
SUPPLEMENTAL AGENDA 

GREEN COVE SPRINGS CITY COUNCIL 
321 WALNUT STREET, GREEN COVE SPRINGS, FLORIDA 

REGULAR SESSION 
TUESDAY, JUNE 2, 2015- 7:00 P.M. 

ITEM NO. 

COUNCIL BUSINESS 

1. Request for Qualifications - Design Team for Historic Spring Park Pool and Interactive Water 
Feature. Judd 

The City Council meets the first and third Tuesday of each month beginning at 7:00 p.m. Meetings are held in City Hall at 
321 Walnut Street and audio recordings of the meetings are posted in the City's website at www.greencovesprings.com. 

The City may take action on any matter during this meeting, including items that are not set forth within this agenda. 

In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special accommodations to 
participate in this meeting should contact the City Clerk's office no later than 5:00 p.m. on the day prior to the meeting. 

Public Participation: Pursuant to Section 286.0114, Florida Statutes, effective October 1, 2013, the public is invited to 
speak on any "proposition" before a board, commission, council, or appointed committee takes official action regardless 
of whether the issue is on the Agenda. Certain exemptions for emergencies, ministerial acts, etc. apply. This public 
participation does not affect the right of a person to be heard as otherwise provided by law. 

Exparte Communications: Oral or written exchanges {sometimes referred to as lobbying or information gathering) 
between a Council Member and others, including staff, where there is a substantive discussion regarding a quasi-judicial 
decision by the City Council. The exchanges must be disclosed by the City Council so the public may respond to such 
comments before a vote is taken. 

Minutes of the City Council meetings can be obtained from the City Clerk's office. The Minutes are recorded, but are not 
transcribed verbatim. Persons requiring a verbatim transcript may make arrangements with the City Clerk to duplicate the 
recordings, or arrange to have a court reporter present at the meeting. The cost of duplication and/or court reporter will 
be at the expense of the requesting party. 

Persons who wish to appeal any decision made by the City Council with respect to any matter considered at this meeting 
will need a record of the proceedings, and for such purpose may need to ensure that a verbatim record of the proceedings 
is made, which record includes the testimony and evidence upon which the appeal is based. 



CITY OF GREEN COVE SPRINGS, FLORIDA 
STAFF REPORT 

FOR MEETING OF JUNE 2, 2015 

SUBJECT: Request for Qualifications - Design Team for Historic Spring Park Pool & 
Interactive Water Feature 

BACKGROUND: The City has now engaged an Owner's Representative (Cypress 
Management) and within a related agenda item this evening, you will engage our Aquatic 
Engineer. 

The next step in this process is to engage a Design Team which will be responsible for providing 
all aspects of furthering the design development, working drawings and complete bid 
specifications for each of the elements shown within the project boundaries. This step will then 
bring us another step closer to bidding the construction project and securing a general contractor 
to perform the work. 

This next phase has been held in abeyance pending assurances with our funding partners. The 
BOCC will consider our funding agreement later this month and the State will soon complete its 
annual budget. So at this point, we believe we are ready to release this RFQ. Thus far the 
project has progressed well. 

RECOMMENDATION: We, therefore, recommend that the Council authorize the City 
Manager to release the attached RFQ, with a plan to report back on July 14th with the top ranked 
Teams for consideration. 

MOTION: Authorize the City Manager to release the attached RFQ to seek a Design Team 
and report back on July 14, 2015. 



REQUEST FOR QUALIFICATIONS (RFQ) 

DESIGN TEAM . 

HISTORIC SPRING P ARI( POOL & INTERACTIVE 

WATER FEATURE 0 

Project Name: Design Team for Historic Spring Park Pool & Interactive Water 
Feature 

Contracting Agency: City of Green Cove Springs 

ACldress: 321 Walnut Street 

Green Cove Springs, FL 32065 

Telephone: (904) 297-7500 ext. 3323 



Notice of Request for Qualifications 

Qualifications-based competitive sealed proposals will be received at the City Hall Office, 321 
Walnut Street, Green Cove Springs, FL 32043 until 2:00p.m., Monday July 6, 2015, local time, 

for: RFQ No. 06-15-04, Design Team for Historic Spring Park Pool & Interactive Water Feature. 

Proposals shall be labeled "RFQ No. 06-15-04 Design Team for Historic Spring Park Pool & 

Interactive Water Feature." Number of Copies: Submit a total of one (1) original, so labeled, and 

four ( 4) complete hardcopies of the entire response. An original signature must appear on the 

original hardcopy response. Executed Public Entity Crimes and Drug-Free Workplace forms, 

along with Standard Addendum to Contracts must accompany the submittal. 

