
 
 
 

 

MUNICIPAL DOCKET 

MAYOR AND BOARD OF ALDERMEN MEETING 

SEPTEMBER 1, 2015     BEGINNING AT 6:00 P.M. 

*********************************************************************   

         Meeting Called To Order        Mayor Allen Latimer 

               Invocation: Alderman Roberts                                                    

               Pledge of Allegiance  

               Roll Call 
   

I. Vote on Municipal Docket 

 

II. Consent Agenda 

 

A. Approval of minutes for August 18th, 2015 Mayor and Board of Aldermen meeting. 

B. Acknowledgement and Approval of Governor’s Proclamation of Labor Day on Monday 7th, 2015 

C. Resignation of Justin Henry from the Fire Department effective August 15, 2015. 

D. Appointment of LaShonda Johnson Planning Commissioner Ward 5 effective August 31, 2015. 

E. Proclamation for Down syndrome Awareness Month.  

 

III.  Claims Docket 

 

IV. Special Guests / Presentations 

 

A. Carson Culver: Desoto County Back to School Night Sept. 12. FBI Workshop Sept 14 & 21.  

B. Francis J Miller: M.R. Dye Library Silent Auction 

 

V. Personnel 

 

A. Recommendation of two (2) day suspension without pay for Employee #398. 
 

 

VI. Planning  

     

VII. New Business 

 

A. Public Hearing Proposed FY 2016 Proposed Tax Levies and Budget 

B. Resolution Adopting Tax Levies for Fiscal Year 2015-2016 

C. Resolutions for cleaning private property 

D. Approval to Amend Tobacco Ordinance 99-05-89  

E. Street Department Budget Changes 

F. Utility Department Budget Changes 



 
 
 

 

G. Approval of Smoking/Tobacco-free Workplace Policy.  

H. Approval of revised Planning Department Job Descriptions  

I. Request to approve contract labor referees Shelton Herron, Mitchell White, Rodney Lewis, Murray 

Sinquefield, Peyton Miller, David Miller, David Aven, Nicholas Draper, Keythric Merriweather, 

Fred Foshee, Deljuan Robinson, Darrin Hill, and Domernick Carlini.    

   
 

VIII. Mayor / Alderman Correspondence 

 

IX. Department Head Correspondence 

 

X. Engineer Correspondence 

 

A.  Horn Lake Active Projects 

 

XI. City Attorney Correspondence 

 

XII. Executive Session 

 

   XIII.   Adjourn 

                                                                                                    

 

                                                                                                     

                                                                                     
 

 

 

September 1, 2015 

 

 Be it remembered that a regular meeting of the Mayor and Board of Aldermen of the City of Horn Lake, 

Mississippi was held on September 1, 2015 beginning at 6:00 p.m., it being the said time and place for conducting the 

meeting. 

 

 When and where the following were present:  Mayor Latimer, Alderman White, Alderman Pettigrew, Alderman 

Lay, Alderman Smith, Alderman Jones, Alderman Roberts, Keith Briley, Planning Director, Spencer Shields, Public 

Works Director, David Linville, Fire Chief, Keith Calvert, Parks Director, Danny Smith, Animal Control Director, Jim 

Robinson, City Clerk, Darryl Whaley, Police Chief, Vince Malavasi, City Engineer, and Billy Campbell, City Attorney.   

 

Absent:  Alderman Bledsoe. 

  

 

 

 

 

 



 
 
 

 

Order #09-1-15 

 

Approval of Municipal Docket 

 

Be It Ordered: 

 

 By the Mayor and Board of Aldermen to approve the Municipal Docket as presented.  

  

Said motion was made by Alderman Smith and seconded by Alderman Roberts. 

  

 A roll call vote was taken with the following results: 

 

Ayes: Alderman White, Alderman Pettigrew, Alderman Lay, Alderman Smith, Alderman Jones, and Alderman 

Roberts.  

 

 

Nays:  None. 

 

 

Absent:  Alderman Bledsoe. 

 

 

              So ordered this 1st day of September, 2015. 

 

 

 

      ___________________________ 

       Mayor   

 

Attest: 

 

 

________________________ 

City Clerk  

Seal 

 
 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

Order #09-2-15 

 

Approval of Consent Agenda 

 

Be It Ordered: 

 

By the Mayor and Board of Aldermen to approve the Consent Agenda as follows:  

 

A. Approval of minutes for August 18th, 2015 Mayor and Board of Aldermen meeting. 

B. Acknowledgement and Approval of Governor’s Proclamation of Labor Day on Monday 7th, 2015 

C. Resignation of Justin Henry from the Fire Department effective August 15, 2015. 

D. Appointment of LaShonda Johnson Planning Commissioner Ward 5 effective August 31, 2015. 

E. Proclamation for Down syndrome Awareness Month.  

 

Said motion was made by Alderman White and seconded by Alderman Pettigrew.  

 

 A roll call vote was taken with the following results: 

 

 Ayes: Alderman White, Alderman Pettigrew, Alderman Lay, Alderman Smith, Alderman Jones, and Alderman 

Roberts.  

 

 

Nays:  None. 

 

 

Absent: Alderman Bledsoe. 

 

 

So ordered this 1st day of September, 2015. 

 

  

  

     ___________________________ 

     Mayor   

 

Attest: 

 

________________________ 

City Clerk  

Seal 
 



 
 
 

 

 



 
 
 

 

     

    CITY OF HORN LAKE 

      BOARD MEETING 

      SEPTEMBER 1, 2015 

CLAIMS DOCKET RECAP D-090115 - & C-090115 

 

NAME OF FUND       TOTAL 

GENERAL FUND       $268,480.68 
 

 EXECUTIVE     $          

 LEGISLATIVE     $ 

 JUDICIAL     $    5,856.96 

 FINANCIAL ADMINISTRATIVE   $    3,662.42 

 PLANNING     $    2,781.83 

 POLICE      $    9,295.12 

 FIRE & EMS     $ 12 ,861.95 

 STREET DEPARTMENT    $    9,217.89 

 ANIMAL CONTROL    $    2,308.79 

 PARKS & REC     $    9,852.55 

 PARK TOURNAMENT    $    2,132.50 

 PROFESSIONAL EXPENSE   $  50,025.77 

 HEALTH INSURANCE    $  99,752.85 

 COURT COSTS     $  60,732.05 

LIBRARY FUND        $    9,800.36 

ECONOMIC DEV FUND      $       401.00 

DEBT SERVICE        $ 

UTILITY FUND        $ 119,337.55 

TOTAL DOCKET       $ 398,019.59 



 
 
 

 

   

 
 

 

 

 

 

 

 

 

   

                CITY OF HORN LAKE 
                             BOARD MEETING 
                                     SEPTEMBER 1, 2015 

                                         PAYROLL RECAP 

   

Department 8/20/2015 Overtime Amount 

 Animal Control $4,447.69  $0.00  

Judicial $10,199.62  $64.31  

Fire/Amb $83,180.06  $0.00  

Fire/Budgeted OT $0.00  $6,836.13  

Fire/Non Budgeted OT $0.00  $226.97  

Fire/ST Non Budgeted 
OT 

$0.00  $0.00  

Finance $5,634.92  $18.00  

Legislative $4,219.63  $0.00  

Executive $3,753.00  $0.00  

Parks $12,522.55  $713.07  

Planning $4,344.89  $0.00  

Police $123,235.37  $4,379.50  

Public Works - Streets $14,604.30  $291.20  

Public Works - Utility $22,895.55  $1,225.45  

Grand Total $289,037.58  $13,754.63  

 

        

    

 

 

 

 

 

 



 
 
 

 

VENDOR VENDOR NAME ORG DESC ACCOUNT DESC AMOUNT CHECK NO FULL DESC 

5804 
UNITED HEALTH 
CARE POOLED CASH 

HEALTH INS 
PAYABLE $43,061.84 689401 

Payroll Run 1 - Warrant 
080615 

5804 
UNITED HEALTH 
CARE POOLED CASH 

HEALTH INS 
PAYABLE $43,026.14 689401 

Payroll Run 1 - Warrant 
082015 

5805 ASSURANT POOLED CASH 
HEALTH INS 
PAYABLE $4,960.12 689400 

Payroll Run 1 - Warrant 
080615 

5805 ASSURANT POOLED CASH 
HEALTH INS 
PAYABLE $4,951.19 689400 

Payroll Run 1 - Warrant 
082015 

5804 
UNITED HEALTH 
CARE GENERAL FUND 

PREPAID 
INSURANCE $2,861.07 689401 

Payroll Run 1 - Warrant 
082015 

5805 ASSURANT GENERAL FUND 
PREPAID 
INSURANCE $560.23 689400 

Payroll Run 1 - Warrant 
082015 

5804 
UNITED HEALTH 
CARE GENERAL FUND 

MISCELLANEOUS 
REV $324.66 689401 

Payroll Run 1 - Warrant 
082015 

5805 ASSURANT GENERAL FUND 
MISCELLANEOUS 
REV $7.60 689400 

Payroll Run 1 - Warrant 
082015 

2555 
MSDEVELOPMENT 
AUTHOR 

ADMINISTRATIVE 
EXPENSE 

NWRS LOAN 
PAYMENT $1,742.04 689398 

SEPTEMBER PAYMENT 
GMS:50624 

1970 COMCAST 
ADMINISTRATIVE 
EXPENSE UTILITIES $3.37 689396 6770 TULANE CABLE 

1970 COMCAST 
ADMINISTRATIVE 
EXPENSE UTILITIES $110.70 689397 CITY HALL INTERNET 

1970 COMCAST 
ADMINISTRATIVE 
EXPENSE UTILITIES $3.37 689397 FIRE DEPT #2 CABLE 

1970 COMCAST 
ADMINISTRATIVE 
EXPENSE UTILITIES $89.45 689397 

FIRE #3 CABLE AND 
INTERNET 

1970 COMCAST 
ADMINISTRATIVE 
EXPENSE UTILITIES $104.57 689397 

PARKS INTERNET AND 
CABLE 

9999 UTILITY REFUND 
UTILITY SYSTEM 
FUND OTHER REVENUE $50.00 689399 

SEWER CLEANOUT 
REFUND PROBLEM ON 
CITY SIDE 

2555 
MSDEVELOPMENT 
AUTHOR UTILITY SYSTEM CAP LOAN $1,858.36 689398 

SEPT PAYMENT 
GMS:50709 

2555 
MSDEVELOPMENT 
AUTHOR UTILITY SYSTEM CAP LOAN $3,260.51 689398 

SEPT PAYMENT 
GMS:50479 

2555 
MSDEVELOPMENT 
AUTHOR UTILITY SYSTEM CAP LOAN $2,409.72 689398 

SEPT PAYMENT 
GMS:50399 

520 
DEPARTMENT OF 
FINANC GENERAL FUND 

STATE FINES COST 
PAYABLE-A $43,433.98 689435 STATE COST-JULY 2015 

5827 
MISSISSIPPI 
DEPARTME GENERAL FUND 

STATE FINES COST 
PAYABLE-A $2,692.50 689490 

INTERLOCK ASSESSMENTS-
JULY 2015 

520 
DEPARTMENT OF 
FINANC GENERAL FUND 

STATE FINES COST 
PAYABLE-B $2,160.57 689435 STATE COST-JULY 2015 

554 
DESOTO COUNTY 
CHANCE GENERAL FUND 

DUE TO LAW 
LIBRARY $865.50 689436 

LAW LIBRARY FEES-JULY 
2015 

549 
DESOTO COUNTY 
CRIME GENERAL FUND 

DUE TO 
CRIMESTOPPERS $577.00 689438 

CRIMESTOPPER FEES-JULY 
2015 

520 
DEPARTMENT OF 
FINANC GENERAL FUND 

ADULT DRIVING 
TRAINING $10.00 689435 STATE COST-JULY 2015 

465 DPS FUND 3747 GENERAL FUND 

WIRELESS 
COMMUNICATION 
FEE $4,981.87 689444 WIRELESS FEES-JULY 2015 

520 
DEPARTMENT OF 
FINANC GENERAL FUND 

LIAB INSURANCE-
STATE FIN $6,010.63 689435 STATE COST-JULY 2015 

2443 KAREN S CARTER JUDICIAL 
CONTRACT 
PERSONNEL $500.00 689476 

FINES DUE JUDGE 
08/06/15 



 
 
 

 

