 
  
 
 
 
 
 
Submitted for Council Consideration:  Approved for Submittal to City Council 
 
 

_______________________________   __________________________ 
Steven M. Youel,    John W. Driscoll, 
Director of Community Services  City Manager/Attorney 
 
 
      Reviewed for Fiscal Analysis: 
 
       
      _________________________ 
      Dave Warren, 
      Director of Finance  