Any persons wishing their proposal to be considered is responsible for making certain that their 

proposal is received at the proper place and time. No oral, telegraphic, electronic, facsimile, or 

telephonic proposals or modifications will be considered unless specified. Proposals received 

after the scheduled submittal deadline will be returned unopened. 

Request for Qualifications packages can be obtained by website, www.greencovesprings.com 

under the Bid section. Additional information concerning the proposed service can be obtained 

by: 

b auren Fitzgerald, 

Assistant Finance Director, 

At (904) 297-7500, ext. 3323 

Email: lfitzgerald@greencovesprings.com 

From 7:00a.m. - 5:30p.m., Monday-Thursday at the Green Cove Springs City Hall. 

Danielle J. Judd, City Manager , 
Lauren Fitzgerald, Assistant Finance Director 
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PROJECT DESCRIPTION: 

The City of Green Cove Springs seeks proposals for a Design Team for Historic Spring Park Pool & 

Interactive Water Feature. Because of the unique site limitations the Cify recommends that all 

perspective parties attend a site· visit meeting scheduled for Thursday, June 11, 2015, at 10:00 a.m. 
at 229 Walnut St, Green Cove Springs, FL 32043. This is not a mandatory meeting. This is a design 

project and therefore must meet the requirements for such projects as specified by Florida State 

Statutes. () 

I. BACKGROUND: 

The City of Green Cove Springs, Florida requires the professional services of a T:eam of Florida 

licensed professionals experienced in city parks and recreation environm nts to prepare design 

development, working drawings, and bid specifications to rebuild a substantial portion of Historic 

Spring Park located in the northwest corner of the Park. This section of the park includes our public 

swimming pool that is approximately 90' x 40 ' and holds 135,000 gallons. It is a naturally spring 
feed pool, a cultural icon. The existing natural spring feed pool and the surrounding area are being 

remodeled or replaced. The City has completed the conceptual oesign and community efforts to 

identify the proposed elements within the project. 

Therefore the City will require that the histor'ic integrity of the pool and surrounding area be 

maintained throughout the design process. The location of the Spring Park Pool and related facilities 

is shown on the attached plan. 

The attached conceptual design is sfiown on the attached documents. The City has approved the 

general concept. 

We have already completed econstruction of the former Old City Hall structure that was located 

within the project boundaries and#have replaced the area with soil and sod. See Plans and Reports 

attached. 

The successful \feam will be responsible for providing all aspects of furthering the design 

development, working drawings and complete bid specifications for each of the elements shown 

within the roject boundaries. The construction. budget is $1.4 Million with funds provided by the 

City, the County, and the State. The design Team will be responsible for working with City staff, 

Owner's Representative (Cypress Management and Design), along with the City's aquatic engineer, 

WE([ Engineering, Inc., to complete this project. The successful Team should include at a minimum, 

but not necessarily be limited to in alphabetical order: 

~Architect ~ Civil Engineer 

~ Electrical Engineer ~Landscape Architect 

~ Mechanical Engineer ~ Structural Engineer 
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Our intention will be to review the submittal on July 7th, then we anticipate awarding a contract for 
Design Team Services during July 14th Council Meeting based on in order of preference firms 
recommended by the Selection Committee. The City will later negotiate a contract with the most 
qualified firm at which time competitive negotiations will occur for compensation. These actions 
shall be in accordance with FSS 287.055. 

Upon contract award, the City intends to have full bid drawings and specifications no later than 

September 14, 2015 for Activity Building, Swimming Pool and Deck, Spring Boil and Outfall, 

General Site, and Alternates. 

Of key significance to the project will be the Team's ability to work within budget, produce drawings 
on time, render photo realistic drawings, and customize the project design to meet comm nity needs. 

We are planning on completing all engineering and construction bidding in October 2015. 
Construction should be completed on May 1, 2016. 

II. PROJECT SCOPE ELEMENTS 

BASE DESIGN (Activity Building, Swimming Pool and Deck, Spring Boil and Outfall, and 
General Site) 

Our intention is to bid the construction project as a complete project with alternates for either 
areas or elements outside the base area. Attached is a plan showing the base area and alternate 
areas. The plans shall be configured so that any element can be installed at a later date based on 
budget constraints. 

Attachments to this RFQ shall include: 
Existing Survey 
Soil Reports 
Deconstruction Plans and Report 
Conceptual Design and Photo Exhibit 
Phasing Plan . 

Work Criteria: 
This list is provided to each Team to help in preparing proposals for the project; however the 
Team is responsible for 100% design and engineering of the project. 