3392 
BYRON R 
MOBLEY, ESG JUDICIAL 

CONTRACT 
PERSONNEL $1,666.67 689419 

PROSECUTOR FEE-AUGUST 
2015 

5486 
GORDON C SHAW, 
JR JUDICIAL 

CONTRACT 
PERSONNEL $1,333.34 689464 

PROSECUTOR FEE-AUGUST 
2015 

5682 MARK K SORRELL JUDICIAL 
CONTRACT 
PERSONNEL $1,000.00 689482 

PUBLIC DEFENDER FEE-
AUGUST 2015 

280 
BUSINESS FORMS 
& SYS JUDICIAL OFFICE SUPPLIES $511.20 689418 COURT FORMS 

280 
BUSINESS FORMS 
& SYS JUDICIAL OFFICE SUPPLIES $345.75 689418 COURT FORMS 

3392 
BYRON R 
MOBLEY, ESG JUDICIAL 

PROFESSIONAL 
SERVICES $500.00 689419 APPEAL-R WALLER 

687 
FEDERAL EXPRESS 
CORP 

FINANCIAL 
ADMINISTRATION 

PROFESSIONAL 
SERVICES $58.92 689448 A LINVILLE SHIPPING 

3530 
TYLER 
TECHNOLOGIES I 

FINANCIAL 
ADMINISTRATION 

TRAVEL & 
TRAINING $1,550.00 689524   

5907 TANNER KUNTZ PLANNING 
CONTRACT 
PERSONNEL $320.00 689517 CONTRACT WORK 

1702 
FLEETCOR 
TECHNOLOGIE PLANNING FUEL & OIL $23.36 689453 FUEL KEITH BRILEY 

1457 
NEEL-SCHAFFER 
INC PLANNING 

PROFESSIONAL 
SERVICES $230.55 689499 

GENERAL SVC-MAI 1-MAY 
31-2015 

1457 
NEEL-SCHAFFER 
INC PLANNING 

PROFESSIONAL 
SERVICES $216.98 689495 

D.CONTY STRMWTR 
IPLEMT.#00.04542.030-
5/1-5/31-2015 

1457 
NEEL-SCHAFFER 
INC PLANNING 

PROFESSIONAL 
SERVICES $363.88 689497 

GENERAL SVC-JUNE 1--
JUNE 30-2015 

1457 
NEEL-SCHAFFER 
INC PLANNING 

PROFESSIONAL 
SERVICES $345.50 689496 

D.CNTY STRMWTR 
IMPEM.6/1-6/30-2015-
#00.14542.030 

4111 
DESOTO TIMES 
TRIBUNE PLANNING ADVERTISING $1.68 689442 

PUBLIC NOTICE CAMPER 
CITY 

4111 
DESOTO TIMES 
TRIBUNE PLANNING ADVERTISING $4.88 689442 

PUBLIC HEARING 
PLANNING 

3530 
TYLER 
TECHNOLOGIES I PLANNING 

TRAVEL & 
TRAINING $1,275.00 689524   

5765 HARLEY SMITH POLICE 
WAGES & 
SALARIES $96.00 689466 

HARLEY SMITH 08-09 TO 
08-22-2015 

1518 
O'REILLY AUTO 
PARTS POLICE 

VEHICLE 
MAINTENANCE $89.31 689505 OREILLYS INVOICES 

5444 
MID SOUTH 
SOLUTIONS POLICE 

EQUIPMENT 
PARTS & SUPPLIES $456.00 689489 

DUI UNIT POLO'S AND 
EQUIPMENT 

1702 
FLEETCOR 
TECHNOLOGIE POLICE FUEL & OIL $3,001.56 689463 

FUEL WEEK 08-10 TO 08-
16-2015 

1702 
FLEETCOR 
TECHNOLOGIE POLICE FUEL & OIL $2,563.00 689462 

FUEL WEEK 08-17 TO 08-
23-2015 

3550 TRAVELERS POLICE 
PROFESSIONAL 
SERVICES $466.97 689523 

JACOB COOPER BILL DATE 
07-31-2015 

5708 
AMERICAN 
TESTING, LL POLICE 

PROFESSIONAL 
SERVICES $445.00 689408 

DUI BLOOD DRAWS - JULY 
2015 - 

1637 
QUALIFICATION 
TARGET POLICE 

TRAVEL & 
TRAINING $381.99 689511 

TARGETS FOR 
QUALIFICATION 

2180 
CHARLES SCOTT 
WORSHA POLICE 

TRAVEL & 
TRAINING $97.58 689424 

PER DIEM 
REIMBURSEMENT 
S.WORSH 

2959 
NATIONAL 
TACTICAL OF POLICE 

TRAVEL & 
TRAINING $150.00 689493 NTOA YEARLY DUES 



 
 
 

 

3323 BANCORPSOUTH POLICE 
TRAVEL & 
TRAINING $207.00 689411 

TRAINING B PARKER 8-3 
TO 8-6 

3323 BANCORPSOUTH POLICE 
TRAVEL & 
TRAINING $369.00 689411 LEL LUNCHEON 8/13/15 

3323 BANCORPSOUTH POLICE 
TRAVEL & 
TRAINING $261.00 689411 T ROWELL FBI TRAINING 

3323 BANCORPSOUTH POLICE 
TRAVEL & 
TRAINING $261.00 689411 

C WORSHAM FBI 
TRAINING 

5455 BEN SWAN POLICE 
TRAVEL & 
TRAINING $149.31 689413 

DET BEN SWAN 
TRAINING/TRAVEL E 

665 
EXPRESS 
WINDOW TINT POLICE 

DRUG SEIZURE 
EXPENSES $280.00 689447 

SID VEHICLE WINDOW 
TINT 

291 

CDW 
GOVERNMENT 
INC POLICE 

MACHINERY & 
EQUIPMENT $20.40 689422 

Replacement wireless 
mouse 

1203 
HENRY SCHEIN, 
INC. FIRE & EMS 

MEDICAL 
SUPPLIES $736.20 689467 EMS SUPPLIES 

2202 
ZOLL MEDICAL 
CORPORA FIRE & EMS 

MEDICAL 
SUPPLIES $88.66 689527 EMS SUPPLIES 

4983 
PREMIER AIR 
PRODUCTS FIRE & EMS 

MEDICAL 
SUPPLIES $701.00 689510 MEDICAL OXYGEN 

5888 
MEDSAFE WASTE 
LLC FIRE & EMS 

MEDICAL 
SUPPLIES $110.00 689486 

MEDICAL WASTE STATION 
1 

5888 
MEDSAFE WASTE 
LLC FIRE & EMS 

MEDICAL 
SUPPLIES $110.00 689486 

MEDICAL WASTE STATION 
3 

430 
COUNTRY FORD 
INC FIRE & EMS 

VEHICLE 
MAINTENANCE $1,295.13 689432 REPAIR UNIT 3 

1180 MAGNOLIA TIRE FIRE & EMS 
VEHICLE 
MAINTENANCE $140.00 689480 OIL CHANGE FD4 

1180 MAGNOLIA TIRE FIRE & EMS 
VEHICLE 
MAINTENANCE $64.94 689480 OIL CHANGE FD3 

1180 MAGNOLIA TIRE FIRE & EMS 
VEHICLE 
MAINTENANCE $56.00 689480 OIL CHANGE 105 

1518 
O'REILLY AUTO 
PARTS FIRE & EMS 

VEHICLE 
MAINTENANCE $34.70 689505 

WATER RESCUE TRUCK 
PARTS 

1518 
O'REILLY AUTO 
PARTS FIRE & EMS 

VEHICLE 
MAINTENANCE $29.99 689505 FD 2 BATT CHARGER 

1518 
O'REILLY AUTO 
PARTS FIRE & EMS 

VEHICLE 
MAINTENANCE $7.98 689505 CARB CLEANER 

5099 
EMERGENCY 
EQUIP PROF FIRE & EMS 

VEHICLE 
MAINTENANCE $2,774.43 689445 AC REPAIR UNIT #E 

5099 
EMERGENCY 
EQUIP PROF FIRE & EMS 

VEHICLE 
MAINTENANCE $346.27 689445 UNIT 1 REPAIRS 

882 
HERNANDO 
EQUIPMENT C FIRE & EMS 

BUILDING & 
EQUIP MAINT $212.98 689468 PARTS FOR LAWN MOWER 

926 THE HOME DEPOT FIRE & EMS 
BUILDING & 
EQUIP MAINT $24.64 689519 LIGHT BULBS STATION 2 

926 THE HOME DEPOT FIRE & EMS 
BUILDING & 
EQUIP MAINT $293.39 689519 STATION 2 ATTIC STAIRS 

1178 
MAGNOLIA 
ELECTRICAL FIRE & EMS 

BUILDING & 
EQUIP MAINT $197.99 689478 

BALLIST AND LAMPS -
BLD.EQ. MAI 

1199 
MATHESON & 
ASSOCIATE FIRE & EMS 

BUILDING & 
EQUIP MAINT $400.00 689484 

FIRE ALARM MONITORING 
STATION 

1518 
O'REILLY AUTO 
PARTS FIRE & EMS 

BUILDING & 
EQUIP MAINT $31.60 689505 

VEH. MAINT.# MEDIC 1-
OIL FILTE 

2084 GRAINGER FIRE & EMS 
BUILDING & 
EQUIP MAINT $156.90 689465 

REPLACED BALLIST-FIRE ST. 
1-TU 

5218 
AMERICAN 
REFRIGERATI FIRE & EMS 

BUILDING & 
EQUIP MAINT $206.00 689407 

SEMI ANNUAL MAINT 
STATION 2 



 
 
 

 

5218 
AMERICAN 
REFRIGERATI FIRE & EMS 

BUILDING & 
EQUIP MAINT $175.00 689407 

SEMI ANNUAL MAINT 
STATION 1 

1702 
FLEETCOR 
TECHNOLOGIE FIRE & EMS FUEL & OIL $493.55 689458 FUEL 8/10-8/16 

1702 
FLEETCOR 
TECHNOLOGIE FIRE & EMS FUEL & OIL $558.99 689459 FUEL 8/17-8/23 

651 ENTERGY FIRE & EMS UTILITIES $698.61 689446 5711 HWY 51 N. 

651 ENTERGY FIRE & EMS UTILITIES $679.53 689446 6770 TULANE RD. 

651 ENTERGY FIRE & EMS UTILITIES $1,269.63 689446 6363 HWY 301 

1356 ATMOS ENERGY FIRE & EMS UTILITIES $51.84 689409 6770 TULANE RD. 

1310 
MISSISSIPPI FIRE 
ACA FIRE & EMS 

TRAVEL & 
TRAINING $800.00 689491 FIRE INSP B WOODS 

1310 
MISSISSIPPI FIRE 
ACA FIRE & EMS 

TRAVEL & 
TRAINING $116.00 689491 

M BROWN NEW FIRE 
CHIEF 

4552 DENNIS B PEYTON 
STREET 
DEPARTMENT 

CONTRACT 
PERSONNEL $320.00 689434 

CONTRACT WORKER 
DENNIS PEYTON-8/9-8/22-
2015 

1366 MMC MATERIAL 
STREET 
DEPARTMENT MATERIALS $499.50 689492 

ROAD IMPROVEMENT -
4071 CARROLL 

1831 
SOUTHAVEN 
SUPPLY 

STREET 
DEPARTMENT MATERIALS $16.13 689514 

MATERIAL FOR STREET 
SIGNS-ST. 

1831 
SOUTHAVEN 
SUPPLY 

STREET 
DEPARTMENT MATERIALS $27.99 689514 

SURESPRAY - STREET SIGN 
MATERI 

1894 
SUNRISE 
BUILDERS LLC 

STREET 
DEPARTMENT MATERIALS $70.38 689516 

NAIL AND LUMBER-
SIDEWALK AND D 

1894 
SUNRISE 
BUILDERS LLC 

STREET 
DEPARTMENT MATERIALS $38.00 689516 

SAKRETE FOR STREET 
SIGNS-ST. D 

331 C C DICKSON CO 
STREET 
DEPARTMENT 

VEHICLE 
MAINTENANCE $30.90 689420 

POCKET THERMOSTATS-
VEH MAINT. 

3502 AUTO ZONE 
STREET 
DEPARTMENT 

VEHICLE 
MAINTENANCE $199.98 689410 

VEH. MAINT. # 892 STREET 
DEPT. 

4513 
A & B FAST 
AUTOGLASS 

STREET 
DEPARTMENT 

VEHICLE 
MAINTENANCE $164.00 689405 

VEH MAINT REAR GLASS # 
8441 ST DEPT 

317 
CAR QUEST-
MEMPHIS 

STREET 
DEPARTMENT 

BUILDING & 
EQUIP MAINT $23.59 689421 

EQ. MAINT OIL FILTER-
TS110 N.H 

1366 MMC MATERIAL 
STREET 
DEPARTMENT 

BUILDING & 
EQUIP MAINT $743.50 689492 

BLD. EQ. MAINT.-6357 
HURT RD. WATER WELL- 

1518 
O'REILLY AUTO 
PARTS 

STREET 
DEPARTMENT 

BUILDING & 
EQUIP MAINT $29.99 689505 

TIRE SEALNT-EQ. MAINT.-
KABOTA 

2082 
VULCAN 
MATERIALS 

STREET 
DEPARTMENT 

BUILDING & 
EQUIP MAINT $261.60 689525 

BLD. EQ. MAINT. (WHITE 
ROCK)-6357 HURT RD. 

