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DATE:          December 14, 2010 

 

TO:               City Council 

 

FROM:         Dave Warren, Director of Finance 

 
SUBJECT:   AGREEMENTS FOR PREPARATION TO ADMINISTER AND OPERATE 

THE CITY’S TRANSACTION AND USE TAX ORDINANCE AND 
ONGOING ADMINISTRATION OF CITY’S TRANSACTION AND USE 
TAXES 

                                                
 
RECOMMENDATION 

That the City Council adopt a resolution authorizing the City Manager/City Attorney to execute 
agreements with the State Board of Equalization for the implementation of local transactions and 
use taxes. 
 
BACKGROUND 
 
This past November, Placerville voters approved Measure H, the 0.25% add-on sales tax dedicated 
to reducing wastewater and/or water rates and paying for wastewater and/or water debt and the 
replacement of infrastructure.  The Board of Equalization (SBOE), is the State agency responsible 
for collecting all sales tax including the new Measure H add-on sales tax.  In order for the SBOE to 
begin collecting Measure H sales tax, the City is required to enter into agreements with the SBOE 
for the preparation and ongoing administration of the Measure H add-on sales tax.  Tonight, staff is 
recommending the Council adopt a resolution approving two agreements with the SBOE.  
 
ANALYSIS:  
 
The Measure H add-on sales tax will become effective April 1, 2011, and the City anticipates 
receiving the first monthly advance from the State in June 2011.  The first proposed agreement with 
the SBOE is for the preparation to administer and operate the Measure H sales tax and addresses 
the cost of the preparatory work the SBOE will perform including developing procedures; 
programming for data processing; developing and adopting appropriate regulations; designing and 
printing forms; developing instructions for the Board’s staff and for taxpayers; and other appropriate 
and necessary preparatory costs to administer the City’s Measure H Ordinance.  In March 2011, the 
State Board of Equalization (SBOE) will mail a letter to each business in the region informing them 
of the new add-on sales tax requirements.   
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They will also send out press releases to the media and include an article in their quarterly Tax 
Information Bulletin which is received by most accountants and tax professionals.  Staff also plans 
on circulating a notice in the March 2011 utility bills.   
 
Although Section 6 of the agreement indicates the preparatory costs to the City shall not exceed 
$175,000, SBOE staff has estimated the actual cost to the City will be between $16,000 to $40,000 
(please see the attached e-mail from Wendy Poon dated November 30, 2010).  The $16,000 to 
$40,000 in preparatory costs will be paid for by the Sewer Enterprise Fund and/or the Water 
Enterprise Fund. 
 
The second agreement is for the ongoing administration of Measure H.  In a nutshell, this 
agreement addresses the costs and procedures for the SBOE to collect and transmit Measure H 
receipts to the City.  The estimated annual cost for the SBOE to administer Measure H in Fiscal 
Year 2011/2012 is $18,000 which will be withheld from Measure H receipts.  The estimated $18,000 
in annual administration costs were assumed in the $700,00 forecasted as the net annual proceeds 
from Measure H earlier this year.   
 
FISCAL IMPACT:     
 
As mentioned above, the estimated one-time preparatory costs for the administration of Measure H 
will be between $16,000 to $40,000.  The City Council adopted the Fiscal Year 2010/2011 Operating 
Budget which appropriated a $130,000 and $234,800 in contingencies for the Water Enterprise Fund 
and the Sewer Enterprise Fund respectively.  The contingencies could be appropriated for the 
$16,000 to $40,000 in one-time costs.  Once the SBOE determines the actual cost, staff will return 
to the City Council with a budget appropriation for the Council’s consideration. 
 
The $18,000 in annual administration costs will be paid for with the proceeds from Measure H.  
Tonight, staff respectfully requests the Council to approve the two proposed agreements with the 
SBOE.      
 
Prepared By:       
 
   
 
        
Dave Warren       
Director of Finance      
 
Reviewed and Approved for Submittal: 
 
 
 
       
John Driscoll 
City Manager/City Attorney 
 