1. Review the existing swimming pool and site 

1z. Review conceptual designs attached to RFQ 
3. Meet with City staff and aquatics engineer to detail a program 
4. Provide complete engineering and specifications for bidding of Activity Building, 

Swimming Pool and Deck, Spring Boil and Outfall, and General Site 
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Activity Building 
1. Exterior design to integrate with the historic significance of Spring Park; 

Interior will be block with zolatone style painting 
2. Multiple bathrooms (5 each) 
3. Activity room 
4. Locker area 
5. Pool Manager office 
6. Windows to pool 
7. Potential vending machine area 
8. Ticket area (entrance control) 
9. A sound system 
10. A wet well will be beneath the Activity Building within the equipment 

room 
11. Patio roof deck above overlooking pool 
12. Pavilion roof over patio; Roof structure shoul~ be consistent with the 

City's desire to maintain an historic flavor (drawn and bid as alternate) 
13. Handrails, balustrades 

Swimming Pool and Deck 
1. Swimming Pool 

a) Structural engineering ofl pool shell 
b) Work with Cit 's Aquatic Engineer to specify interior pool 

finishes 
c) All drawings reguired for the pool deck and fencing and any 

amenities (exclude mechanical for the pool) 
d) Outdoor shower 
e) Shade area- arbor (drawn and bid as alternate) 
f) Signage (Aquatic engineer to provide guidance) 

Spring Boil and Outfall 

RFQ 06-15-04 

' 1. Engineering for water entering and outfall from the pool 
Q. :Artificial Rock formations with natural appearance 
) . Multiple waterfalls with limited heights 
4. Testing ports at entrance and exit from the pool- Something similar 

to a tank with baffle 
5. Underground drainage 
6. Reutilize or replacement of diverting pipe system 
7. Interior of spring boil renovation- cleaning closure of old pipes, 

etc. 
8. Viewing platforms 
9. Signage areas (educational) 
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General Site Criteria 
Provide complete engineering for all working drawings for park elements such as 

1. Grading and drainage- provide all drawing for surface collection 
system and sub-surface drainage 

2. Benches- Provide areas and details of fixed benches compatible with 
the existing park 

3. Lighting- Provide electrical and lighting plans for the park are ; 
Utilize pole lights and up lights to create a safe environment at night·\ 
Coordinate with the City main power and controls 

4. Vendor areas, the City is in the process of installing new sub panels 
and receptacles for the many special events held at the park. The 
drawing shall take these into account 

5. Sidewalks- Provide complete engineering for all new walks, working 
drawings shall be coordinated with existing walks for areas shown as 
alternates 

6. Handrails, guard rails, fencing and balustrades- All should be 
consistent with the City's desire to maintai an historic flavor such as 
wrought iron, precast 

7. Retaining walls- All should be consisJent with the City's desire to 
maintain an historic flavor such as stone, aiiificial stone, brick, etc. 

8. Lift Station- it will be required to add a small lift station to 
accommodate the bathrooms 

9. Landscaping- The ~ity requires minimal planting and trees; All should 
be designed with low maintenance 

10. Irrigation sy,stem: Provide 100% automatic sprinkler system 
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ALTERNATES: Interactive Water Feature, Stone Walls and Steps, Sidewalks and Bridge, 
and Picnic and Pavilion Area 

Interactive Water Feature 
1. Work with City aquatic engineer to provide all working drawings, 

exclude mechanical for fountain 
2. Surface area interactive feature possible tinted concrete shaped like 

river with small vertical jets (up to 20-25) identifying locations on 
nver 

3. Signage and fencing as required 
4. Possible up lighting on jets (alternate) 

Stone Walls and Steps 
1. · Access from the upper level near Walnut Street to the pool area 
2. Stone walls with cast concrete steps 
3. Signage and fencing as required 
4. Possible up lighting on steps (alternate) 

Sidewalks and Bridge 
1. There may be areas that need to be designed and engineered as part of 

the total area but can be built at a later date. Many areas shown on the 
phasing plan. The bridg~ should match the existing bridge in design. 

Picnic and Pavilion Area 
1. This will be built at a later date. On the Team proposal show the 

working drawings for this item as an additional fee. 
2. Design sh'ould be included in the base design proposal. 

Com /ete Alternate Listing Prior to RFQ Release on June 4'" 
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DRAWING FORMATS: 

1. The attached schematic design shows a phasing plan with alternates. The working 
drawing shall be 100% complete for all phases but each alternate shall be engineered to 
allow them to either be installed now or constructed at a later date. 

2. The City will require all submittals in two formats PDF and full AutoCAD files. The City 
will retain all ownership of drawings. 

3. The City will require progress updates with submittals during the engineering phase. In 
addition to meeting with staff during the drawing phase, Design team leader shall expect 
at a minimum two additional presentations with the full City Council _during the project 
timeline expected to begin in July 2015 -May 2016. 

4. The City will be bidding the construction work. All drawings shall 9e organized to allow 
bidding or construction in phases. Within the scope of work architectural and engineering 
team shall include all work required to respond to questions by contractors and provide 
any additional information as needed to construct th finished product. 