2202 
ZOLL MEDICAL 
CORPORA 

STREET 
DEPARTMENT 

BUILDING & 
EQUIP MAINT $88.93 689527 ELECTRODES 

3323 BANCORPSOUTH 
STREET 
DEPARTMENT 

BUILDING & 
EQUIP MAINT $25.56 689411 BATTERIES 

4028 
RELIABLE 
EQUIPMENT L 

STREET 
DEPARTMENT 

BUILDING & 
EQUIP MAINT $38.75 689512 

SAFETY SWITCH FOR 
KABOTA TRACT 

5712 
PARAMOUNT 
UNIFORM 

STREET 
DEPARTMENT UNIFORMS $173.76 689507 

UNIFORMS FOR STREET 
AND UTILITY DEPT. 

5712 
PARAMOUNT 
UNIFORM 

STREET 
DEPARTMENT UNIFORMS $82.26 689506 

UNIFORMS FOR STEET 
AND UTILITY DEPTS. 

1541 PATE HYDRAULICS 
STREET 
DEPARTMENT FUEL & OIL $61.63 689508 

BRAKE OIL-TS110 
TRACTOR-ST DEPT. 

1702 
FLEETCOR 
TECHNOLOGIE 

STREET 
DEPARTMENT FUEL & OIL $516.24 689461 

FUEL P.W.-8/10-8/16-
2015--BG2024874 

1702 
FLEETCOR 
TECHNOLOGIE 

STREET 
DEPARTMENT FUEL & OIL $436.11 689460 

FUEL P.W.-8/17-8/23-
2015-BG2024874 



 
 
 

 

3709 
BEST-WADE 
PETROLEUM 

STREET 
DEPARTMENT FUEL & OIL $376.62 689414 

DIESEL FUEL FOR ST. AND 
UT. DEPTS. 

163 
BARNES STRIPING 
& SE 

STREET 
DEPARTMENT 

PROFESSIONAL 
SERVICES $1,850.00 689412 

PRO.SVC.-REPAINT (4) 
SCHOLL CROSSWALKS 

1457 
NEEL-SCHAFFER 
INC 

STREET 
DEPARTMENT 

PROFESSIONAL 
SERVICES $966.46 689499 

GENERAL SVC-MAI 1-MAY 
31-2015 

1457 
NEEL-SCHAFFER 
INC 

STREET 
DEPARTMENT 

PROFESSIONAL 
SERVICES $328.33 689497 

GENERAL SVC-JUNE 1--
JUNE 30-2015 

5903 DEX IMAGING 
STREET 
DEPARTMENT 

PROFESSIONAL 
SERVICES $21.27 689443 7/15-8/14 PUBLIC WORKS 

651 ENTERGY 
STREET 
DEPARTMENT 

STREETS/TRAFFIC 
LIGHTING $24.23 689446 

SHADOW OAKS PKWY 
NLGT 

651 ENTERGY 
STREET 
DEPARTMENT 

STREETS/TRAFFIC 
LIGHTING $51.30 689446 4035 SHADOW OAKS LGTS 

651 ENTERGY 
STREET 
DEPARTMENT 

STREETS/TRAFFIC 
LIGHTING $54.31 689446 HWY 302 @ TULANE RD. 

651 ENTERGY 
STREET 
DEPARTMENT 

STREETS/TRAFFIC 
LIGHTING $102.48 689446 HWY 51 @ GOODMAN RD. 

651 ENTERGY 
STREET 
DEPARTMENT 

STREETS/TRAFFIC 
LIGHTING $10.48 689446 HWY 301 @ NAIL RD. 

651 ENTERGY 
STREET 
DEPARTMENT 

STREETS/TRAFFIC 
LIGHTING $41.81 689446 NAIL RD. @ HWY 51 

651 ENTERGY 
STREET 
DEPARTMENT 

STREETS/TRAFFIC 
LIGHTING $24.92 689446 MS 302 @ HORN LAKE RD. 

651 ENTERGY 
STREET 
DEPARTMENT 

STREETS/TRAFFIC 
LIGHTING $77.56 689446 HWY 302 @ MALLARD 

1471 NEX AIR, LLC 
STREET 
DEPARTMENT 

MACHINERY & 
EQUIPMENT $922.36 689504 

POWER MAX 45 PLASMA 
CUTTER-MACH. EQ. ST & 
UT DEPTS 

5645 TEMCO 
STREET 
DEPARTMENT 

MACHINERY & 
EQUIPMENT $516.96 689518 

MACH. EQ. -BATWING 
MOWER -WHEE 

5798 
BRANDON 
WALLACE 

ANIMAL 
CONTROL 

CONTRACT 
PERSONNEL $360.00 689415 

CONTRACT WORK 8/16-
8/26 

331 C C DICKSON CO 
ANIMAL 
CONTROL 

BUILDING & 
EQUIP MAINT $47.82 689420 

PLEATED AC FILTERS FOR 
ANIMAL 

1831 
SOUTHAVEN 
SUPPLY 

ANIMAL 
CONTROL 

BUILDING & 
EQUIP MAINT $13.99 689514 

LOCKS FOR OLD ANIMAL 
SHELTER-B 

1702 
FLEETCOR 
TECHNOLOGIE 

ANIMAL 
CONTROL FUEL & OIL $49.35 689454 

FUEL A. CONTROL-8/10-
8/16-2015- BG125819 

651 ENTERGY 
ANIMAL 
CONTROL UTILITIES $525.21 689446 6464 CENTER ST. E. 

651 ENTERGY 
ANIMAL 
CONTROL UTILITIES $234.12 689446 6520 CENTER ST. E. 

1702 
FLEETCOR 
TECHNOLOGIE 

ANIMAL 
CONTROL UTILITIES $78.30 689455 

FUEL A.C.-8/17-8/23-2015-
-BG125819 

3530 
TYLER 
TECHNOLOGIES I 

ANIMAL 
CONTROL 

TRAVEL & 
TRAINING $1,000.00 689524   

5912 JOSH FAXON PARKS & REC 

OUTSIDE 
MAINTENANCE 
STAFF $585.00 689475 

PARK CONTRACT OUTSIDE 
MAINT 

5915 
MALCOLM 
ARNOLD PARKS & REC 

OUTSIDE 
MAINTENANCE 
STAFF $390.00 689481 

PARK CONTRACT OUTSIDE 
MAINT 

552 
DESOTO COUNTY 
COOPER PARKS & REC MATERIALS $585.00 689437 CHEMICALS / BALL FIELDS 

926 THE HOME DEPOT PARKS & REC MATERIALS $69.27 689519 
MATERIAL / SCOREBOARD 
,SPRINKLER , FLEX SEAL 

926 THE HOME DEPOT PARKS & REC MATERIALS $61.55 689519 WATER / SHOP 



 
 
 

 

926 THE HOME DEPOT PARKS & REC MATERIALS $41.34 689519 WASH HORNET SPRAY 

990 
INDUSERVE 
SUPPLY PARKS & REC MATERIALS $286.20 689472 MATERIAL NIFTYNABBER 

1040 
JERRY PATE TURF 
& IR PARKS & REC MATERIALS $37.36 689474 SWITCH IGNITION 

1448 
NATURES EARTH 
PRODUC PARKS & REC MATERIALS $76.00 689494 MULCH 

1448 
NATURES EARTH 
PRODUC PARKS & REC MATERIALS $76.00 689494 MATERIAL 

1518 
O'REILLY AUTO 
PARTS PARKS & REC MATERIALS $26.19 689505 BATTERY / TORO MOWER 

1518 
O'REILLY AUTO 
PARTS PARKS & REC MATERIALS $31.73 689505 WIPER BLADE 

1831 
SOUTHAVEN 
SUPPLY PARKS & REC MATERIALS $22.98 689514 FLEX SEAL / SPRAYER 

1831 
SOUTHAVEN 
SUPPLY PARKS & REC MATERIALS $36.85 689514 MULCH 

1831 
SOUTHAVEN 
SUPPLY PARKS & REC MATERIALS $10.92 689514 

MATERIAL REPAIR  / 
BLEACHERS 

1987 
TRACTORS & 
EQUIPMENT PARKS & REC MATERIALS $46.21 689522 

MATERIAL DIPSTICK FOR 
JD MOWER 1420 

1987 
TRACTORS & 
EQUIPMENT PARKS & REC MATERIALS $24.12 689522 JOHN DEERE KEYS 

2822 
FLAG 
CENTERCOM, LLC PARKS & REC MATERIALS $926.12 689450 FLAGS 

5167 
FLEET 
EQUIPMENT LLC PARKS & REC MATERIALS $74.00 689451 ANGLE PART 

5906 
PETTY CASH L 
CALVERT PARKS & REC MATERIALS $45.07 689509 FOOD -EVENT 

5906 
PETTY CASH L 
CALVERT PARKS & REC MATERIALS $17.60 689509 AUDIO CABLE 

5906 
PETTY CASH L 
CALVERT PARKS & REC MATERIALS $11.75 689509 BADGES / NAME 

882 
HERNANDO 
EQUIPMENT C PARKS & REC 

EQUIPMENT 
MAINTENANCE $11.64 689468 COVER / MOWER 

1518 
O'REILLY AUTO 
PARTS PARKS & REC 

EQUIPMENT 
MAINTENANCE $77.57 689505 BATTERY / GOLF CART 

1859 
STATELINE TURF 
& TRA PARKS & REC BUILDING MAINT $1,014.72 689515 

EQ. MAINT.-Z-TRAK J.D. 
MOWERPARKS-PRIC CNG -
PER BO 

2892 MCDONALD DASH PARKS & REC BUILDING MAINT $216.95 689485 BLD. EQ. MAINT.-PARKS 

3323 BANCORPSOUTH PARKS & REC BUILDING MAINT $76.68 689411 BATTERIES 

1702 
FLEETCOR 
TECHNOLOGIE PARKS & REC FUEL & OIL $193.61 689452 

FUEL - 2009 FORD EXP 
1999 FORD 150 2000 
DODGE 97 F 

1702 
FLEETCOR 
TECHNOLOGIE PARKS & REC FUEL & OIL $208.29 689457 

FUEL - 2009 FORD 
EXPLORER /1999 FORD 
F150 /97 FORD 

1702 
FLEETCOR 
TECHNOLOGIE PARKS & REC FUEL & OIL $179.97 689456 

FUEL 2009 FORD 
EXPLORER / 97 FORD PU 

651 ENTERGY PARKS & REC UTILITIES $72.72 689446 7345 HURT RD. 

651 ENTERGY PARKS & REC UTILITIES $433.11 689446 5633 TULANE RD. BLD-A 

651 ENTERGY PARKS & REC UTILITIES $666.42 689446 5633 TULANE RD. BLD-B 

651 ENTERGY PARKS & REC UTILITIES $1,343.33 689446 5633 TULANE RD. BLD - D 

651 ENTERGY PARKS & REC UTILITIES $290.38 689446 5633 TULANE RD. BLD-F 

651 ENTERGY PARKS & REC UTILITIES $170.06 689446 
5633 TULANE RD. BLD-
TENN 



 
 
 

 

651 ENTERGY PARKS & REC UTILITIES $122.99 689446 
3500 LAUREL CV.-T 
BURMA HOBBS PARK 

651 ENTERGY PARKS & REC UTILITIES $38.62 689446 5586 TULANE RD. 

651 ENTERGY PARKS & REC UTILITIES $138.75 689446 
6955 TULANE RD. E.-GREG 
MAXEY PARK 

651 ENTERGY PARKS & REC UTILITIES $34.69 689446 SHADOW OAKS PARK 

651 ENTERGY PARKS & REC UTILITIES $7.69 689446 
RIDGEWOOD PARK COMM 
CSM-B 

651 ENTERGY PARKS & REC UTILITIES $155.09 689446 
RIDEWOOD PARK COMM 
CSM 

4355 
CHAMPION 
AWARDS PARKS & REC PROMOTIONS $472.50 689423 T - SHIRTS 

2202 
ZOLL MEDICAL 
CORPORA PARKS & REC 

MACHINERY & 
EQUIPMENT $266.80 689527 ELECTRODES 

265 BSN SPORTS, INC PARKS & REC PARK SUPPLIES $178.71 689417 FOOTBALL EQUIPMENT 

4355 
CHAMPION 
AWARDS 

PARK 
TOURNAMENTS 

MERCHANDISE 
AND RESELL $1,030.00 689423 TOURNAMENT SHIRTS 

4355 
CHAMPION 
AWARDS 

PARK 
TOURNAMENTS 

MERCHANDISE 
AND RESELL $392.50 689423 TOURNAMENT SHIRTS 

4355 
CHAMPION 
AWARDS 

PARK 
TOURNAMENTS 

MERCHANDISE 
AND RESELL $710.00 689423 TOURNAMENT SHIRTS 

1983 
TOP MOST 
CHEMICAL & 

ADMINISTRATIVE 
EXPENSE 

CLEANING & 
JANITORIAL $423.06 689521 

JANITORIAL SUPPLY-FIRE 
DEPT. 

