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APPLICATION – CERTIFICATE OF APPROPRIATENESS 

 
REFERENCE: ORDINANCE NO. O2013-08-04                      DATE: ORDINANCE  PASSED  Aug. 20, 2013 
 
APPLICANT:                                                              PROPERTY OWNER (If Different from Applicant): 

Nam e ____________________________________   Nam e _____________________________________ 

Com p any ________________________________   Ad d ress___________________________________ 

Ad d ress __________________________________                 ___________________________________ 

Phone ___________________________________   Pho ne __________________________________________  

Prop er t y Ow ners Signat ure __________________________________ 
PLEASE CHECK THE APPROPRIATE CONSTRUCTION ACTIVITY THAT APPLIES 
___ Remodeling ___ New Construction ___ Demolition ___ Sign ___ Merchandise Display___ Other 
 
A. Current or Intended use of the building: _______________________________________________________ 
 
B. Description of the nature of the proposed external alterations and /or repairs to be forwarded to the Historic 
Preservation Commission for their review and consideration: (Attach detailed descriptions and scaled drawings.) 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
 
C. Intended start and finish dates: Start ___________________________ Finish __________________________ 
 
D. Architect’s rendering or scale drawing of proposed change(s) is attached. This drawing shows what I plan to do. 
It also shows the color(s) proposed and the type of sign and lettering I plan to display in front of my business. 
Applications for signs shall accurately depict the size of the sign, font style and size of the lettering, as well as the 
sign’s location on the building. (Please attach a color chip to application.) 
 
E. COMPLETED APPLICATIONS AND DRAWINGS MUST BE IN THE COMMUNITY DEVELOPMENT OFFICE 
NO LATER THAN 25 DAYS BEFORE THE MEETING. (MEETINGS ARE ON THE 1st THURSDAY OF 
EACH MONTH AT 6:00 P.M. AT HISTORIC CITY HALL.) 
 
F. Fees as specified in procedures for Hillsboro Historic District Certificate of Appropriateness are required at the 
time the application is submitted. 
 
G. The presence of the applicant or his/her agent as designated herein is necessary at the Historic Preservation 
Commission Meeting. 
 
NAME OF DESIGNATED AGENT (If Different From Applicant):_______________________________  
PHONE: _______________________                                        APPLICATION FEE: $200. 
 
 
Office use only 
APPROVAL: __________________________________DATE: ____________________________ 

Please com p let e all in f o rm at ion  and  
sub m it  all necessary d raw ings and  
d ocum en t at ion . Incom p let e 
ap p licat ions w ill no t  b e accep t ed . 
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Application Procedures for Hillsboro Historic District and Historic Landmarks Certificate 

of Appropriateness 
 
 
No t e: Bef o re rest o r ing , renovat ing , d em o lish ing o r  erect ing  a b uild ing  o r  sign  in  t he h ist o r ic 
d ist r ict  o r  on  h ist o r ic land m ark p rop er t y, t h is p roced ure m ust  b e f o llow ed . 
1. An  ap p licat ion  f o r  a Cer t if icat e o f  Ap p rop r iat eness m ust  b e secured  f rom  t he Com m un it y 
Develop m en t  Dep ar t m en t . 
 
2. Perm anen t  ad d ress and  t elep hone num b ers o f  t he ap p lican t  and  p rop er t y ow ner  m ust  b e on  
t he ap p licat ion . 
 
3. A d et ailed  d escr ip t ion  o f  t he nat ure o f  t he p rop osed  ext ern al alt erat ion  o r  rep airs, exclud ing 
o rd in ary m ain t enance as d ef ined  in  Sect ion  9 o f  Ord inance No . 2004-01-01  o f  t he Cit y o f  Hillsb o ro  
Cod e o f  Ord in ances, an d /o r  p ain t  co lo r  schem es o f  t he b u ild ing  m ust  accom p any t h e ap p licat ion . 
Scaled  d raw ings o f  b u ild ing  alt erat ions and  sam p les o f  m at er ials m ust  accom p any ap p licat io n . 
 
4. If  t he ap p licat ion  is f o r  a sign , it  m ust  have a d raw ing g iv ing  t he d im ensions o f  t he sign , size and  
st yle o f  let t er in g, w h at  w ill b e on  t he sign , ho w  and  w here it  w ill b e m oun t ed , and  p rop osed  
m et hod  o f  illum in at ion  (if  any). 
 
5. The ap p lican t  m ust  select  p ain t  co lo r s f rom  t he ap p roved  co lo r  p alet t e at  Cit y Hall. The ap p lican t  
m ay select  up  t o  3 co lo r  com b in at ions and  p r io r it ize t he select ions. Do  no t  p roceed  w it h  p ain t ing  
un t il ap p roval has b een  secured  and  p erm it  has b een  issued . 
 
6. Cur ren t  o r  in t end ed  use o f  t he b uild ing  m ust  b e d escr ib ed  on  t he ap p licat ion . 
 
7. In t end ed  st ar t  and  com p let ion  d at es f o r  alt erat ions and /o r  r ep airs m ust  b e on  t he ap p licat ion . 
The Cit y ’s 
Hist o r ic Preservat ion  o f f icer  m ust  b e no t if ied  w hen  w ork b egins so  p rop er  insp ect ions can  b e 
cond uct ed  p er iod ically. 
 
8. The m eet ing  d at es f o r  t h e Hist o r ic Com m ission  are t he f ir st  Thursd ay o f  each  m on t h  at  6:00 p .m . 
 
9. Com p let ed  ap p licat ions an d  d raw ings m ust  b e in  t he Com m un it y Develop m en t  Of f ice no  lat er  
t han  20 d ays b ef o re t he f ir st  Thursd ay o f  each  m on t h  (b y 5 p . m . on  Mond ay t he w eek b ef o re t he 
m eet ing.) 
 
10. The ap p lican t  o r  h is d esign at ed  agen t  m ust  b e p resen t  f o r  t he m eet ing . 
 
11. The f o llow ing f ees w ill b e charged  f o r  a Cer t if icat e o f  Ap p rop r iat eness ap p licat ion  at  t he t im e 
t he ap p licat ion  is sub m it t ed  t o  t he Com m un it y Develop m en t  Dep ar t m en t : 
Renovation or Restoration Application $200.00 
(any chan ges t o  a b uild ing o t her  t han  t he inst allat ion /revision  o f  a sign  o r  m erch and ise/ 
land scap e d isp lay) 