5. 
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CONSTRUCTION ADMINISTATION AND INSPECTIONS: 

Provide a separate estimate for performing site observations during the construction period. 
Engineering team will be responsible for inspection at all critical times during construction. 
Engineers of record will be required to sign off at each step that contractor has complied with the 
contract documents. City will provide day to day review of contractor and administration and 

distribution of paperwork. Engineering and design team shall be provided all shop drawings as 
requested in the working documents. Review and comments of shop drawings shall be co pie ed 
within 5 days. Each month, Design Team Leader will review and sign contractor' s draw request. 
If additional Requests for Information (RFI) arise from contractor during construction, engineers 
and Design Team shall respond in a timely fashion so as not to delay construction. 

City's Aquatic engineer will be responsible for all pool plumbing and final pool inspection. 

RFQ 06-15-04 9 



III: QUALIFICATION OF SUBMITTALS: 

1. Team Leader and Team Members must all be Licensed Professionals in the State of Florida, 
with a minimum of 10 years' experience in Park Design and Public Spaces. 

2. Prefer local Team professionals within 50 miles of City limits. Team Leader shall be within 
30 miles of City limits. 

3. A list of at least three (3) completed projects of similar size and nature completed within the 
last five (5) years must be included for reference checks. Photos of the structures are 
required. 

4. Proposed hourly rate and schedule. No hourly fees are anticipated during the contract; 
however, please provide a detailed list of hourly rates for review of each Team professional. 

5. Submit Proof of Financial responsibility and insurance. The form of Business of the prime 
consultant, i.e., proprietorship, partnership, corporation; years in business; changes in 
ownership; bank reference; and any other information the applicant may wish to supply to 
verify financial responsibility. The amount of professional I'iability insurance currently in 
force and the amount of any claims against firms insurance. 

6. Print the following attachments 

a. Public Entity Crimes Requirement 

b. Drug-Free Workplace Compliance Form 

c. Standard Addendum to All Gity Contracts and Agreements 

RFQ 06-15-04 10 



IV. INQUIRIES AND INTERPRETATIONS: 
Responses to inquiries which directly affect an interpretation or change to this RFQ will be issued in 
writing by addendum and mailed or faxed to all parties recorded by the City as having received a copy 

of the RFQ. All information regarding this RFQ shall be placed on the City' s website at 
http://www.greencovesprings.com/i want to/submit proposal for bids/index.php. Requests for 

interpretation or changes to this RFQ must be received by the City's contact person listed. All su~h 
addenda issued by the City prior to the last date that submittals are required to be received shall be 
considered part of the RFQ, and the Respondent shall be required to consider and acknowledge receipt 

of such in its response. Firms receiving this RFQ other than directly from the City are responsible for 

notifying the Finance Department that they are in receipt of a submittal package and are to provide a 
name and address in the event an amendment is issued. It is the obligation of the Respondent to make 
sure that it has received all addenda prior to submission of its response. Respondents may obtain 

information on all addenda issued to the date of inquiry from the City's contact person or at 

http://www.greencovesprings.com/i want to/submit proposal for bidslindex.pfip. 

Only those responses to inquiries, which are made by formal written addenda, shall be binding. Oral 
and other interpretations or clarifications will be without legal effect, and shall not be binding on the 

City. The Respondent must acknowledge receipt of all addenda in its response. 

V. SELECTION PROCESS: 

The selection process will be conducted in accordance with Florida Statutes, Chapter 287.055 and as 
outlined on Background Section, Page 4 of the RFQ. A Selection Committee will evaluate and rank 
the proposals based on Criteria outlined within the RFQ. 

Review of Written Proposals 

~Using the criteria given in items A through G described in the "Proposal Evaluation 
Criteria" section of this RFQ and with emphasis on professional competence, the City of 
Green Cove Sp ings Selection Committee shall review all proposals received to 
determine those Team individuals, who are fully qualified, responsible and suitable to 
provide the professional services set forth by this Request for Qualifications. 

~ Discussion and Interviews 

The City of Green Cove Springs Selection Committee may then hold an interview with 
one or more of the firms who have been deemed by the Committee to be fully qualified, 
responsible and suitable to provide the services set forth by this Request for 
Qualifications. 

~ Evaluation 

Using all of the information developed during the proposal review and interview stages, 
the City of Green Cove Springs shall then select in order of preference whose 
professional qualifications are deemed most meritorious. The City Manager will be the 
tie breaker if such a tie develops in the reviewing stage. At that time, the City will then 
present to Council. 
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PROPOSAL EVALUATION CRITERIA 

The City of Green Cove Springs Evaluation criteria shall include the following factors which shall be 

considered in the evaluation and ranking process. 