5813 1 SOURCE 
ADMINISTRATIVE 
EXPENSE 

CLEANING & 
JANITORIAL $364.45 689404 

JANITORIAL SUPPLY-SHOP 
& CITY 

2198 
YULETIDE OFFICE 
SUPP 

ADMINISTRATIVE 
EXPENSE OFFICE SUPPLIES $38.98 689526 SUPPLIES 

2198 
YULETIDE OFFICE 
SUPP 

ADMINISTRATIVE 
EXPENSE OFFICE SUPPLIES $263.09 689526 OFFICE SUPPLIES 

331 C C DICKSON CO 
ADMINISTRATIVE 
EXPENSE 

FACILITIES 
MANAGEMENT $268.42 689420 

16X20X2 PLEATED FILTERS 
FOR AC 

1703 CINTAS 
ADMINISTRATIVE 
EXPENSE 

FACILITIES 
MANAGEMENT $91.99 689425 

8/21 SERVICE MATS CITY 
HALL 

2202 
ZOLL MEDICAL 
CORPORA 

ADMINISTRATIVE 
EXPENSE 

FACILITIES 
MANAGEMENT $88.93 689527 ELECTRODES 

3323 BANCORPSOUTH 
ADMINISTRATIVE 
EXPENSE 

FACILITIES 
MANAGEMENT $25.56 689411 BATTERIES 

5263 AFFORDABLE PEST 
ADMINISTRATIVE 
EXPENSE 

FACILITIES 
MANAGEMENT $347.00 689406 

PEST CONTROL CITY OF 
HORN LAKE 

1457 
NEEL-SCHAFFER 
INC 

ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $669.36 689499 

GENERAL SVC-MAI 1-MAY 
31-2015 

1457 
NEEL-SCHAFFER 
INC 

ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $509.43 689497 

GENERAL SVC-JUNE 1--
JUNE 30-2015 

2685 THOMSON WEST 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $259.00 689520 COURT RULES 

2685 THOMSON WEST 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $411.00 689520 

INSURANCE LAWS AND 
PRACTICE 

3098 CIT FINANCE, LLC 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $149.23 689430 

COPIER LEASE # 900-
0193753-000 

3098 CIT FINANCE, LLC 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $38.63 689426 

COPIER LEASE # 900-
0233526-000 

3098 CIT FINANCE, LLC 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $66.92 689427 

COPIER LEASE #900-
0230094-000 

3098 CIT FINANCE, LLC 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $90.05 689428 

COPIER LEASE #900-
0222578-000 

3098 CIT FINANCE, LLC 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $91.26 689429 

COPIER LEASE # 900-
0210315-000 



 
 
 

 

3530 
TYLER 
TECHNOLOGIES I 

ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $1,200.79 689524 

YEAR END CLOSING 
ASSISTANCE - 

4536 DE LAGE LANDEN 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $195.90 689433 COPIER LEASE # 25034241 

4807 
SHRED IT US JV 
LLC 

ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $62.20 689513 8/12 SERVICE CITY HALL 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $188.73 689443 7/15-8/14 POLICE A1792 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $81.51 689443 7/15-8/14 POLICE A3783 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $126.01 689443 7/15 -8/14 POLICE A4334 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $23.60 689443 7/15-8/14 POLICE A5107 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $88.17 689443 7/15-8/14 POLICE MP0226 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $3.29 689443 7/15-8/14 POLICE MP0724 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $59.89 689443 7/15-8/14 POLICE A4651 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $46.88 689443 7/15-8/14 POLICE MP0673 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $14.70 689443 7/15-8/14 FIRE A3596 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $151.96 689443 7/15-8/14 FIRE A3598 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $5.59 689443 7/15-8/14 FIRE A5070 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $8.31 689443 

7/15-8/14 ANIMAL 
SHELTER A0545 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $606.74 689443 7/15-8/14 PARKS A3506 

5903 DEX IMAGING 
ADMINISTRATIVE 
EXPENSE 

PROFESSIONAL 
SERVICES $9.25 689443 7/15-8/14 POLICE A4474 

5570 KYLE SHELTON 
ADMINISTRATIVE 
EXPENSE 

DISTRESSED 
PROPERTY 
CLEANING $250.00 689477 

3760 RAMBLEWOOD CUT 
08-21-2015 

5570 KYLE SHELTON 
ADMINISTRATIVE 
EXPENSE 

DISTRESSED 
PROPERTY 
CLEANING $225.00 689477 

2765 NORMANDY CUT 08-
21-2015 

5570 KYLE SHELTON 
ADMINISTRATIVE 
EXPENSE 

DISTRESSED 
PROPERTY 
CLEANING $150.00 689477 

2775 HAMPDEN COVE CUT 
08-21-2015 

5580 
JEREMY S 
WELDON 

ADMINISTRATIVE 
EXPENSE 

DISTRESSED 
PROPERTY 
CLEANING $400.00 689473 

2940 MEADOWBROOK 
CUT 08-25-2015 

5580 
JEREMY S 
WELDON 

ADMINISTRATIVE 
EXPENSE 

DISTRESSED 
PROPERTY 
CLEANING $450.00 689473 

7073 TUDOR LANE CUT 08-
25-2015 

5580 
JEREMY S 
WELDON 

ADMINISTRATIVE 
EXPENSE 

DISTRESSED 
PROPERTY 
CLEANING $250.00 689473 

5401 NAIL ROAD CUT 08-
25-2015 

5580 
JEREMY S 
WELDON 

ADMINISTRATIVE 
EXPENSE 

DISTRESSED 
PROPERTY 
CLEANING $400.00 689473 

5671 SHANNON DRIVE 
CUT 08-25-2015 

553 
DESOTO COUNTY 
SHERIF 

ADMINISTRATIVE 
EXPENSE 

FEES TO COUNTY 
JAIL $17,992.94 689441 JULY 2015 JAIL & MEDICAL 



 
 
 

 

651 ENTERGY 
ADMINISTRATIVE 
EXPENSE UTILITIES $17.58 689446 7262 INTERSTATE DR. 

651 ENTERGY 
ADMINISTRATIVE 
EXPENSE UTILITIES $401.36 689446 7460 HWY 301 

651 ENTERGY 
ADMINISTRATIVE 
EXPENSE UTILITIES $6,722.92 689446 3101 GOODMAN RD.W. 

651 ENTERGY 
ADMINISTRATIVE 
EXPENSE UTILITIES $353.95 689446 

6228 HURT RD. ADMIN. 
BLDG. 

1457 
NEEL-SCHAFFER 
INC 

ADMINISTRATIVE 
EXPENSE 

TULANE RD. 
CONNECTOR $11,473.62 689503 

TULANE ROAD 
CONNECTOR-
#00.07293.002.001/.002 

1457 
NEEL-SCHAFFER 
INC 

ADMINISTRATIVE 
EXPENSE 

TULANE RD. 
CONNECTOR $3,868.52 689500 

TULANE RD. CONN.-
GOODMAN & PINTAIL-7/1-
7/30--2015 

651 ENTERGY LIBRARY EXPENSE UTILITIES $1,467.03 689446 2885 GOODMAN RD. W. 

702 
FIRST REGIONAL 
LIBRA LIBRARY EXPENSE 

AD VAL OWED TO 
LIBRARY $8,333.33 689449 

SEPTEMBER 2015 AD 
VALERM TAXES 

3323 BANCORPSOUTH 
ECONOMIC 
DEVELOPMENT PROMOTIONS $401.00 689411 

BIG HERO 6 MOVIE IN THE 
PARK 

544 
DESOTO COUNTY 
REGION 

UTILITY SYSTEM 
FUND 

DCRUA ESCROW 
ACCOUNT $1,000.00 689439 5929 MATTHEW DRIVE 

544 
DESOTO COUNTY 
REGION 

UTILITY SYSTEM 
FUND 

DCRUA ESCROW 
ACCOUNT $1,000.00 689439 4903 MATTHEW DR 

544 
DESOTO COUNTY 
REGION 

UTILITY SYSTEM 
FUND 

DCRUA ESCROW 
ACCOUNT $1,000.00 689439 4960 PORT NICOLE DR 

544 
DESOTO COUNTY 
REGION 

UTILITY SYSTEM 
FUND 

DCRUA ESCROW 
ACCOUNT $1,000.00 689439 5861 PORT NICOLE DR 

544 
DESOTO COUNTY 
REGION 

UTILITY SYSTEM 
FUND 

DCRUA ESCROW 
ACCOUNT $500.00 689439 7239 WILLOW POINT 

544 
DESOTO COUNTY 
REGION 

UTILITY SYSTEM 
FUND 

DCRUA ESCROW 
ACCOUNT $500.00 689439 7431 REDBERRY DR 

544 
DESOTO COUNTY 
REGION 

UTILITY SYSTEM 
FUND 

DCRUA ESCROW 
ACCOUNT $500.00 689439 7445 REDBERRY 

544 
DESOTO COUNTY 
REGION 

UTILITY SYSTEM 
FUND 

DCRUA ESCROW 
ACCOUNT $500.00 689439 5483 WILLOW POINTE CV 

544 
DESOTO COUNTY 
REGION 

UTILITY SYSTEM 
FUND 

DCRUA ESCROW 
ACCOUNT $500.00 689439 7263 WILL;OW POINT DR 

2198 
YULETIDE OFFICE 
SUPP UTILITY SYSTEM OFFICE SUPPLIES $539.69 689526 OFFICE SUPPLY-UT DEPT. 

331 C C DICKSON CO UTILITY SYSTEM MATERIALS $27.94 689420 
ACETYLENE FOR UT 
DEPT.MATERIAL 

1831 
SOUTHAVEN 
SUPPLY UTILITY SYSTEM MATERIALS $2.69 689514 

MATERIAL FOR WATER 
LINE REPAIR 

1831 
SOUTHAVEN 
SUPPLY UTILITY SYSTEM MATERIALS $15.18 689514 

THREADLOCK-MATERIAL  
UT. DEPT. 

1831 
SOUTHAVEN 
SUPPLY UTILITY SYSTEM MATERIALS $3.99 689514 

MATERIAL FOR GOOD 
WATER PLANT 

5006 
BRENNTAG 
MIDSOUTH UTILITY SYSTEM MATERIALS $462.50 689416 

WATER TREATMENT 
MATERIAL-UT DEPT. 

5006 
BRENNTAG 
MIDSOUTH UTILITY SYSTEM MATERIALS $925.00 689416 

WATER TREATMENT 
MATERIAL-UT DEPT. 

3502 AUTO ZONE UTILITY SYSTEM 
VEHICLE 
MAINTENANCE $25.99 689410 

PURPLE POWER (5GAL)-
VEH MAINT. 

331 C C DICKSON CO UTILITY SYSTEM 
BUILDING & 
EQUIP MAINT $122.50 689420 

BLDING EQ. MAINT -7345 
HURT RD 

331 C C DICKSON CO UTILITY SYSTEM 
BUILDING & 
EQUIP MAINT $105.27 689420 

8 GALS-COIL CLEANER-EQ. 
MAINT 



 
 
 

 

1264 
METER SERVICE 
SUPPLY UTILITY SYSTEM 

BUILDING & 
EQUIP MAINT $96.00 689487 

PSI GAGES-EQ. MAINT. UT 
DEPT. 

1471 NEX AIR, LLC UTILITY SYSTEM 
BUILDING & 
EQUIP MAINT $27.25 689504 

WIRE FOR ELECTRIC FED 
WELDER-E 

1518 
O'REILLY AUTO 
PARTS UTILITY SYSTEM 

BUILDING & 
EQUIP MAINT $17.20 689505 

EQ. MAINT # 1136 
DOOSAN-HYD HOSE 

5880 HISCALL, INC UTILITY SYSTEM 
BUILDING & 
EQUIP MAINT $835.00 689469 

3(NEW PHONES) +SVC 
CALL-EQ. MA 

5712 
PARAMOUNT 
UNIFORM UTILITY SYSTEM UNIFORMS $173.75 689507 

UNIFORMS FOR STREET 
AND UTILITY DEPT. 

5712 
PARAMOUNT 
UNIFORM UTILITY SYSTEM UNIFORMS $82.25 689506 

UNIFORMS FOR STEET 
AND UTILITY DEPTS. 

1702 
FLEETCOR 
TECHNOLOGIE UTILITY SYSTEM FUEL & OIL $389.00 689461 

FUEL P.W.-8/10-8/16-
2015--BG2024874 

1702 
FLEETCOR 
TECHNOLOGIE UTILITY SYSTEM FUEL & OIL $464.11 689460 

FUEL P.W.-8/17-8/23-
2015-BG2024874 

3709 
BEST-WADE 
PETROLEUM UTILITY SYSTEM FUEL & OIL $376.62 689414 

DIESEL FUEL FOR ST. AND 
UT. DEPTS. 

1457 
NEEL-SCHAFFER 
INC UTILITY SYSTEM 

PROFESSIONAL 
SERVICES $218.33 689499 

GENERAL SVC-MAI 1-MAY 
31-2015 

1457 
NEEL-SCHAFFER 
INC UTILITY SYSTEM 

PROFESSIONAL 
SERVICES $4,141.37 689502 

WATER SYSTEM STUDY 
PHASE 2- UT DEPT.-5/1-
5/30-2015 

1457 
NEEL-SCHAFFER 
INC UTILITY SYSTEM 

PROFESSIONAL 
SERVICES $727.74 689497 

GENERAL SVC-JUNE 1--
JUNE 30-2015 

1457 
NEEL-SCHAFFER 
INC UTILITY SYSTEM 

PROFESSIONAL 
SERVICES $4,000.00 689501 

CONSUMER  CONFIDENCE 
REPOT-#NS.05899.015 

1457 
NEEL-SCHAFFER 
INC UTILITY SYSTEM 

PROFESSIONAL 
SERVICES $2,203.60 689498 

WATER SYSTEM STUDY PH. 
2-7/1--7/30-2015-UT 
DEPT. 