A. Past performance of the Team [25 points] 
Past record of professional accomplishment. A summary of the Team's experience in providing 
park design services required in the request for qualifications. Detail your experience in 
providing construction administration services. Explain your ability in the area of value 
engineering. Provide a minimum of three (3) references relating to work you have done for 
clients within the last five (5) years with full name, title, address, phone and fax 'numbers. 

B. Recent, current, and projected workloads of the Team [10 points] 
Staff availability and capability to meet deadlines. Of key significance is the Team's ability to 
keep the project on schedule and within time constraints. A program for quality control on all 
aspects of the project is essential. Include a statement of interest in providing the services, 
including a description of the unique abilities of the Team. 

C. The ability of the professional personnel proposed for tlie Team [25 points] 
General description of the lead firm, including size and n niber of employees. Provide 
qualifications of the lead firm's project manager and each member of the proposed project Team 
including overall qualifications and experience of the Team. 

D. Volume of work previously awarded fo the Team [5 points] 
Volume of work previously awarded t~ each member of the Team by the City, with the object of 
effecting an equitable distribution of contracts among qualified members of the Team, provided 
such distribution does not violate the principle of selection of the most qualified firms. Teams 
which have not worked with the Cfay o:D Green Cove Springs before will be awarded more points. 

E. Willingness to m~et time and budget requirements of the Team [15 points] 
Outline your Team's ability to meet time and budget requirements set forth in this request for 
qualifications. Ref om ena a sequencing schedule to meet our timeline that sets forth dates upon 
which drawings hould be completed, bids released and awarded, and days for construction of 
Base Desigri a d'Alternates. Detail your experience in providing construction cost estimates 
(probable cost fos construction) . 

F. b ocation [15 points] 
~he location of the firm's office that will have the lead responsibility for providing the Team 
services within the 30 mile radius and the ability of the Team to respond within two hours for 
emergencies to requests and requirements of the City. 

G. Certified Minority Business Enterprise [5 points] 
Certified minority business enterprise as defined by the Florida Small and Minority Business 
Assistance Act. Certification must accompany proposal in order to receive points. 

RFQ 06-15-04 12 



The City of Green Cove Springs reserves the right to negotiate and contract with any Team firm or 
individual suited to provide the services required for this project. 

VI. Schedule 

Activity 

Date of Issue 

Site Meeting (not mandatory) 

Bid Closing Date 

Evaluation Process 

Display and Communication of Best Evaluated 
Bidder Notice 

I st presentation to council 

R FQ 06-15-04 

Date 

June 4, 2015 

June 11 , 2015 at 10:00 am 

July 6, 2015 at 2:00 

July 7, 2015 

July 10, 2015 

July14,2015 
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ADDITIONAL REQUIREMENTS 

TERM "OWNER" 
The term "Owner" where used in these documents, refers to the City of Green Cove Springs. 

DATE AND RECEIPT OF RPO 
Formally adve1iised Request for Qualifications indicates a time and date for receipt of the RPQ. 
Responses are date stamped upon receipt, those received after the scheduled closing time will be' 
returned unopened to the proposing firm. 

WITHDRAW AL OF RPO 
The proposing firm may request withdrawal of their sealed proposal prior to the scheduled receipt 
date and time via written request to the Assistant Finance Director. After being opened, he RPQ will 
be valid for 60 calendar days and may not be withdrawn during that time. 

CONTRACT AW ARD 
The City reserves the right to accept or reject any or all Proposals, to waive irregularities and 
technicalities, and to request resubmission or additional information. The City reserves the right to 
award the contract to the most responsible and responsive proP.osing firm, resulting in an agreement, 
which is most advantageous to and in the best interest of the City of Green Cove Springs. The City 
shall be the sole judge of the Qualifications and the resulting agreement that is in the best interests, 
and the City of Green Cove Springs' decision shall be final. 

CONTRACT DOCUMENTS 
The contract entered into by the City of Green <Love Springs and the Lead Team firm shall consist of 
this Request for Qualifications, any addendum issued including the City's Standard Addendum to all 
City Contracts and Agreements document, the submitted proposal by the contractor, any approved 
change orders issued and the Standard Prbfessional Engineering Service Agreement, all of which 
shall be referred to collectively as the Contract Documents. 

ADDENDA AND INTERPRETATIONS 
If it becomes necessary to revise any part of this Request for Qualification, a written addendum will 
be provided to all known prospective proposing firms which will be posted on City's website. 
Interpretations, correotions, and changes shall not be binding unless made by Addendum. The 
proposing firm shall not reJy upon interpretations, corrections, or changes made in any other manner, 
whether by telephone, or in person. All Addenda issued shall become part of the Contract 
documents. It is the · roposing firm ' s responsibility to ascertain that it has received all Addenda 
issued for this solicitation. All Addenda must be acknowledged. 

TERMINATION FOR CONVENIENCE 
H ie City of Green Cove Springs shall have the right to terminate at the City's convenience, with or 
without cause, any Contract resulting from this RPQ by specifying the date of termination in a 
written notice. In this event, the firm shall be entitled to just and equitable compensation for any 
atlsfactory work completed. All work produced shall become the property of the City of Green 

Cove Springs. 
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INDEMNIFICATION REQUIREMENT 

The City shall require the following or similar indemnification paragraphs to be made part of the 
contract( s) as entered into with the successful proposer( s): 
The City shall be held harmless against all claims for bodily injury, sickness, disease, death or 
personal injury or damage to property or loss of use resulting therefrom arising out of performance of 
the agreement or contract, unless such claims are a result of the City's own negligence. 
The City shall also be held harmless against all claims for financial loss with respect to the provision 
of or failure to provide professional or other services resulting in professional, malpractice, or erro s 
or omissions liability arising out of performance of the agreement or contract, unless such claims are 
a result of the City's own negligence. 

PROOF OF INSURANCE AND WORKER'S COMPENSATION 
The successful Bidder selected for the project will be required to procure and maintain during the 
life of the Contract with the City of Green Cove Springs, Florida insurance of the type and in the 
minimum amounts listed below: 

a. Commercial General Liability 
1. General Aggregate $1,000,000 
2. Products and Completed Operations Aggregate $1,000,000 
3. Personal and Advertising Injury $1,000,000 
4. Each Occurrence $1,000,000 
5. Fire Damage (any one fire)$ 506000 I 
6. Medical Expense (any one person)$ 5,000 

b. Automobile Liability 
1. Any Autoni.obile-Comoined bodily injury/property damage, with minimum limits 
for all additional coverage $ l ,Q00,000 as required by Florida law 

c. Workers Compensation/Employers Liability 
1. Workers Compensation statutory limits 
2. Employers Liability 

a. Each Accident $ 100,000 
b. Disease-Policy $ 500,000 
c. Disease-Each Employee$ 100,000 

d. Professional h iability 
1. Wfien required by contract-per occurrence $1,000,000 

Insurance' shall be written by an insurer holding a current certificate of authority pursuant to Chapter 
624, F.lorida Statutes. Prior to commencing any work on the contract, certificates of insurance, 
approved oy the City, evidencing the maintenance of said insurance shall be furnished to the City. 
Tne certificates shall provide that no material alteration or cancellation, including expiration and 
.non-renewal, shall be effective until fifteen (15) days after receipt of written notice by the City. All 
coverage's shall name the City as "additional insured". Receipt ofcertificates or other 
documents of insurance or policies or copies of policies by the City, or by any of its representatives, 

,. which indicate less coverage than required will not constitute a waiver of the successful proposer(s)' 
obligation to fulfill the insurance requirements herein. 
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ANTI-COLLUSION REQUIREMENT: 
Under no circumstances shall any prospective proposer, or any person or persons acting for or on 
behalf of any said prospective proposer, seek to influence or gain the support of any member of the 
City Council or the City Staff favorable to the interest of any prospective proposer or seek to ~ 
influence or gain the support of any member of the City Council or City Staff against the interest of 
any prospective proposer. Any such activities shall result in the exclusion of the prospective proP.oser 
from consideration by the City. 
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PUBLIC ENTITY CRIMES REQUIREMENT: 
A person or affiliate who has been placed on the convicted vendor list following a conviction for a 
public entity crime may not submit a bid or a proposal on a contract with a public entity for the 
construction or repair of a public building or public work, may not submit bids on leases of real 
property to a public entity, and may not transact business with any public entity in excess of the 
threshold amount provided in SECTION 28,7.017, for CATEGORY TWO for a period of 36 months 
from the date of being placed on the convicted vendor list. 

SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a), 

FLORIDA STATUTES, ON ENTITY CRIMES 

(print name of entity, submitting sworn statement) 

whose business address is 

and (if applicable) its Eederal Employer Identification Number (FEIN) is: 

(If the entity has no FEIN, include the Social Security Number of the Individual 

signing this sworn statement: 

I understand that a "public entity crime" as defined in Paragraph 287.133(1)(g), 

Florida Statutes, means a violation of any state or federal law by a person with 

respect to and directly related to the transaction of business with any public entity or with 

an agency or political subdivision of any other state or of the United States, including, but 

not limited to, any bid or contract for goods or services to be provided to any public 

entity or an agency or political subdivision or any other state or of the United States and 

involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material 

misrepresentation. 