651 ENTERGY UTILITY SYSTEM UTILITIES $14.99 689446 5921 CAROLINE DR. 

651 ENTERGY UTILITY SYSTEM UTILITIES $8.91 689446 5548 BLUE LAKE DR. 

651 ENTERGY UTILITY SYSTEM UTILITIES $139.22 689446 5900 TWIN LAKES DR. 

651 ENTERGY UTILITY SYSTEM UTILITIES $46.02 689446 5111 CAROLINE DR.-APT R 

651 ENTERGY UTILITY SYSTEM UTILITIES $14.10 689446 5881 JACKSON DR. 

651 ENTERGY UTILITY SYSTEM UTILITIES $7.69 689446 5229 NAIL RD. 

651 ENTERGY UTILITY SYSTEM UTILITIES $21.41 689446 5696 LAURIE CV. - APT R 

651 ENTERGY UTILITY SYSTEM UTILITIES $84.14 689446 5768 CHOCTAW LIFT ST. 

651 ENTERGY UTILITY SYSTEM UTILITIES $167.22 689446 4410 SHADOW GLEN DR. 

651 ENTERGY UTILITY SYSTEM UTILITIES $12.19 689446 4959 PECAN AVE. 

651 ENTERGY UTILITY SYSTEM UTILITIES $12.19 689446 4585 PECAN AVE. 

651 ENTERGY UTILITY SYSTEM UTILITIES $12.18 689446 6652 ALICE DR. 

651 ENTERGY UTILITY SYSTEM UTILITIES $86.58 689446 4854 SHERRY DR. 

651 ENTERGY UTILITY SYSTEM UTILITIES $12.19 689446 4704 LAKE CV. 

651 ENTERGY UTILITY SYSTEM UTILITIES $71.74 689446 3259 NAIL RD. 

651 ENTERGY UTILITY SYSTEM UTILITIES $149.65 689446 7356 SUSUIE LANE 

651 ENTERGY UTILITY SYSTEM UTILITIES $2,428.56 689446 NAIL RD. 

651 ENTERGY UTILITY SYSTEM UTILITIES $60.96 689446 KINGSTON ESTATE SPU 

651 ENTERGY UTILITY SYSTEM UTILITIES $107.31 689446 LAKE FOREST LIFT ST. 

651 ENTERGY UTILITY SYSTEM UTILITIES $12.19 689446 KINGSVIEW LAKE 

651 ENTERGY UTILITY SYSTEM UTILITIES $40.95 689446 5536 WINTERWOOD DR. 



 
 
 

 

651 ENTERGY UTILITY SYSTEM UTILITIES $1,149.52 689446 2885 MEADOWBROOK DR. 

651 ENTERGY UTILITY SYSTEM UTILITIES $11.25 689446 
7445 HICKORY ESTATES 
DR. 

651 ENTERGY UTILITY SYSTEM UTILITIES $455.80 689446 
WELL @ HOLLY HILLS 
COMM CSM 

651 ENTERGY UTILITY SYSTEM UTILITIES $26.73 689446 HICKORY FOREST LIFT ST. 

651 ENTERGY UTILITY SYSTEM UTILITIES $142.73 689446 POPLAR FOREST LOT # 38 

651 ENTERGY UTILITY SYSTEM UTILITIES $2,105.07 689446 3101 GOODMAN RD.W. 

651 ENTERGY UTILITY SYSTEM UTILITIES $97.46 689446 7076 CHANCE RD. 

651 ENTERGY UTILITY SYSTEM UTILITIES $62.09 689446 DESOTO RD. PUMP 

651 ENTERGY UTILITY SYSTEM UTILITIES $52.47 689446 CROSS RD.  PUMP 

651 ENTERGY UTILITY SYSTEM UTILITIES $242.08 689446 7240a WILLOW POINT 

651 ENTERGY UTILITY SYSTEM UTILITIES $41.70 689446 5408a RIDGEFIELD DR. 

651 ENTERGY UTILITY SYSTEM UTILITIES $115.07 689446 4871 GOODMAN RD. 

651 ENTERGY UTILITY SYSTEM UTILITIES $177.86 689446 5235 GOODMAN RD. 

651 ENTERGY UTILITY SYSTEM UTILITIES $41.96 689446 6285 MANCHESTER DR. 

651 ENTERGY UTILITY SYSTEM UTILITIES $1,081.16 689446 6400 CENTER ST. E. 

651 ENTERGY UTILITY SYSTEM UTILITIES $12.19 689446 3400 TULANE RD. W. 

410 
CONTROL 
SYSTEMS INC UTILITY SYSTEM 

MACHINERY & 
EQUIPMENT $2,322.98 689431 

MACH. EQ. MAINT.-UT 
DEPT. 

1471 NEX AIR, LLC UTILITY SYSTEM 
MACHINERY & 
EQUIPMENT $922.35 689504 

POWER MAX 45 PLASMA 
CUTTER-MACH. EQ. ST & 
UT DEPTS 

1541 PATE HYDRAULICS UTILITY SYSTEM 
MACHINERY & 
EQUIPMENT $445.80 689508 

MACH.EQ.-HYDR. HOSE 
ON BACKHOE 

3531 
MID SOUTH AG 
EQUIPME UTILITY SYSTEM 

MACHINERY & 
EQUIPMENT $3,223.01 689488 

MACH. EQ. MAINT. #3415 
FORD TRACTOR-UT DEPT. 

937 
HORN LAKE CREEK 
BASI UTILITY SYSTEM 

HL CREEK 
INTERCEPTOR 
SWR $28,365.80 689471 

FLOW DATA-7/2-8/3-2015-
(32 DAYS) 

544 
DESOTO COUNTY 
REGION UTILITY SYSTEM 

SEWER 
MAINTENANCE 
EXP $40,998.00 689440 

FLOW DATA-SEPTEMBER 
2015 

937 
HORN LAKE CREEK 
BASI UTILITY SYSTEM 

SEWER 
MAINTENANCE 
EXP $232.52 689470 

LATERIAL 5-A..PROJECT 
#A8659 

1193 
MARTIN 
MACHINE & SUP UTILITY SYSTEM 

SEWER 
MAINTENANCE 
EXP $573.00 689483 

SEWER MAINT.SHARK BITE 
AND VALVES-GRINDER ST. 

1264 
METER SERVICE 
SUPPLY UTILITY SYSTEM 

SEWER 
MAINTENANCE 
EXP $291.60 689487 

SEWER MAINT.-7260 
ANGLE DR. UT DEPT. 

1264 
METER SERVICE 
SUPPLY UTILITY SYSTEM 

SEWER 
MAINTENANCE 
EXP $94.00 689487 

SEWER TAP INSTALL-7260 
ANGLE D 

1457 
NEEL-SCHAFFER 
INC UTILITY SYSTEM 

SEWER 
MAINTENANCE 
EXP $478.80 689499 

GENERAL SVC-MAI 1-MAY 
31-2015 

1894 
SUNRISE 
BUILDERS LLC UTILITY SYSTEM 

SEWER 
MAINTENANCE 
EXP $7.60 689516 

SEWER REPAIR  - #1531 
CHURCH R 

5926 MAGNOLIA PUMP UTILITY SYSTEM 

SEWER 
MAINTENANCE 
EXP $1,995.00 689479 

SEWER MAINT.-7260 
ANGLE DR.-PU 

        $398,019.59     



 
 
 

 

Order #09-3-15 

 

Approval of Claims Docket 

 

Be It Ordered: 

 

 By the Mayor and Board of Aldermen to approve the Claims Docket as presented provided funds are 

budgeted and available. 

 

Said motion was made by Alderman Lay and seconded by Alderman Pettigrew.     
 

A roll call vote was taken with the following results: 

 

Ayes: Alderman White, Alderman Pettigrew, Alderman Lay, Alderman Smith, Alderman Jones, and Alderman 

Roberts. 

 

 

Nays:  None. 

 

 

Absent: Alderman Bledsoe. 

 

 

So ordered this 1st day of September, 2015. 

 

  

      ___________________________ 

      Mayor   

 

Attest: 

 

________________________ 

City Clerk  

Seal 
 
 
 
 
** Special Guests: Mayor Latimer recognized State Representative Pat Nelson being in attendance and thanked 
him for his service to the City and its citizens. 
 
** Special Guests: Carson Culver did not appear. 
 
** Special Guests: Francis J Miller presented on the M R Dye Library silent auction. Mr. Miller announced the 
auction has raised up to $481.00. There have been 168 items for bid including Mitch Wright donating money 
and 8 service contracts. The bids in the silent auction currently total $1,476.00. We want to make this the most 
successful action.        
 



 
 
 

 

Order #09-4-15 

 

 

Approval of Personnel Agenda 

 

Be It Ordered: 

 

By the Mayor and Board of Aldermen to suspend without pay Employee #398 in the Parks Department for 

two (2) days (September 8-9, 2015) for violation of personnel policy #701 

 

Said motion was made by Alderman Smith and seconded by Alderman Roberts.  

 

 A roll call vote was taken with the following results: 

 

 Ayes: Alderman White, Alderman Pettigrew, Alderman Lay, Alderman Smith, Alderman Jones, and Alderman 

Roberts.  

 

 

Nays:  None. 

 

 

Absent: Alderman Bledsoe. 

 

 

So ordered this 1st day of September, 2015. 

 

  

  

     ___________________________ 

     Mayor   

 

Attest: 

 

________________________ 

City Clerk  

Seal 

 

 

 

 

 
 

 

 

 

 



 
 
 

 

 

 

*At this time the Mayor opened the Public Hearing on the 2015-2016 Proposed Budget and the Resolution to 

Adopt the Tax Levy at Forty-Six (46) Mills in the Manner of Levying of Ad Valorem Taxes for the City of 

Horn Lake, Mississippi for the Fiscal Year 2015-2016. Alderman Smith stated there is no real change from last 

year’s budget due to flat revenue. Alderman Lay clarified the budget was not being adopted tonight. Alderman 

Pettigrew feels that only 2 mills in debt service reserve is not enough to prepare for the November, 2016 

payment. Alderman Lay clarified the discussion that only 2 mills was being placed in reserve for the large debt 

payment November of 2016. The Mayor and City Clerk stated that was correct. Francis J Miller stated he was 

pleased the millage would not be raised. Mr. Brian Moore stated 62% of revenue is coming from Ad Valorem 

Tax/State Tax mailed straight to you. Mr. Moore did not see the previous increase to the Court Department 

showing up in the new budget. Mr. Moore asked how we could plan for 3% increase in revenue based on Wal-

Mart which is not open. Mr. Moore stated the Police Department was increasing 6% with the Fire Department 

only increasing 3%. Mayor Latimer shared with Mr. Moore that the Court Department did a budget amendment 

to move more into the salaries in order to cover the increase for the budget next year. Alderman Jones stated he 

did not agree with moving money from one line to salaries. Mayor Latimer asked for any more comments. With 

no more comments the public hearing was closed.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

 

Resolution #09-01-15 

 

Resolution to Adopt the Tax Levy at Forty-Six (46) Mills in the Manner of Levying of 

Ad Valorem Taxes for the City of Horn Lake, Mississippi for the Fiscal Year 2015-2016 

 

Be it remembered that there came on this day for hearing consideration and determination by the mayor 

and board of aldermen of the City of Horn Lake, Mississippi, the matter of levying ad valorem taxes for the City 

of Horn Lake, Mississippi for the fiscal year 2015-2016, under the provisions of section 21-33-45 and section 27-

39-307 of the Mississippi Code of 1972, Annotated; and said Mayor and Board of Aldermen having carefully 

considered and determined that the tax of levies afterward fixed herein are necessary to produce the revenue 

required to meet the expenses for said municipality for the fiscal year 2015-2016. 

 

It is therefore resolved by the Mayor and Board of Aldermen of the City of Horn Lake, Mississippi: 

 

Section 1.    That ad valorem rates or levies expressed in mills or a decimal fraction of a mill, shall be and the 

same are hereby imposed, assessed and levied and shall be collected for the fiscal year 2015-2016 upon each 

dollar ($1.00) of valuation upon the assessment rolls of the City to the extent not exempted by the homestead laws 

of the State of Mississippi, within the City of Horn Lake, Mississippi, DeSoto County, as follows: 

 

On each dollar ($1.00) valuation for general revenue purposes, for general improvements, for special purposes as 

authorized by law, and for municipal bonds and interest thereon forty-six (46.00) mills on all real property and 

forty-six (46.00) mills on all personal property as authorized by Section 27-39-307 et seq. of the Mississippi Code 

of 1972, Annotated; 

 

MILLS ARE TO BE DISTRIBUTED AS FOLLOWS: 

2015-2016 

 

General 30.13519 

Library 1.00000 

Fire Fund 1.00000 

Debt Service 13.86481 

 

Section 2.   That the Clerk be and is hereby authorized, ordered and directed as required by Section 21-33-47 of 

the Mississippi Code of 1972, Annotated, to: 

 

(A) Certify a copy of this Resolution to the State Tax Commission 

(B) Have this Resolution printed within two (2) weeks after the adoption thereof, so that a copy may 

be furnished to any taxpayer upon request; and 

(C) Publish the entire text of this Resolution one time in a newspaper published within the City 

within ten (10) days after the adoption thereof. 

 

A motion was made by Alderman Smith and duly seconded by Alderman White.  A roll call vote was 

taken with the following results: 

 

Alderman Jones voted:  AYE 



 
 
 

 

Alderman Roberts voted:  AYE 

Alderman Pettigrew voted:  AYE 

Alderman Smith voted:  AYE 

Alderman White voted:  AYE  

Alderman Bledsoe voted:  ABSENT 

Alderman Lay voted:   AYE 

 

Having received a majority affirmative vote of those members present and voting, the Mayor declared the 

motion passed, approved and adopted this the 1st day of September, 2015. 

 

      CITY OF HORN LAKE, MISSISSIPPI 

 

 

      ____________________________ 

      Mayor 

 

 

ATTEST: 

 

________________________ 

City Clerk 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

*At this time the Mayor opened the Public Hearing on the properties alleged to be in need of cleaning. No one 

appeared to speak or offer evidence to dispute the need for cleaning as provided by City Code Enforcement. 

The hearing was declared closed.  
 

 

 

 

 

 

Resolution  #09-02-15 

 
RESOLUTION FOR CLEANING PRIVATE PROPERTY 

 

 WHEREAS, the governing authorities of the City of Horn Lake have received complaints regarding the 
following properties: 
 
2660 Pintail   3575 Bryn Mawr   4471 Shadow Ridge 
6295 Valleybrook Cove 6300 Valleybrook Cove  6300 Lynnfield 
3480 Castle   3595 Carroll    3385 Fairmeadow 
3530 Dorchester  3540 Dorchester   4061 Meadowcreek 
      
 To the effect that said properties have been neglected to the point that weeds and grass are 
overgrown and there may exist other significant code and hazardous issues on the properties and that the 
properties in their present condition are a menace to the public health, safety and welfare of the community; 
and 
 
 WHEREAS, pursuant to Section 21-19-11 of the Mississippi Code of 1972 Annotated, as Amended, the 
municipal authorities have attempted notifying the property owner of the condition of the property, giving at 
least two (2) weeks’ notice before the date of the public hearing, by mailing the notice to the address of the 
subject property and to the address where the ad valorem tax notice for such property is sent by the office 
charged with collecting the ad valorem tax; and on the property or parcel of land alleged to be in need of 
cleaning, giving notice of a hearing, by the Mayor and Board of Aldermen at their regular meeting on Tuesday, 
September 1, 2015 beginning at 6:00 p.m.; and 
 

 WHEREAS, pursuant to Section 21-19-11 of the Mississippi Code of 1972 Annotated, as Amended by 
HB 1281 of the 2010 regular session, a copy of the notice form, that was mailed and posted on the property or 
parcel is set out below to be included in the minutes of the governing authority in conjunction with this 
hearing; and 

 
Date 

To: 

 The enclosed Notice of Hearing is given to you, as owner of the property located at, property address pursuant 

to Section 21-19-11 of the Mississippi Code. The public hearing will be held for the governing authority to determine if 



 
 
 

 

the above described property is in need of cleaning. The public hearing on this property will be held on September 1, 

2015 beginning at 6:00 p.m., at City Hall, 3101 Goodman Road, Horn Lake, Mississippi 38637.  

 

 If pursuant to the public hearing the above described property is found to be in need of cleaning and it is 

authorized by the governing authority, the city will mow the grass and/or clean this property and make any other 

necessary repairs to bring this property into compliance with codes and ordinances adopted by the city.  

 

 If the property is cleaned by the city, the actual cost of cleaning the property, a penalty as set by the governing 

authority (up to the maximum of $1,500.00), and any administrative and legal costs incurred by the city will be recorded 

as a tax lien against the property with the Desoto County Tax Collector’s Office. 

 

 You are further advised should the Board of Aldermen, pursuant to this hearing, determine that this property 

is in need of cleaning and adjudicate such on its minutes, that will authorize the city to reenter this property or parcel 

of land for a period of one (1) year after the hearing, without any further hearing, if notice is posted on the property 

or parcel of land and at city hall or another place in the city where such notices are generally posted at least seven (7) 

days before the property or parcel of land is reentered for cleaning. 

 

 I declare that the notice with this acknowledgement was mailed and/or posted on the property on August 17, 

2015. 

Henry Gibson 
Code Enforcement Officer 
662-393-6174 

 

 

 

WHEREAS, the Mayor and Board of Aldermen on said date conducted a hearing to determine whether or not 
said parcels of land in their present condition were a menace to the public health, safety and welfare of the 
community. The property owner did not appear at said hearing, nor was any defense presented on their 
behalf. 
 
 THEREFORE, BE IT RESOLVED AND ADJUDICATED by the Mayor and Board of Aldermen of the City of 
Horn Lake that the said parcels of land located at said properties in the City of Horn Lake in their present 
condition are a menace to the public health, safety and welfare of the community and if said land owners do 
not do so themselves the City of Horn Lake with the use of municipal employees or contract services will 
immediately proceed to clean the land, cutting weeds, removing rubbish, other debris and make any other 
necessary repairs. All actual costs, plus penalties, administrative and legal costs will become an assessment 
and be filed as a tax lien against the property. 



 
 
 

 

 
 Following the reading of the Resolution it was introduced by Alderman Jones. And seconded by 
Alderman Roberts for adoption and the Mayor put said Resolution to a Roll Call Vote with the following 
results, to wit: 
 
   ALDERMAN LAY   Aye 

   ALDERMAN BLEDSOE    Absent  
   ALDERMAN SMITH   Aye 

   ALDERMAN ROBERTS   Aye  
   ALDERMAN PETTIGREW  Aye  

   ALDERMAN JONES   Aye  

   ALDERMAN WHITE   Aye  

 

 The resolution having received the proper vote of all Aldermen present was declared to be carried and 
adopted on the 1st Day of September, 2015. 

 
 

        _________________________ 
 
        ALLEN LATIMER, MAYOR 
 
ATTEST: 
 

 
________________________ 

City Clerk  

Seal 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

Resolution  #15-09-229 

An ordinance amending prior ordinance prescribing rules & regulations regulating the 

purchase, use and possession of tobacco products by minors. 

 

WHEREAS, the Mayor and Board of Aldermen of the City of Horn Lake, Mississippi previously adopted 

ordinance 99-05-89 to regulate the purchase, use and possession of tobacco products by minors; and  

WHEREAS, since the adoption of that ordinance, the use of alternative nicotine products have become 

available to the public and the possession by minors is not regulated by other authority and the City of Horn 

Lake finds it necessary to regulate possession of these products by minors in order to promote the health, 

safety and welfare of our youth; 

NOW THEREFORE, BE IT ORDAINED by the Mayor and Board of Aldermen of the City of Horn Lake Mississippi 

that ordinance 99-05-89 is amended as follows: 

Section 1. Definitions (add the following definitions) 

 g.  Alternative nicotine product –  

  1. An electronic cigarette; or 

  2. Any other product that consists of or contains nicotine that can be ingested  
      into the body by chewing, smoking, absorbing, dissolving, inhaling or by any  
                              other means. 
 
 h.  Electronic Cigarette – means an electronic product or device that produces a vapor  
       that delivers nicotine or other substances to the person inhaling from the device 
        to simulate smoking, and is likely to be offered to, or purchased by, consumers as 
       an electronic cigarette, electronic cigar, electronic cigarillo or electronic pipe. 
 
(add)  Section 2.5.  Possession of Electronic Cigarette/Alternative Nicotine Product by Persons under Age 

Eighteen (18) Prohibited.  It shall be unlawful for anyone under the age of eighteen (18) to possess an 

electronic cigarette or an alternative nicotine product in the City of Horn Lake. 

 The foregoing ordinance having been reduced to writing read and considered section by section and as 
a whole, and the same having been introduced by proper motion by Alderman Jones and duly seconded by 
Alderman Roberts for the adoption thereof. A vote was taken thereon having the following results: 
 

Alderman White: Yea 
Alderman Lay  Yea 



 
 
 

 

Alderman Bledsoe Absent 
Alderman Smith Yea 
Alderman Roberts Yea 
Alderman Pettigrew Yea 
Alderman Jones Yea 

 
 The foregoing ordinance was adopted this, the 1st day of September 2015. 
 
         ________________________ 
         Mayor 
Attest: 
 
_______________________ 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

Order #09-5-15 
Street Department Budget Changes 

 

Be It Ordered: 

By the Mayor and Board of Aldermen to approve the Street Department budget amendment, as 

presented.     

Said motion was made by Alderman Smith and seconded by Alderman Roberts. 

 

A roll call vote was taken with the following results: 

 

Ayes: Alderman White, Alderman Pettigrew, Alderman Lay, Alderman Smith, Alderman Jones, and Alderman 

Roberts.  
 

 

Nays:  None. 
 
 

Absent: Alderman Bledsoe. 
 
 

So ordered this 1st day of September, 2015. 
  
  
      ___________________________ 

      Mayor   

Attest: 

 

________________________ 

City Clerk  
Seal 

 

 

       

-ACCT#  
 

LINE ITEM  
ANNUAL 
BUDGET  INCREASE  DECREASE  

NEW -ANNUAL 
BUDGET'  

611000  Materials   80,000  5,000  85,000  

614000  Fuel and Oil  40,000   5,000  35,000  

622100  
Professional 
Services 

 
 150,963 5,000  

 
155,963  

650918 Sewer 
Maintenance 

       

700,000 
            

5,000  
             

695,000 

       

       

  -     

  TOTALS  970,963  10,000  10,000  970,963  

 



 
 
 

 

Order #09-6-15 

Utility Department Budget Changes 

 

Be It Ordered: 

By the Mayor and Board of Aldermen to approve the Utility Department budget amendment, as 

presented.     

Said motion was made by Alderman Lay and seconded by Alderman Roberts. 

 

A roll call vote was taken with the following results: 

 

Ayes: Alderman White, Alderman Pettigrew, Alderman Lay, Alderman Smith, Alderman Jones, and Alderman 

Roberts.  
 
 

Nays:  None. 
 

 

Absent: Alderman Bledsoe. 
 

 

So ordered this 1st day of September, 2015. 
  
  
      ___________________________ 

      Mayor   

Attest: 

 

________________________ 

City Clerk  
Seal 

 

 

 

 

       

-ACCT#  
 

LINE ITEM  
ANNUAL 
BUDGET  INCREASE  DECREASE  

NEW -ANNUAL 
BUDGET'  

611000  Materials   30,000  15,000  45,000  

614000  Fuel and Oil  50,000   15,000  35,000  

           

       

       

       

  -     

  TOTALS  80,000  15,000  15,000  80,000  

 



 
 
 

 

Order #09-7-15 

Order to approve Smoking/Tobacco-free workplace policy 

Be it Ordered: 

By the Mayor and Board of Aldermen to approve Smoking/Tobacco-free workplace policy. 

Said Motion was made by Alderman Roberts and seconded by Alderman Jones. 

A roll call vote was taken with the following results: 

 

Ayes: Alderman White, Alderman Pettigrew, Alderman Lay, Alderman Smith, Alderman Jones, and Alderman 

Roberts.  

 
 

Nays:  None. 

 
 

Absent: Alderman Bledsoe. 
 

 

So ordered this 1st day of September, 2015. 
  
 

      ___________________________ 

      Mayor   

Attest: 

 

______________________ 

City Clerk 

Seal 

 

503.  Smoking/Tobacco-free Workplace Policy 

A tobacco-free environment helps create a safe and healthy workplace.  Smoking and secondhand smoke are 

known to cause serious lung diseases, heart disease and cancer.  The City of Horn Lake recognizes the hazards 

caused by tobacco use and exposure to secondhand tobacco smoke.  Our policy to provide a tobacco-free 

environment for all employees and visitors was established to keep a safe and healthy workplace environment.  

In accordance with the Mississippi Code Sections 29-5-160 through 29-5-163 “Mississippi Clean Indoor Air Act” 

and in keeping with the City’s intent to provide a safe and healthy work environment, this policy covers the 

smoking of any tobacco product and the use of oral tobacco products, “spit” tobacco and e-cigarettes, and it 

applies to both employees and non-employee visitors of the City of Horn Lake.   

No use of tobacco products including cigarettes, cigars, pipes, e-cigarettes and “spit tobacco” will be allowed 

within any government buildings owned/leased by the City of Horn Lake at any time. 