RFQ 06-15-04 17 



3. I understand that "convicted" or "conviction" as defined in Paragraph 287.133(l)(b), 
Florida Statutes, means a finding of guilt or a conviction of a public entity crime, 
with or without an adjudication of guilt, in any federal or state trial court of record 

relating to charges brought by indictment or infonnation after July 1, 1989, as a 
result of jury verdict, non jury trial, or entry of a plea of guilty or no lo contendere. 

4. I understand that an "affiliate" as defined in Paragraph 287.133(l)(a), Florida 
Statutes, means: 

a. A predecessor or successor of a person convicted of a public entity crime; or 
b. An entity under the control any natural person who is active in the management 
of the entity and who has been convicted of a public entity crime. The term "affiliate" 
includes those officers, directors, executives, patiners, shareholders, employees, 
members, and agents who are active in the management of an affiliate. The 
ownership by one person of shares constituting a controlling interest in another 
person or a pooling of equipment or income among persons wlien not for fair market 
value under an arm's length agreement, shall be a prima facie case that one person 
controls another person. A person who knowingly enters into a joint venture with a 
person who has been convicted of a public entity crime in Florida during the preceding 
36 months shall be considered an affiliate. 

c. I understand that a "person" as Clefined in Paragraph 287.133(l)(e), Florida 
Statutes, means any natural person o entity, organized under the laws of any state or of 
the United States with the legal power to enter into binding contract and which bids or 
applies to bid on contracts for the provision of goods or services let by a public entity, or 

which otherwise transacts or ap2lies to transact business with a public entity. The term 
"person" includes those officers.., directors, executives, partners, shareholders, employees, 
members, and agents who are active in management of an entity. 
d. Based on information and belief, the statement which I have marked below is true 

·he entity submitting this sworn statement. (indicate which statement 

sworn statement, nor any of its officers, directors, 
"executives, partners, shareholders, employees, members, or agents who are active 
in the management of the entity, nor any affiliate of the entity has been charged with 
and convicted of a public entity crime subsequent to July 1, 1989. 

---~ The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active 
in the management of the entity or an affiliate of the entity has been charged with 
and convicted of a public entity crime subsequent to July 1, 1989. 

___ The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in 
the management of the entity, or an affiliate of the entity has been charged with and 
convicted of a public entity crime subsequent to July 1, 1989. However, there has 
been a subsequent proceeding before a Hearing Officer of the State of Florida, 
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Division of Administrative Hearings and the Final Order entered by the Hearing 

Officer determined that it was not in the public interest to place the entity 

submitting this sworn statement on the convicted vendor list. (attach a copy of the 

final order) 

I UNDERSTAND THAT THE SUBMISSION OF TIDS FORM TO THE CONTRACTING 
OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE lS 
FOR THAT PUBLIC ENTITY ONLY AND, THAT ms FORM IS VALID THOROUGH 
DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED. I ALSO UNDERSTAND 
THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING lCNTO .A 
CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, 
FLORIDA STATUTES FOR CATEGORY TWO OF ANY CHANGE IN THE INFORMATION 
CONTAINED IN THIS FORM. 

(Signature) 

Sworn to an subscribed before me this ____ day of ___ __co__~·' 20 ___ _ 

Personally known _________ _ 

OR produced identification ______ _ Notary Public - State of _____ _ 

My commission expires _____ _ 

(Type of identification) 

(Printed typed or stamped commissioned name of notary public) 
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DRUG-FREE WORKPLACE COMPLIANCE FORM 

In order to have a drug-free workplace program, a business shall abide as follows: 

The undersigned vendor/contractor in accordance with Florida Statue 287.087 hereby certifies 

that _______________ (name of business) does: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the workplace and 
specifying the actions that will be taken against employees for violations of such prohibition. 
2. Inform employees about the dangers of drug abuse in the workplace, the company's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon emplo;yees or drug abuse 

violations. 
3. Give each employee engaged in providing the commodities or contractual services that are 
under proposal a copy of the statement specified in item 1, above. , 

4. In the statement specified in item 1, notify the employees that as a condition of working on 

the commodities or contractual services which are under propo~al, the employee will abide by 
the terms of the statement and will notify the employer of any conviction of, or plea of guilty or 
no lo contendere to any violation of Chapter 1893 or of any controlled substance law of the 
United States or any state, for a violation occurring in the workplace no later than five (5) days 

after such conviction. 
5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 
rehabilitation program if such is available in the employee's community, by any employee who 
is convicted. 