 
 
 

 

Smoking or tobacco use shall be permitted only in designated smoking areas located at least twenty five  (25) feet 

outside the building entrance, operable windows, and ventilation systems of enclosed areas to prevent tobacco 

smoke/vapor from entering those areas.  This includes, without limitation, smoking in any common work areas, 

conference and meeting rooms, private offices, elevators, hallways, cafeterias, employee lounges, stairs, 

restrooms, vehicles and all other enclosed facilities making up any part of Government Buildings.  All materials 

used for smoking in designated smoking areas, including cigarette butts and matches, will be extinguished and 

disposed of in appropriate containers. 

Definitions 

1. “E-Cigarette” means any electronic oral device, such as one composed of a heating element, battery, 

and/or electronic circuit, which provides a vapor of nicotine or other substances, and the use or inhalation 

of which simulates smoking.  The term shall include any such device, whether manufactured, distributed, 

marketed, or sold as an e-cigarette, e-cigar, e-pipe, or under any other product name or descriptor. 

 

2. “Employee” means any person who is employed by the city in consideration for direct or indirect monetary 

wages or profit, including those full time, part-time, temporary or contracted; employee also means any 

person who serves as a volunteer for the city. 

 

3. “Government Building” means any building or structure owned or leased by City of Horn Lake, including 

those buildings and structure which may be occupied by an entity other than City of Horn Lake, as well 

as any building or structure occupied by any department of City of Horn Lake though owned by another 

entity. 

 

4. “Smoke” or “Smoking” means the use of a cigarette, cigar, pipe or any other object or device of any form 

that contains tobacco and/or the use of an E-cigarette which creates a vapor, in any manner or in any form, 

or the use of any oral smoking, or smoking simulation, device.   

Procedure 

Employees will be informed of the City of Horn Lake Smoking/Tobacco-free Policy by appropriate signs posted 

throughout properties owned and operated by the City of Horn Lake, as well as inclusion of this policy in the 

employee handbook.   

Visitors will be informed of the City of Horn Lake Smoking/Tobacco-free workplace Policy by appropriate signs 

posted throughout the properties owned and operated by the City of Horn Lake. 

The City of Horn Lake will help employees who want to quit smoking by helping them access recommended 

smoking cessation programs and materials.  (Visit www.lung.org/stop-smoking for more information).  

Any employee violations of this policy will be handled through the standard disciplinary procedure.  Any visitor 

found violating this policy will be asked to cease the violation or leave the building or area of the violation.   

 

http://www.lung.org/stop-smoking


 
 
 

 

Order #09-8-15 

Order to approve Revised Planning Department Job Descriptions 

Be it Ordered: 

By the Mayor and Board of Aldermen to approve Revised Planning Department Job Descriptions 

for Planning Director, Assistant Director of Planning, Building Inspector, and Deputy 

Clerk/Administrative Assistant. 

Said Motion was made by Alderman Smith and seconded by Alderman Roberts. 

A roll call vote was taken with the following results: 

 

Ayes: Alderman White, Alderman Pettigrew, Alderman Lay, Alderman Smith, and Alderman Roberts.  

 
 

Nays:  Alderman Jones. 

 
 

Absent: Alderman Bledsoe. 
 

 

So ordered this 1st day of September, 2015. 
  
 

  
      ___________________________ 

      Mayor   

Attest: 

 
 

________________________ 

City Clerk 

Seal 

 

 

 

City of Horn Lake 

Job Description – Planning Director (Revised 8/2015) 
 

Purpose of Position 

 Oversee the day-to-day activities of the Planning Department, provide guidance to the Mayor and Board 

concerning planning and zoning issues facing the city and develop and implement policies, plans and 

ordinances regarding planning and zoning. 

 



 
 
 

 

The duties listed below are intended only as illustrations of the various types of work that may be performed.  

The omission of specific statements of duties does not exclude them from the position if the work is similar, 

related or a logical assignment to the class.   

 

Major Duties and Responsibilities 

Oversee the day-to-day operations of the Planning Department 

 

 Oversee departmental employees’ work to assure that all tasks are handled in a timely manner. 

 Make decisions on administrative changes 

 Set goals for the department 

 File, type and answer telephone when needed 

 

Serve as City Planner 
 

  Develop policies to determine how and where the City will grow 

 Work with applicants to encourage efficient development of site plans and subdivisions 

 Review and update the comprehensive plan for the city 

 Consult with clients regarding proposed rezoning, planned developments and variances 

 Explain procedural steps for developments and rezoning 

 Negotiate access, buffering and other issues with commercial and residential developers 

 Provide information about applicable laws, regulations and ordinances 

 Correct past problems, when possible 

 Work on special assignments as directed by the Mayor and the Board 

 Write ordinances dealing with zoning, subdivisions and building construction, growth management and 

other related issues 

 Recommend changes in current ordinances to maintain development standards for the city 

 Update city maps and files for ongoing projects 

 

Review all plans and applications for new developments 
 

  Review plans for developments as they are received 

 Complete site inspections around the city 

 Conduct land use evaluations of all proposed development sites 

 Work with the City Engineer to discuss issues concerning subdivisions and streets 

 

Issue building permits 
 

 Assist builder with completing permit forms 

 Calculate valuation of construction and appropriate permit fee 

 Issue receipt for permit fee 

 Issue permit 

 Give checks and cash to Planning Secretary for processing 

 



 
 
 

 

Answer questions and complaints from citizens and developers 
 

 Take complaint or question from caller or field personnel 

 Answer questions if possible or refer to appropriate personnel 

 Check validity of complaint and make recommendation to resolve the problem 

 

Perform administrative functions as required 
 

 File permits, plans, blueprints and other materials 

 Write reports and recommendations 

 Review and approve time sheets for all departmental employees 

 

Perform the duties of all Planning Department personnel, as necessary 

 

Perform other duties as directed 

 

Knowledge, Skills and Abilities  

 

Knowledge 
 

 City land use ordinances 

 Municipal processes 

 Reading site plans 

 Legal court cases in planning field and speech rights 

 Fundamental Land Use Principles 

 Transportation planning 

 Municipal financial from planning perspective 

 Housing information trends such as materials, roads and sidewalk ordinances 

 General Municipal Infrastructure 

 How to develop goals and objectives for physical development of city 

 The operations of zoning and subdivision standards 

 Design, architecture, trees, plan material, engineer, sociology and anthropology 

 OSHA standards and regulations concerning employee safety 

 Federal and state statutes concerning the work of the department 

 Mathematical skills, including addition, subtraction, division and multiplication 

 General function and operations of municipal government 

 

 

Skills and Abilities 

 
 

 Public Speaking 

 Computer knowledge 



 
 
 

 

 Organization skills 

 Prioritize daily work flow 

 Work as a team member with other employees 

 Meet specified or required deadlines 

 Make decisions within specified time restraints 

 Communicate effectively with residents, elected officials, other City employees, etc., both oral and 

written 

 Maintain confidentiality 

 Able to visualize future implications 

 Work autonomously when necessary 

 Handle multiple tasks simultaneously with frequent interruptions 

 Maintain professional composure in heated situations 

 Develop, implement and follow departmental and City procedures 

 

 

Job Context 
 

The Planning Director is a full-time, permanent position in the Planning Department.  The immediate 

supervisor for this position is the Mayor.  The person in this position is supervised on a weekly basis, and 

supervises three full-time employees.  The Planning Director works regularly-scheduled hours year-round, with 

frequent overtime and night work to attend Board and Commission meetings.  80% of the work for this position 

is indoors; 20% is outdoors and may require work done in all types of weather conditions.  The position has 

accountability for monetary, fiscal, budgetary, safety and legal issues related to the work for which this position 

is responsible. 

    

There is no exposure to chemicals and/or hazardous materials.  The person in this position must have a 

valid driver’s license, preferably a Master’s degree in Urban Planning or equivalent, and at least five years of 

experience.  AICP Certification is recommended.  The stress level associated with this position is high.  

Physical work involved with this position includes typing, walking around project sites and up and down stairs.  

 

 

 

 

The job description does not constitute an employment agreement between the employer and employee 
and is subject to change by the employer as the needs of the employer and requirements of the job 
change.   Characteristics described in this job description are representative of those an employee 
encounters while performing this job.  Reasonable accommodations may be made to enable individuals 
with disabilities to perform them.   
 
 
 
__________________________________                                                               __________________ 
Signature Acknowledging Job Description                                                                Date 
 



 
 
 

 

* Revision adopted 9/1/2015 
 

City of Horn Lake---Planning Department 

Job Description --- Deputy Clerk/Administrative Assistant 

(Revised 8/2015) 

 

Purpose of Position 

To maintain smooth flow of Planning Department Operations, processing of all permits and licensing and 

required documentation, organization and management of planning duties.  Knowledge of City ordinances and 

Mississippi Board of Contractor regulations due to heavy citizen and contractor contact. 

 

The duties listed below are intended only as illustrations of the various types of work that may be performed.  

The omission of specific statements of duties does not exclude them from the position if the work is similar, 

related or a logical assignment to the class. 

 

Major Duties and Responsibilities 

 

 Assist customers with general questions 
 Setup all building inspections 
 Enter all permit applications into MUNIS Software 
 Process all business licenses and enter into MUNIS Software 
 Prepares file folders for each new project, commercial and residential 
 Maintain accurate data base on all activities via spreadsheet and MUNIS Software 
 Determine water and sewer tap fees, in addition to building and planning fees 
 Manage and maintain contractor licensing 
 Maintain via MUNIS actual money received to match receipts 
 Monitor and order all supplies necessary for efficiency of department 
 Assist Planning Director as needed with preparing packages, Planning Commission and Design 

Review Board 
 Prepares all correspondence necessary to various companies, contractors, vendors and citizens 
 Maintain subdivision bonds and ensure bonds are collected in a timely manner 



 
 
 

 

 Work collaboratively with the Building Inspector and Code Enforcement Officers to enhance 
customer service 

 Log all inspections and complaints 
 Manage all electronic data 
 Manage all planning forms and applications up-to-date 
 Answers and directs numerous calls, including but not limited to requests regarding subdivision, 

zoning and building regulations 
 Assist customers in completing permit applications  
 Answers and directs numerous calls 
 Process public records requests 
 Process notary requests 
 Type memos 
 Greet citizens 
 Knowledge of general city operations and general City of Horn Lake information, for example:  

including but not limited to population, various demographics, etc. 
 Other duties as assigned  

 

Job Context 

  

 The Deputy Clerk/Administrative Assistant position is a full-time and permanent position of the 

Planning Department. The immediate supervisor for this position is the Planning Director.  The person in 

this position has no supervisory authority.  This position works regular hours year round, although at 

times it may require more than the scheduled hours.  The person in this position is never required to 

perform shift work and is never on call.  This position is 95% indoors, while remaining 5% outdoors on 

community projects at times.  This position has accountability for monetary and fiscal issues related to 

the work for which the position is responsible. 

 

 There is never exposure to chemicals and/or hazardous materials.  The General 

Clerk/Administrative Assistant position may be required to attend relevant training to enhance skills 

with good math skills essential to the success of this position in order to calculate mechanical, plumbing, 

electrical and building permits by determining values.  Knowledge of city zoning regulations is a must.  

This position requires a high school diploma or GED.  Physical work involved with this position includes, 

but is not limited to, lifting file boxes and sitting for long periods as well as participating in special 

projects. 

 



 
 
 

 

Knowledge, Skills and Abilities 

 

Knowledge: 

 

 City phone and computer system 

 MUNIS municipal software 

 Permits and license fees along with state and county regulations 

 Construction codes and regulations 

 Business licensing 

 Basic accounting 

 Federal and State statutes concerning the work of the department 

 Mathematical skills, including additions, subtraction, division and multiplication  

 General functions and operations of municipal government 

 Mississippi Board of Contractor regulations 

 Municipal law and procedures 

 

 

 

Skills and Abilities 

 

 Customer service skills 

 Organizational skills 

 Heavy research skills 

 MUNIS municipal software  

 Maintain patience 

 Prioritize daily work flow 

 Well motivated 

 Positive attitude 

 Work well within public 

 Work as a team member with other employees 

 Meet specified or required deadlines 

 Make decisions within specified time restraints 

 Communicate effectively with residents, elected officials, other City employees, etc., both oral and 



 
 
 

 

written 

 Maintain confidentiality 

 Work autonomously when necessary 

 Handle multiple tasks simultaneously with frequent interruptions 

 Deal with others in a professional manner 

 Maintain professional composure in heated situations 

 Develop, implement, and follow departmental and City procedures 
 

 

The job description does not constitute an employment agreement between the employer and employee and is 

subject to change by the employer as the needs of the employer and requirements of the job change.   

Characteristics described in this job description are representative of those an employee encounters while 

performing this job.  Reasonable accommodations may be made to enable individuals with disabilities to 

perform them.   

I have read and understand the contents of this Job Description, and I have received a copy of this Job 

Description for my records. 

 

 

 

__________________________________                                                ________________ 

Signature Acknowledging Job Description                                                 Date 
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City of Horn Lake 

Job Description - Building Inspector 

(Revised 8/2015) 
 

Purpose of Position 

 

To inspect new and existing buildings and structures to enforce conformance to building, grading, and zoning laws and 

approved plans, specifications, and standards. To perform inspections on buildings, electrical and plumbing systems, as 

well as, perform all inspections required for new and rehabilitative construction and provide technical support to the 

Zoning and Planning Commission. 

 



 
 
 

 

The duties listed below are intended only as illustrations of the various types of work that may be performed.  The 

omission of specific statements of duties does not exclude them from the position if the work is similar, related or a 

logical assignment to the class 

 

Major Duties and Responsibilities 

 

Review plans prior to construction 

 

 Complete plan reviews and examine plot information 

 Examine plans and property for compliance with all building codes and zoning ordinances 

 Complete planning task list prior to construction beginning 

    Stays abreast of construction trends and changes in applicable codes  

    Reviews request for and issues building permits 

  

 Perform inspections of structures to meet codes 

 

      Schedule inspections as required by all building codes 

 Inspect residential, commercial, industrial and other buildings during and after construction 

    Perform inspections on concrete slabs, framework, rough-in and black-in, footings, floor 

framing, completed framing, chimneys, and stairways to ensure they meet provisions of 

building, grading, zoning, and safety laws and approved plans, specifications and standards. 

 Explain inadequacies to clients and provide direction as to conformance 

 Perform full inspections as needed 

 Answer complaints, taking all needed information from complainant 

 Perform a site inspection 

 Write code violations as needed 

    Interprets legal requirements and recommends compliance procedures to contractors, craft-

workers, and owners 

    Work closely with the Fire Chief to ensure safety 

 

 

 

 

 Enforces building codes and compliance 

 

   Work with owners, as needed, to attain compliance 

 Follow-up to see if compliance has been met 

 Review and make final recommendations on all matters of discipline 

 Provide technical assistance to the Zoning and Planning Commission 

 Interpret building codes and zoning ordinances, as needed 

 Analyze and explain problems with site plans, as requested 

    Keeps inspection records and prepares reports for use by administrative or judicial 



 
 
 

 

authorities. 

 Provide reports on departmental activities as required or requested 

 

 Perform other duties as directed 
 

Job Context 

 

      The Building Official is a full-time, permanent position in the Planning Department.  The immediate 

supervisor for this position is the Director of Planning. The person in this position is supervised on a weekly basis, and 

indirectly supervises one full-time employee.  The Building Official works regular hours most of the time, with some 

flexibility when the workload demands it.  There is no night work required but overtime occasionally during prime 

construction season. There is no shift work involved with this position.  The person in this position is never on call.  This 

position is 2% indoor work and 98% outdoors and requires work done in all types of weather conditions. This position 

has accountability for budgetary, safety and legal issues related to the work for which this position is responsible.  

 

                 There is exposure to chemicals and/or hazardous materials on a monthly basis.  This exposure includes, but is 

not limited to, cleaning solutions, building dust and particles, electrical currents, and possible asbestos.  The Building 

Official / Chief Inspector must have a valid driver’s license.  The person in this position must have a high school diploma 

or its equivalent; training in building inspection and codes is strongly recommended.  At least two years of experience in 

this or a related field is strongly recommended.  The stress level associated with this position varies with activities and 

depends on the season and workload.  Physical work involved with this position includes, but is not limited to, lifting, 

climbing up and down ladders, walking around construction sites, and performing inspections. 

 

Knowledge, Skills, and Abilities 

 

Knowledge 

 Layout of City streets 

  City codes, ordinances, and their numbering system 

  City policy and procedures 

     Code enforcement procedures 

  Paperwork required for the department and the court system 

  Standard building codes for residential and commercial development 

  City codes and ordinances for residential and commercial development 

  Proper grammar and proper use of English in speaking and writing 

  OSHA standards and regulations concerning employee safety 



 
 
 

 

  Federal and state statutes concerning the work of the department 

 General functions and operations of municipal government 

 Mathematical skills, including addition, subtraction, division and multiplication 
 

Skills and Abilities: 

 

   Work under adverse conditions 

 Read blue prints 

 Grease trap inspections 

   Interpret rules, regulations, laws and ordinances concerning building     

                              codes 

   Use radios and other communications equipment 

   Use standard department equipment properly 

   Prioritize daily workflow 

   Work as a team member with other employees 

   Complete paperwork within specified time restraints 

   Make decisions within specified time restraints 

 Communicate effectively with residents, elected officials, other City employees contractors, 

etc., both oral and written 

   Maintain confidentiality 

   Work autonomously when necessary 

   Handle multiple tasks simultaneously with frequent interruptions 

   Deal with others in a professional manner 

   Maintain professional composure in heated situations 

   Develop, implement and follow departmental and City procedures 

 

 

The job description does not constitute an employment agreement between the employer and employee and is 

subject to change by the employer as the needs of the employer and requirements of the job change.   

Characteristics described in this job description are representative of those an employee encounters while 

performing this job.  Reasonable accommodations may be made to enable individuals with disabilities to 

perform them.   
 

 

____________________________________                                            _______________ 

Signature Acknowledging Job Description                                                Date 

Revision adopted:  9/1/2015 



 
 
 

 

City of Horn Lake 

Job Description - Assistant Director of Planning 

 (Revised 8/2015)  

 

Purpose of Position 

 

To perform major tasks and assist the Director of City Planning with all tasks at hand. Administer land use controls and 

other implementation ordinances of comprehensive plans and engage in long range planning for the physical 

development of the city. Consult with the planning commission, the Board of Aldermen, and the Mayor with issues and 

proposals for ordinances and land use planning.  

 

The duties listed below are intended only as illustrations of the various types of work that may be performed.  The 

omission of specific statements of duties does not exclude them from the position if the work is similar, related or a 

logical assignment to the class 

 

Major Duties and Responsibilities 

 

 Respond to constituents’ questions about development planning, zoning regulations, and designs 
 Evaluate plans for residential and commercial developments in order to ensure that plans adhere to city 

ordinances and guidelines 
 Accept applications from developers/individuals for rezoning, subdivision approvals, variances, and 

conditional use permits 
 Prepare public notices for hearings 
 Write staff reports for cases that are presented to planning commission, the Board of Alderman, and the 

Mayor 
 Conduct research for special projects or upon requests from Mayor and supervisors 
 Draft ordinances and ordinance amendments as needed 
 Make recommendations for changes in land use control and ordinance as needed 
 Provide assistance in developing comprehensive plan for the city and make any changes necessary once 

the plan is adopted 
 In charge of historic preservation program, develop and present cases 
 Write grants on occasion 



 
 
 

 

 Perform other duties as directed 

 

Job Context 

 

The Assistant City Planner is a full-time, permanent position in the Planning Department.  The immediate 

supervisor for this position is the Director of City Planning.  This person is required to meet with his/her supervisor at 

least once daily.    The Assistant City Planner works regular hours, year-round, however the position may require working 

more than the regularly scheduled hours on a regular basis. This position may also require night-work rarely. The person 

hired for this position will never perform any shift work and will never be on call.  This position requires 95% indoor 

work, while 5% will be outdoors.  

 

The position is responsible for assuring that there is no undue legal liability placed upon the City of Horn Lake. 

The person in this position must have a minimum of a Bachelor’s degree in Urban Planning or equivalent. It is 

recommended that the applicant have between 3-5 years of prior experience. Applicants must be able deal with various 

levels of stress. Applicant must also be able to walk through heavily muddy areas, while observing various types of land, 

and must be able to endure any weather condition.  

 

 

Knowledge, Skills and Abilities 

 

Knowledge 

 

 City land use ordinances 

 Municipal processes 

 Reading site plans 

 Legal court cases in planning field and speech rights 

 Fundamental Land Use Principles 

 Transportation planning 

 Municipal financial from planning perspective 

 Housing information trends such as materials, roads, and sidewalk ordinances 

 General Municipal infrastructure 

 How to develop goals and objectives for physical development of city. 

 The operations of zoning and subdivision standards 



 
 
 

 

 Design, architecture, trees, plant material, engineer, sociology and anthropology 

 OSHA standards and regulations concerning employee safety 

 Federal and state statutes concerning the work of the department 

 Mathematical skills, including addition, subtraction, division and multiplication 

 General function and operations of municipal government 
 

Skills and Abilities: 

 Public Speaking 

 Computer knowledge 

 Organization skills 

 Prioritize daily work flow 

 Work as a team member with other employees 

 Meet specified or required deadlines 

 Make decisions within specified time restraints 

 Communicate effectively with residents, elected officials, other City employees, etc., both oral and 
written 

 Maintain confidentiality 

 Able to visualize future implications 

 Work autonomously when necessary 

 Handle multiple tasks simultaneously with frequent interruptions 

 Maintain professional composure in heated situations 

 Develop, implement and follow departmental and City procedures 
 

 

The job description does not constitute an employment agreement between the employer and employee and is 

subject to change by the employer as the needs of the employer and requirements of the job change.   

Characteristics described in this job description are representative of those an employee encounters while 

performing this job.  Reasonable accommodations may be made to enable individuals with disabilities to 

perform them.   

 

 

 

___________________________________                                                   ______________ 

Signature Acknowledging Job Description                                                     Date 

Revision adopted:  9/1/2015 
 

 

 

 

 



 
 
 

 

 

Order #09-9-15 

Order for approval to contract labor referees with Park Department 

Be it Ordered: 

By the Mayor and Board of Aldermen to approve contracting with the following as football  

referees with Park Department at the contract amount. Shelton Herron, Mitchell White, Rodney 

Lewis, Murray Sinquefield, Peyton Miller, David Aven, Nicholas Draper, Keythric Merriweather, 

Fred Foshee, Deljuan Robinson, Darrin Hill, Domernick Carlini.  

Said Motion was made by Alderman Roberts and seconded by Alderman White. 

A roll call vote was taken with the following results: 

 

Ayes: Alderman White, Alderman Pettigrew, Alderman Lay, Alderman Smith, Alderman Jones, and Alderman 

Roberts.  

 
 

Nays:  None. 

 
 

Absent: Alderman Bledsoe. 
 

 

So ordered this 1st day of September, 2015. 
  
 
  
      ___________________________ 

      Mayor   

Attest: 

 
 

________________________ 

City Clerk 

Seal 

 

 

 

 

 



 
 
 

 

Order #09-10-15 

Order for approval to Support Horn Lake golf team in the FCA/Old 

Waverly Tournament 

Be it Ordered: 

By the Mayor and Board of Aldermen to approve to golf team sponsorship in the Fellowship of 

Christian Athletes State Golf Play-off at Old Waverly golf course in West Point, MS in the amount 

of $600 plus lodging on September 21, 2015, to be funded with hotel/motel tax proceeds, finding 

that said event/organization will promote the attributes of the City and/or will promote the City’s 

tourism and economic development 

Said Motion was made by Alderman Jones and seconded by Alderman Smith. 

A roll call vote was taken with the following results: 

 

Ayes: Alderman White, Alderman Pettigrew, Alderman Lay, Alderman Smith, Alderman Jones, and Alderman 

Roberts.  

 
 

Nays:  None. 

 
 

Absent: Alderman Bledsoe. 
 

 

So ordered this 1st day of September, 2015. 
  
 
  
      ___________________________ 

      Mayor   

Attest: 

 
 

________________________ 

City Clerk 

Seal 

 

 

 

 

 



 
 
 

 

Order #09-11-15 

Order to remove the Bullfrog Corner Improvement Beautification Project  

Be it Ordered: 

By the Mayor and Board of Aldermen to request removal of the Bullfrog Corner Intersection 

Improvement Project from the MPO FY 2014-17 Transportation Improvement Program.   

Said Motion was made by Alderman Smith and seconded by Alderman Jones. 

A roll call vote was taken with the following results: 

 

Ayes: Alderman White, Alderman Pettigrew, Alderman Lay, Alderman Smith, Alderman Jones, and Alderman 

Roberts.  

 
 

Nays:  None. 

 
 

Absent: Alderman Bledsoe. 
 

 

So ordered this 1st day of September, 2015. 
  
 
  
      ___________________________ 

      Mayor   

Attest: 

 
 

________________________ 

City Clerk 

Seal 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

 

Order #09-12-15 

 

 

  Order to Adjourn   

 

 

Be it Ordered: 

 By the Mayor and Board of Aldermen to adjourn this meeting. 

Said Motion was made by Alderman Smith and seconded by Alderman Roberts. 

A roll call vote was taken with the following results: 

Ayes: Alderman White, Alderman Pettigrew, Alderman Lay, Alderman Smith, Alderman Jones, and Alderman 

Roberts.  

 

 

Nays: None. 

 

  

Absent: Alderman Bledsoe. 

 

 

So ordered this 1st day of September, 2015. 

 

                                                                              

                                                                        ___________________________ 

      Mayor   

 

Attest: 

 

 

________________________ 

City Clerk 

Seal 

 

 

***************************************************************************************** 

 The minutes for the September 1, 2015 Mayor and Board of Aldermen meeting were presented to the 

Mayor for his signature on __________________________, 2015.  

 

 

______________________ 

City Clerk 

Seal 