6. Make a good faith eff01i to continue to maintain a drug-free workplace through 
implementation of this section. 

As the person authorized to sign the statement, I certify that, ____________ _ 

--~,..;......,..,. __________ __,C=na=m=e~of~b=us=in=es=s) , fully complies/does not comply with the 

Vendor/Contractor Signature Date 
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STANDARD ADDENDUM 

TO ALL 

CITY CONTRACTS AND AGREEMENTS 

Any other provisions of the Contract or Agreement to which this Standard Addendum is attached 
to the contrary notwithstanding, the patties specifically agree that the provisions hereinafter set fo11h will 
apply exclusively with respect to the matters addressed, whether addressed in said Contract or Agreement 
or not, and shall be deemed an integral pat1 of said Contract or Agreement as if duly set out therein, 
having a force and effect of equal or superior dignity, as applicable, with the provisions thereof; provided, 
that if the provisions of the Contract or Agreement address a pat1icular matter in a mam1er which results 
in a lower cost to the City than this Standard Addendum, then such provisions of the Contract or 
Agreement shall control and supersede the applicable provisions hereof (as used herein, the term 
"Contractor" means the vendor or other patty in the Contract or Agreement providing construction, labor, 
materials, professional services, and/or equipment to the City thereunder; the t rm "<Eity" means Green 
Cove Springs, a municipal corporation of the State of Florida, its City Council, or any other name or label 
set forth in the Contract or Agreement indentifying such entity). 

1. All payments for services rendered, or supplies, materials, e9,uipment and the like constructed, 
delivered or installed under the Contract or Agreement the Work) shall be made by the City in 
accordance with the Local Government Prompt Payment ct (the Act). Upon receipt of a proper 
statement, invoice or draw request, the City snail ha e the number of days provided in the Act in 
which to make payment. 

2. Any work or professional services sub-contracted for by the Contractor for which the City has 
agreed to reimburse the Contractor shall not be marked up, but shall be payable by the City only 
in the exact amount reasonably incurred by the Contractor. No other such sub-contracted services 
shall be reimbursed. 

3. In the event the Contract or Agreement is for professional services, charged on a time basis, the 
City shall not be billed or invoiced for time spent traveling to and from the Contractor's offices or 
other points of dispatch of. its sub-contractors, employees, officers, or agents in connection with 
the services being rende ·ed. 

· 4. The City sha 1 not be liable to reimburse the Contractor for any courier service, telephone, 
facsimile, or postage charges incurred by the Contractor, except as follows, and then only in the 
exact amount incurred by the Contractor [if the space below is left blank, then "NONE" is 
d~emed to have been inserted therein]: 

5. Tne City shall not be liable to reimburse the Contractor for any copying expenses incuned by the 
Contractor, except as follows, and then only at $0.05 per page [if the space below is left blank, 
then "NONE" is deemed to have been inse11ed therein]: 

If and only if travel and per diem expenses are addressed in the Contract or Agreement in a 
manner which expressly provides for the City to reimburse the Contractor for the same, then the 
City shall reimburse the Contractor only for those travel and per diem expenses reasonably 
incurred and only in accordance with the provisions of Section 112.061, Florida Statutes or as 
otherwise limited by Florida law. In the event the Contractor has need to utilize hotel 
accommodations or common carrier services, the City shall reimburse the Contractor for his, her, 
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or its reasonable expense incurred thereby provided prior written approval of the City Manager of 
the City or his or her designee is obtained. 

7. With respect to drawings and/or plans prepared on behalf of the City by the Contractor under the 
Contract or Agreement, unless specifically provided otherwise therein, complete sets of such 
drawings and/or plans shall be reproduced by the Contractor without cost to the City for all 
bidders requesting the same, and five (5) complete sets of such drawings and/or plans shall ·be 
reproduced and delivered to the City without cost. 

8. With respect to any indemnification by the City provided under the Contract or Agreement, any 
such indemnification shall be subject to and within the limits set f01ih in Section 768.28, Elorida 
Statutes, and shall otherwise be limited as provided by law. 

9. In that the City is a governmental agency exempt from sales tax, the City shall pay no such taxes, 
any other provisions of the Contract or Agreement to the contrary notwithstanding. The City 
shall provide proof of its exempt status upon reasonable request. 

10. Any pre-printed provisions of the Contract or Agreement to the contrary notwithstanding, the 
same shall not automatically be renewed but shall be renewed only upon subsequent agreement of 
the parties. 

11. The Contractor acknowledges that in the budget for eacH fiscal1year of the City during which the 
term of the Contract or Agreement is in effect, a limitetl amount of funds are appropriated which 
are available to make payments arising under the Contract or Agreement. Any other provisions 
of the Contract or Agreement to the contrary notwithstanding, and pursuant to applicable Florida 
Statutes, the maximum payment that the City is obligated to make under the Contract or 
Agreement from the budget of any fiscal year shall not exceed the appropriation for said fiscal 
year. 

CITY OF GREEN COVE SPRINGS CONTRACTOR/FIRM/INDIVIDUAL 

(Printed Name and Title) 

ATTEST: 

Julia W. Clevinger, City Clerk 
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